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This distracting noise. 
is getting me down! 


Then put up a 
FIBRETONE * 


Acoustical Ceiling! 


Make your school a more quiet and pleasant place 


in which to work ... cut down distracting noise ... 
with Johns-Manville Fibretone Acoustical Ceilings. 


®@ Because distracting noise can lead to confusion and 
careless mistakes in schoolwork, practically all new 
schools include acoustical ceilings for noise absorption. 
However, even if your school was constructed before 
sound control became an established science, you can have 
Johns-Manville Fibretone Acoustical Panels easily and 
quickly installed over your present ceilings with little 
interruption to regular routine. 

J-M Fibretone offers an acoustical ceiling which is 
highly efficient, yet low in cost. Each 12” square panel of 
sound-absorbing material has hundreds of small holes 
that act as “noise traps” where sound energy is dissipated. 


JOHNS MANVILLE 


Fibretone Panels are predecorated, can be painted and 
repainted without loss of efficiency. And now, you can 
get Fibretone with a flame-resistant finish to meet the 
requirements of Federal Specification 55A-118a. 

Other Johns-Muanville Acoustical Ceilings include Per- 
macoustic*, a textured, noncombustible tile with great 
architectural appeal; Transite*, panels made of fireproof 
asbestos; and Sanacoustic*, perforated metal panels backed 
with a noncombustible, sound-absorbing element. 

For a free book entitled “Sound Control,” write Johns- 
Manville, Box 158, Dept. BW, New York 16, N.Y. In 


Canada, write 199 Bay Street, Toronto 1, Ontario. 
*Reg. U.S. Pat. Of. 


Johns-Manville 


Moveable Walis—Terrafiex and Asphalt Tile Floors—Corrugated Transite*—Fiexstone* Built-Up Roofs — Etc. 





PERKINS & WILL 
architects and engineers 
CHELL & ANDERSON 


general contractors 


NORTHERN PLUMBING 
AND HEATING CO. 
plumbing contractor 


COLUMBIA PIPE AND SUPPLY CO, 


plumbing wholesaler 


The campus of BLYTHE PARK ELEMENTARY SCHOOL is a 5-acre public park. 
Adjoining the building is a lighted amphitheatre (above) for school 


activities and for many community uses. 


ADULIS, 10 
ARE GR 





school rooms have more of a jail than joyous effect. 
We are realizing that emotional comfort is essential 
to mental development. For the new Blythe Park 
elementary school at Riverside, Illinois, the de- 
signers used every possible device for making chil- 
dren’s first separation from home undisturbing. This 
unique and friendly building, incorporating separate 


WIN" UP... 


e Finally, we grown-ups are learning that ordinary 


units for kindergarten children, older boys and girls, 
and community adult activities, reflects the most 
painstaking planning in every detail. At the begin- 
ning and continuing through to completion, highest 
standards of product quality and performance pre- 
vailed. As are a vast number of other schools and 
fine buildings of every kind, this Riverside school is 
equipped with SLOAN Flush VALVES. 


wei ee ee 4 VALVES 


are sold than all other makes combined 


SLOAN VALVE COMPANY * CHICAGO « ILLINOIS —— 


Another achievement in efficiency, endurance and econ- 


omy is the SLOAN 


{ct-O-Matic sHoweR HEAD, which is 


automatically self-cleaning each time it is used! No clog- 


ging. 


No dripping. When turned on it delivers cone- 


within-cone spray of maximum efficiency. When turned 
off it drains instantly. It gives greatest bathing satisfac- 


tion, and saves water, fuel and maintenance service costs. 


Iry it and discover its superiorities. 
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aluminum windows give 


sitive protection 


against wind and weather! 


a 


You can depend on complete weather-tightness when 
you specify ADLAKE Aluminum Windows — for every 
ADLAKE Window combines sturdy woven-pile weather 
stripping with exclusive patented serrated guides, to form 
a perfect baffle against infiltration of wind, water and 
cold! 


There's no "maybe" about it! ADLAKE Windows are sub- 
jected to air and water tests even more rugged than those 
Every apLake Window given at Pittsburgh Testing Laboratory! Yes, ADLAKE 
gives these PLUS” features: Aluminum Windows not only meet A.W.M.A. Quality 
Specifications, but actually go beyond them! 
Woven-Pile Weather Stripping and 

Exclusive Patented Serrated Guides And ADLAKE Windows keep their weather seal, beauty, 
‘ and finger-tip operation for the life of the building! What's 

Minimum Air infiltration more, they require no mainte- -— mm 
o nance other than routine wash- | /@Q* QUALITY (p) 
Finger-tip Control ing—actually pay for them- WL APPROVED 4 

- selves through the saving in 6000 tase Senterten Gann Gunme 


o— + a 
— , maintenance costs! — — ee 
No Painting or Maintenance 





+ 
No Warp, Rot, Rattle, 
Stick or Swell 
. 


THE 
LET US SHOW YOU how ADLAKE Win 


dows will save money, while guarantee- 
ing trouble-free service! Representa- 
tives in principal cities. 
COMPANY 


New York ELKHART, INDIANA + Chicago 
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FEATURE ARTICLES 
Needed Today: More Ivory Towers 


ROBERT W. McEWEN 


Fuzzy Practices in Regard to Scholarships 
JOHN N. SCHLEGEL 


Meeting Emergency Problems 
CHARLES HOFF 


Some Problems in Collegiate Accreditation 
NORMAN BURNS 


Relationship of Academic Offices to the Business Office 
CLARENCE SCHEPS 


How Our New Record System Helped With Housing 


CARL 8. OPP 


How to Buy Residence Hall Furnishings 
ROBERT S. MULLEN 


University of California Adds an Art Building 
PAUL ROBINSON HUNTER 


Brown's Dining Hall Builds Creditable Food Habits 


NANCY J. STROHMEYER 


Western Reserve Plans for Social Science 
LOUISE JOHNSTON 


Site Development Pays Off 
SAM F. BREWSTER 


Are Pledges Valid Obligations? 
T. E. BLACKWELL 


Operation of the Stores Departrnent, Part II 
CHARLES W. HAYES 


Maintaining and Keeping Records on Kitchen Equipment 
CHRISTINE RICKER 


AMONG: THE AUTHORS 
QUESTIONS AND ANSWERS 
LOOKING FORWARD 

NEWS OF THE MONTH 
NAMES IN THE NEWS 
DIRECTORY OF ASSOCIATIONS 
CLASSIFIED ADVERTISING 
WHAT'S NEW 





Among the Authors 


JOHN N. SCHLEGEL, treasurer of Lafayette 

College, for many years has expressed grave con 

EDITORIAL cern regarding the current practice of colleges 
BOARD j in the handling of their scholarship programs 
He reports on page 19 the results of his study 
and research on the administration of student 

a sa pry sees scholarship funds. Mr. Schlegel first entered 


r. E. BLACKWELI W asbington University educational administrative work in 1928 as 
John N. Schlegel 


GENERAL ADMINISTRATION 


business manager of Hill School in Pottstown, 
FINANCE AND ACCOUNTING Pa. For two years during World War II he served as a consultant 
BOARDMAN BUMP Monat Holvohe Colless on college contracts for the army. After the war he returned to 


CHARLES SPARENBERG University of Texas Latayette College, where he had first joined the staff in 1941 
GEORGE GREEN California Institute of Teck 


CHARLES W. HOFF, vice president of the 

PERSONNEL AND OFFICE ’ ane’ i : 
MANAGEMENT niversity of Omaha, suggests on page 21 the 
i technics to be followed in fitting high costs to 

GERARD BANKS eze of Puget Sound , 1 bud | . 

H. H. BROoKs Coe Collen reduced budgets. He first joined the university 
CHARLES W. Hort University of Omaha staff in 1939 as finance secretary, after having 
previously served tor two years as assistant gen 
PURCHASING AND STORES eral manager of the Lincoln Chamber of Com- 
HENRY B. ABBETT Purdue Universit) merce. His earlier university work included 
GEORGE S. FRANK Cornell Universit) Saree Se Fae eight years as a member of the accounting staft 
of the University of Nebraska, prior to which time he had been 


bookkeeper in an lowa bank. Mr. Hoff is a past president of the 


CLAUDE HOUGH The Princtpta 


DESIGN AND CONSTRUCTION 


HENRY L. KAMPHOEFNER. North Carolina State 
ERNEST L. STOUFFER University of Ulinoss < 
Pup E. KEENE. State ¢ { Washington University Business Officers. For the last two summers he has spon 


National Association of Educational Buyers and a former member 
of the executive committee of the Central Association of College and 


sored and organized a short course for college business managers 
PLANT OPERATION AND 
MAINTENANCE NORMAN W. BURNS, associate protessor ot 


\. F. GALLISTEI University of Wssconsin education at the University of Chicago, empha 
]. BEHLEP Yale University 
PAUL H. ELLEMAN Ohio State Universit 


sizes on page 22 the importance of the work 
of accrediting agencies and the implications of 


FEEDING AND HOUSING such accreditation on the operations of the 


college business office. In his capacity as secre 
WILLIAM Davis Brown Universit) 


TkD REHDER University of lowa : 
CHRISTINE RICKER Stanford Universit sities of the North Central Association of 
w 
eat Secondary Schools and Colleges, Dr. Burns has 
AUXILIARY ENTERPRISES AND made many surveys of college facilities and speaks out of this ex 
RELATED ACTIVITIES perience 
WILLARD BUNTAIN... Northwestern University 
GEORGE BAUGHMAN é f Florida 
JAMIE ANTHONY 


tary of the commission on colleges and univer 


CHARLES W. HAYES, supervisor ot purchases 
at Emory University, outlines on page 47 steps 
STUDENT ENTERPRISES AND to be followed in the operation of a stores de 
SERVICES partment on a college campus. His interest in 


ROBERT W. FENIX illamette versis the field has resulted in his participation as a 
PORTER BUTTS 


leader or consultant of many workshops on pur 
IRWIN K. FRENCH 


chasing and stores administration practice, both 
in Atlanta and in Chicago. In February Mr 
Hayes will conduct another purchasing agents 
EDITORIAL workshop at Harvard University. He first entered college administra- 
CONSULTANTS tive work as business manager of Georgetown College in Kentucky 


this was followed by four years as supervisor of purchases at the 


Charles W. Hayes 


LYMAN FLOOK Universit i Chicag 


, University of Kentucky. He reported to his present post in Novem 
FORREST ABBOT! Columbia Universit 
Sam F. BREWSTER Sick nin Dabetesieale tned ber 1944 SAM F. BREWSTER, director of the department of 
L. H. Fosrer Jr Tuskegee Institute buildings and grounds at Alabama Polytechnic Institute, discusses 
WALTER W. KRAPFI versity of Oklahoma on page 44 the importance of proper site planning in establishing 
C. F. MCELHINNEY University of Houston 
REVEREND J. LEO SULLIVAN, S.].....Holy Cr 
NELLIE GLEASON Grinnell Colleg : 
lr. C. CARLSON University of Arkansa in 1940 


an efficient and esthetic campus. He had been state commissioner of 


conservation for Tennessee before accepting his present appointment 
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CRANE CO 


Vol 


12, No 


MODERN 


The new Woodland Elementary School, Woodland 
Wash. Architect: William Arild Johnson and Asso- 
crates, Everett, Wash 
Anderson Construction Co 


General Contractor 
Vancouver, Wash 
Bohren Inc., Portland, 


Plumbing Contractor Ore 


EASY TO KEEP C L EAN 


Now, when every school dollar must do so 


much more, those responsible are specify- 
ing Crane—the “preferred plumbing” —for 
the dependability that saves money on main- 
tenance. 


Crane plumbing fixtures for schools are 
designed to take it and like it! They're of 
the highest-quality vitreous china, genuine 
Duraclay and porcelain enamel on cast iron. 
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Smooth gleaming surfaces, hard to hurt and 
easy to clean. 

Let Crane help you solve your new school 
or school remodeling problems. Let Crane 
quality help you beat that maintenance 
budget! 

For everything in school plumbing, see 
your Crane Branch, Crane Wholesaler or 
local Plumbing Contractor. 


VALVES + FITTINGS 


GENERAL OFFICES: 636 SOUTH MICHIGAN AVE., CHICAGO 5 


PIPE 


BS PLUMBING AND HEATING 


5 





Using Endowment Funds 


Question: What is the proper adminis- 
trative policy for colleges and universities 
to follow in relationship to the use of en- 
dowment capital for the funding of college 
debt? —H.W.., Ill 


ANSWER: There would seem to be 
only one answer to this question. En 
dowment capital should never be used 
Per- 
haps the best support for this position 


for the funding of college debt 


is the opinion of the General Educa- 
tion Board, published in its report for 


) 


the year 1931-32. Although the opin- 
ion is concerned primarily with the 
question as to whether endowment 
funds should ever be invested in resi 
dence halls, the reasons given for op 
posing such action would apply with 
even greater force against the use of 
endowments for the payment of college 
debts, even though the college went 
through the motions of charging itself 
loan,” and crediting 


interest’ on the 


such “interest” as endowment income 


The General Education Board ap- 


pointed a committee to study this 


problem. After careful consideration 
of both the legal and practical as- 
pects of the question, the committee 
rendered an opinion on which the 
following board minute was based 

Ir is the judgment of the General 
Board 


by a college earmarked ‘for 


Education that funds received 
endow- 
ment’ (or by other equivalent phrase ) 
cannot be properly invested in plant 
or buildings of the college used for 
iny of its general or charter purposes, 
whether such plant or buildings be 
income-producing (e.g. dormitories or 
fees are 


laboratories for whose use 


charged) or not. A donor who has 
earmarked his gift ‘for endowment’ is 
thinking of safety of principal and 
certainty and adequacy of income, to 
the end that the income may always 
be available to serve the general pur 
poses of the college He does not 
wish the principal of his gift to be 
so used; he wishes that set aside, ‘in 
vested’; he sharply distinguishes be 


tween the wse of his principal and its 


6 


Questions and Answers 


muvestment, Expenditure on a dormi 


tory is not the sort of investment he 
has in mind because, although it may 
happen to be an income-producing 
expenditure, the production of income 
return is not the sole purpose of the 
expenditure. The this ex- 
penditure is not solely determined by 
safety of principal and certainty and 
adequacy of income; it is determined 
largely by the importance of housing 
students, a 


choice of 


social function. If such 
an investment is allowed, the trustees 
have that duality of interest or motive 
which is the bane of all good trustee 
ships, and the temptation is offered 
to them to disregard or override the 
considerations which solely were pres 
ent in the mind of the donor 

A dormitory, if an investment at 
all, is a ‘frozen’ one; it would pre 
sumably sell to a market buyer at far 
below its cost to the college; the in- 
vestment could not be changed into 
another form without serious loss of 
principal if the college should wish 
to move to another site, or the number 
of students should be cut down, or 
other housing become available. The 
income return is not determined by 
investment conditions, but by arbitrary 
decision of the college authorities to 
charge so much rent to the students 
control. ' The 
simple and natural understanding of 
the words 


over whom they have 


for endowment’ seems to 





If you have a question on business 
or departmental administration 
that you would like to have an- 
swered, send your query to COL- 
LEGE and UNIVERSITY BUSI- 
NESS, 919 North Michigan Ave- 
nue, Chicago II, Ill. Questions 
will be forwarded to leaders in 
appropriate college and university 
fields for authoritative replies. 
Answers will be published in forth- 
coming issues. No answers will be 
handled through correspondence. 











preclude their application to uses 
which form part of a college's gen- 
eral purposes 

The secretary of the General Educa- 
tion Board, in a recent letter, stated 
that the resolution quoted here had 
not been amended and that it there 
fore represents the board's present 
policy —T. E. BLACKWELL, vice chan 


cellor, Washington University. 


Tuition-Board Refunds 


Question: What reimbursement of board 
and tuition fees should be made to students 
who withdraw from college?—S.B.K., Mass 

ANSWER: A definite rigid rule that 
would pertain to all colleges is diff- 
cult to set up because of the many 
After 
considerable consideration, however, | 


varying tactors among colleges 


have come to the conclusion that reim 


bursement of board and tuition fees 
should be made on a strictly pro-rata 
basis for the first half of the semester 
After the term 
is half over there should be no refund 


whatever 


or term semester or 


My opinion is based on the fact 
that the prime factor is the problem 
Often a student 
trom 


of public relations 


finds it necessary to withdraw 


school through no fault of his own 
If dealt be able 
to return to college at a later date, and 
benefited. If 
he does not return to college, and has 
been dealt with fairly, he probably will 
have 


with fairly, he may 


the college is definitely 


a good word to say about the 


school, which is worth a great deal 
more than the few dollars the college 
might have made by keeping the en 
tire amount 

It has been my experience that the 
question of refund rarely arises when 
the student withdraws after the middle 
of the semester or term, and if it does 
arise the finance officer is in a much 
better position to explain why refunds 
cannot be made at that time than he is at 
the beginning or early in the semester 

Louis FitcH, 


Wittenberg College 


business manager, 
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Better PERFORMANCE — Greater COMFORT 


from the 


mosf accurate 


UNIT VENTILATOR 


CONTROL 
of them all 












































A precision non-waste type instru- 
ment requiring no auxiliary devices 
to supplement its accurate low limit 
control of unit ventilator discharge 
temperatures. 























POWERS Features that Give Better Control 
with Less Maintenance 


Since unit ventilators operate on minimum discharge tempera- 
ture much of the time it is imperative that an accurate and 
dependable low limit thermostat be used. 


POWERS ROOM 
THERMOSTATS 


® Powers 2-line non-waste Airstream Thermostats 
have a graduated dial for ease of adjustment— | 
also Adjustable Sensitivity for precise control. = Above: Type D. 

®With its ingenious non-waste double air valve om Sey tae Thormestet 
mechanism there is no continuous waste of com- wih Actomatic Changeover. 
pressed air. It is not a “leakstat”’. 





®Once set for the proper temperature a Powers 
No. 356 Thermostat requires no re-adjustment 
—there are no fine restrictions to be serviced. 


Compare the performance of Powers unit ventilator control 

with others. You too will prefer its greater simplicity, accuracy 

and dependability. Benefits: More comfortable classrooms 

and less maintenance than with more complicated systems. 
Write for Bulletin 301-AS 


THE POWERS REGULATOR CO. 


SKOKIE, ILLINC frices Over 50 Cit 
Chicago 13, Ill., 3819 N. Ashland Avenve © New York 17, N. Y., 231 East 46th Street 
Les Angeles 5, Cal., 1808 West Sth Street © Toronto, Ontario, 195 Spadine Avenve 
Mexico, D. F., Apartado 63 Bis. © Honolulu 3, Hawaii, P. O. 2755—450 Piikoi at Kona 
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And Folding 
Chairs 


Ask for 
Catalog 


The Original 
“No Knee 
Interference” 
Folding 
Banquet Table 


DIRECT PRICES TO 
COLLEGES & SCHOOLS, 
CHURCHES, SOCIETIES, 
CLUBS, LODGES, etc. 


. 
Monroe Tables Designed and Manufactured Exclusively By 


THE “Wonrwe. COMPANY 


7? CHURCH STREET COLFAX IOWA 





WHERE ARE 
THOSE *Ioflaf 
KEYS? 
THIS 1S AN 
EMERGENCY! 


Read how MOORE KEY CONTROL* 


can save you money and man-hours 


You owe it to yourself to investi- nience and privacy. No wonder 


gate this modern system of key Moore Key Control is used 


control, It saves money year in throughout schools, institutions, 


and year out by eliminating ex- hospitals, industry, government, 


pensive repairs and replacement transportation, communications, 


of locks and keys. What's more, housing . wherever keys are 
it guarantees security, conve- used. Send for details today! 


TELKee . 
Rave xs » OO. MOORE, INC. Dept. C3 
00 Fourth Ave. New York 10, N. Y 
Mail Coupon Please send literature outlining savings 


tedey for « with MOORE KEY CONTROL 


Free Booklet 





‘DAV-SON 


“TELL- ALL" 


Bulletin & Directory Boards 


A Style And Size 
For Every Need 


Dav-Son Cork Back Bulletin Boards 
For Pinning Up Announcements, 
Photographs, Letters, etc. 

e@ Indoor and Ourdoor Styles 

@ Hardwood or Metal Frames 

@ With or Without Locking Glass Doors 
@ Many Sizes in Stock 


Dav-Son Changeable Letter 
Directories For Lobby, Office 
or Outdoor Use. 

e@ Wide Variety of Styles and Sizes 

eGlass Enclosed Front 

e@ Hardwood or Metal Frames 

e@ Highest Quality Felt Background in 
Choice of Several Colors 

@ Many Letter Styles and Sizes 


Dav-Son Name Pilates For 

Desk, Door or Wall Mounting 

@ Choice of Matching Wood Bases 

@ Names May Be Changed at Low Cost 


WRITE TODAY FOR FULL 
PARTICULARS AND PRICES 








AG. DAYIUPORT & SOWIE. 


UF 311 N. DESPLAINES ST., CHICAGO 6, ILL. 


MANUFACTURERS OF BULLETIN BOARDS FOR EVERY NEED 


cHaiRs Uae TO 


WOOD or MAGNESIUM 


SMARTLY STYLED, becutifully finish. 
ad, comfortable and roomy chairs that 
fold. Built for hard, constant use. No 
glved joints between back and seat 
frame. Rastetter Steel Hinge and Brace 
gives extra strength. Many pleasing 
styles and finishes to match any interior. 


Fold compactly. 
Store in small 
space. 


A complete line. 
Wood and Mag- 
nesium Models. 
Ask for catalog. 


LOUIS RASTETTER and SONS CO. 


1326 WALL STREET « FORT WAYNE 1, INDIANA 
ESTABLISHED 1881 © FINE FURNITURE THAT FOLDS 
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my words without meaning! 
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And nothing can scramble the spoken 


the poor acoustics cor 


Here d 


word worse than 


y college classroom istinct hearing 


lents n for every word. Conse 
attention wanders effective application to study 


ecomes all | np« ble! 


res of schools have installed 


Cor 


To guard against this, sc 


Acousti-Celotex Sound have 


modern iditioning. They 
and music rooms 


usti-Celotex Tile i 


proves hearing possible tor 
everyor and gyms it 
checks t that helps stu 
ctors alike ethciently 


dents 


ied 


Acousti-Celotex Tile is quickly installed at moderate cost 


TOPS IN WASHABILITY —Two coats of tough finish bonded 


onder pressure of a hot knurling iron builds a surface of superior 
washability right into Celotex Cane Fibre Tile. 


THE CELOTEX CORPORATION, 
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sound absorbing capacity! 
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The Celorex 
Illinois. In 
Montreal 


1eHec 


> Acousn-Gevotex 


PRODUCTS FOR EVERY SOUND CONDITIONING PROBLEM 


120 S. LA SALLE ST., CHICAGO 3, ILLINOIS 





bench 3018 


Seat 


easy chair 
5509 
cal 


Thonet gives you these advantages 


* quality —the finest in furniture since 1830 
® styling exclusive designs, lovely finishes 


° durability sturdily built for years of service 


* comfort —engineered for maximum ease 
* planning service—layouts and blueprints 
* price — most reasonable because of our large 


volume production 


Write for illustrated folder. 


DEPT. H1 
ONE PARK AVENUE 
NEW YORK 16, N.Y 


SHOW ROOMS 
NEW YORK « CHICAGO 
STATESVILLE. N.C. e DALLAS 


Cnet NEW SCHOOL 
with Wadena ROLL-A-WAY 
GYMNASIUM STANDS 


CUSTOM BUILT FOR 
EXTRA SAFETY, 
STRENGTH, AND 
PRESS SS womans to oon 


schools such as this beautiful East High, Knoxville, 
Tennessee; also West High in the same city. Tested 
under varying conditions in hundreds of gymnasiums, 
Universal Roll-A-Ways meet the most rigid specifica- 
tions. They are compact, yet roomy and comfortable 

. . neat and attractive . . . afford perfect visibility ... 
assure easy operation. Improved vertical filler boards 
under seats enclose the entire understructure from front 
view, add more rigidity to seat boards, and make the 
complete stands even stronger and more substantial. 
Engineered to fit individual specifications, Universal 
Roll-A-Way Stands provide the advantages of per- 
manent installation plus the space-saving features of 
removable stands. Write today for catalog, prices and 
complete list of Universal installations. No obligation. 


The rapidly increas- 
ing preference for Uni- 
versal Roll-A-Way 
ymnasium Stands is 


BLEACHER COMPANY 


H NE 


CHAMPA 


Bleacher Experts for Over 30 Years 
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CUT FOOD COSsT...BY CUTTING WASTE... 


with NABISCO 
Individual 
Servings... 


PREMIUM 
SALTINE 3 
CRACKERS | PER SERVING 


»+-in moistureproof cellophane packets 


© Each package contains the ‘ R eee @ Less breakage...no waste of 


right-sized portion for the average p ee hottom-of-the-box pieces 


serving of soup...chowder...salads 
@ Fresher...no waste caused by 





staleness or sogginess 


® Thrifty substitute for bread 
and rolls ie. 3 ® Better taste...these tempting 
salty, flaky PREMIUM Saltine 
ee Crackers are always crisp and 
time in handling unused crackers oven-fresh 
and trying to keep them fresh 
Everybody knows the name 


~ NABISCO”... Bakers of quality 


“4 wise 
*SNOWFLAKE ALTINE CRACKERS ; . Bo og products that are svnonvmous 


, eifie St ‘>, . . 

in the Pacif ES) with good things to eat. 
Nie 

yg i 

pee pose 

eeeeeseeceoeocea eee eo eee ee @ ¥ APs @®eeseeeees@e@ee@e#@ee#eeeeseeese 


ute, 


SEND FOR THIS FREE BOOKLET National Biscuit Co., Dept. 21, 449 W. 14th St., New York 14, N.Y 
packed with ideas on how to increase sales ndly send your booklet “Around the Clock with NABISCO 
and cut food cost with NABISCO prod- 

ucts including: PREMIUM Saltine 

Crackers * TRISCUIT Wafers * RITZ 

Crackers * DANDY OYSTER Crackers 

* OREO Creme Sandwich y 


4 PRODUCT OF (usisco) VATIONAL BISCUIT COMPANY 
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KELLOGG 
THE STATE ROOM, 
Kellogg Center, Michigan State College 


EQUIPPED WITH 
CHF’ TABLE BASES 


Designed as a world-wide model fo: Adult Education, 
the new Kellogg Center for Continuing Education 
places Michigan State in the foremost ranks as a train- 
ing center. This modern, new $2,000,000.00 building 
provides restaurant and hotel management students 
with one of the best working laboratories in the country. 
The fact that Chicago Hardware Foundry table bases 
were specified for this new building attests to the serv- 
iceability of cast construction and the beauty of “CHF” 
design and finishes 


Lifetime porcelain enamel gives a colorful finish to 
the cast iron bases. Columns are chrome plate 
“CHF” Table Bases are also installed in the Michi- 
gan State Student Union Building 





. Write for New Brochure of 
Award-Winning Installations 


lilustrations show interiors and design 


of many of the country's finest food 
and drink establishments six of 
which won awards in the 1951 Annual 
Food Service Contest. WRITE TODAY 


FOR YOUR COPY 








Manufacturers of “CHF” Stools and Tables for the Food and 


Drink Industry * Sani-Dri Electric Hand Dryers for Washrooms 





DISTRIBUTORS IN PRINCIPAL CITIES 
THE CHICAGO HARDWARE FOUNDRY CO. 
“Dependable Since 1897" 
3152 COMMONWEALTH AVE., NORTH CHICAGO, ILL. 
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for TOMORROW'S 
ELECTRICAL ENGINEERS 


To provide your engineering students and faculty the 
very best electronic test equipment specify Simpson— 
instruments that stay accurate! 

The World’s Largest Makers of Electronic Test 
Equipment — Simpson is renowned among labora- 
tory and field engineers for painstaking laboratory 
development effort and quality control that delivers 
reliable instruments of highest accuracy. 


Wak Coupon below for 
Pree Simpson Catalog 


SIMPSON ELECTRIC COMPANY 

5200 W. Kinzie, Chicago 44 + CO 1-1221 
Please send me the Simpson catalog show- 
ing complete line of Simpson Electrical 
Instruments and Test Equipment. 


Nome____ 
" School 
Address 


City Zone State 
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‘All of our school gym floors (vichigan cry) and 


many classrooms are finished with Seal-O-San”’ 


2: ~ =e | 
TT 


BODINE STUDIO PHOTOS 


Vol. 


“‘We specified SEAL-O-SAN « 
in the new Central School’’ 


M. L. Knapp, Superintendent 
of Public Schools, 
Michigan City, Indiana 


Seal-O-San has solved the problem of wood floor 
protection and maintenance for the Michigan City, 
Indiana, school system. Mr, M. L. Knapp, superin- 
tendent, states, “We have been using the products 
of Huntington Laboratories for a number of years. 
In fact, we use Seal-O-San on all of our gym floors 
and many of our classroom floors. We have found 
that it lengthens the life of the wood floors as well 
as reduces application and maintenance costs.” 


Many school men across the land are looking for 
a way to hold down rising maintenance costs. Seal- 


THE NEW CENTRAL SCHOOL 
USES SEAL-O-SAN ON ALL 
WOOD FLOORS 





SAYS -_ { Neco Pr Superintendent 


O-San is the perfect answer for wood floors because 
1. It assures longer floor life; 2. It reduces applica- 
tion costs; 3. It cuts down daily maintenance; 4. It 
eliminates unnecessary and costly scrubbing; 5. It 
lengthens the time between refinishing; 6. Floors 
resist hard-to-remove spots and mars. 


On top of this, Seal-O-San assures you of the best 
playing surface for gym floors. It’s slip-proof and 
glareless. That’s why school men like Mr. Knapp 
specify Seal-O-San for all wood floors. Let us dem- 
onstrate its money-saving qualities to you. 


WRITE TODAY 
FOR FREE 
BOOKLET 


() TELL US MORE ABOUT SEAL-O-SAN 


NAME 





city 


STATE 
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AMERICAN 


CRAIR COMPART 


FURNITURE 


Wall-Saving 
Easy Chair 


No. 8080 


Also available in sec- 
tional love seat and 
davenport 

For prices and 
complete information 
on our furniture for 
dormitory, library 
and other college 
uses, see your dealer 
or write us 


AMERICAN 


( 


H 


| 


\ | 


R 


COnm PAN? 


ae fe | ae sf 
GAN. WISCONSIN 


Don't Let ATHLETE'S FOOT 


Bench YOUR Players! 


ALTA-C BUILDS MORE 


Ir 


teams 


Athlete's foot ca 


re 


EFFECTIVE TEAMS! 


aseball, track, swimm and any sports 


ne 
tition HEALTHY. teams are WINNING 


C E member with painful eye gone 
tear 


Here's the Sound Tested Program 
for ATHLETE'S FOOT Control 


ALTA-CO POWDER 


2 ALTA- <O FOOT POWDER 


gives additional protectior 
Soothes while drying be 
ocks, this potent but 

ts work where Athlete's 


3 we “3 300 H.D. FUNGICIDE 


we 


Wr 


for your daily, systematic washing of 
m floors. In economical solution 

is both fungicidal and bac 

ing your floors the same hygienic 

mand be taken by each user of 


te for 36-page illustrated booklet 


Athlete's Foot—A Public Health Problem.” 


WESTPORT, CONNECTICUT 





Service 


Offers Women the 
BETTER WAY to Dispose 
of Sanitary Napkins 


WOMEN PREFER 


the SANIBAG method of disposing of 
sanitery napkins Once introduced to 
Sanibog they accept it os the quickest 
daintiest and most discreet disposal meth 
od. Discomfort and personal distress can 
be among the greatest enemies of suc 
cessful learning 


EASY ON PLUMBING 
Sonibags reduce embarrassing toilet stop 
pages that too often occur in women’s 
lavatories in tact, Sanibag service 
costs so little that it pays for itself many 
times over in reduced plumbing bills and 
washroom mointenonce. Used by hun 

dreds of schools, dormitories and 





y not investigate the odvan 
jtoges of Sanibag now? 


Wap a Send for free samples 
Oe and complete informa- 
“reonattp te i, tien. When you write, 
ee please inciuge your 
washroom supply mer- 
chant’s name and e¢- 

Gress. 








} schoolwide 


Resolve, now, not to put up with the 


delays and inconveniences of uncon- 
trolled locker locks. Get dependable, 
school-tested Dudley Locks because of 
the time and trouble you save. No 
budget expense if you use the Dudley 
Self-Financing Plan. Write for details 
and Catalog Folder 


RO 2 mnt 


Chart contro 


DUDLEY LOCK 
CORPORATION 


DEPT. 122, CRYSTAL LAKE, ILLINOIS 
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\ 4/ 
NOW! aay Chet MICROSCOPY with 


BAUSCH & LOMB 


gy Lynipic 


MICROSCOPES 


A quick setting of the coarse adjustment... 























then a// controls are operated with the 
hands at rest on the table. Fine adjustment 
is controlled by a knob only three inches 
above the table top; critical focus is more 
quickly, more easily achieved, with the 
operator completely relaxed. The hand 
moves easily from fine adjustment to me- 


chanical stage knobs. 


Comfort and convenience have influenced 
Dynoptic design throughout — providing 
the fatigue-free operation necessary for 


more thorough examinations over pro- 


longed periods—assuring full benefit of the 


finest laboratory microscope ever made. 
WRITE for free demonstration and complete 
catalog literature. Bausch & Lomb Optical 


Company, 767-13 St. Paul Street, Rochester 


2, New York. 


THE WORLD’S FINEST LABORATORY MICROSCOPES 
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One of Several Classrooms Library and Study Room 


Architect Chooses 
Clekefilel Grenadiers 


for Sehool of Nursing 


Hampson and Fisher, architects 


Springgfice ld klectric ¢ ompany, electrical contractor 


Soon, up to 165 student nurses will be in training in the new 
School of Nursing of St. Luke's Hospital in Pittsfield, Massa- 
chusetts. In the specialized instruction rooms—fifteen in all 

Architect John H. Fisher has provided a comfortable visual 
environment for study and instruction, using Wakefield two- 
lamp fluorescent Grenadiers. These photographs show four of 
the special training rooms, where the nurses will learn dietetics, 


basic chemistry and hospital nursing practice. 


{ direct-indirect fluorescent luminaire, the Grenadier provides 
diffused light from louvers and through the white translucent plastic 
side-panels, Half of the light is directed upward and reflected from 
the ceiling. The Grenadier is available in a variety of mountings, 


Nutrition Laboratory and for use with two or four bi-pin or slimline lamps. 


Grenadiers are designed to keep maintenance costs low. All 
reflecting surfaces are turned downward so that a minimum of 
dust collects. Dust films can easily be wiped off. For regular 


maintenance, the louvers and side panels can be quickly removed. 


THE F. W. WAKEFIELD BRASS COMPANY, VERMILION, OHLO 


Cakefilil 
Over-ALL Lighting 


BASIC FOR CO-ORDINATED CLASSROOMS 


a 


THE COMMODORE THE STAR THE WAKEFIELD CEILING 
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weeceneen sium See 


< Weal Furniture 


A salute to the Wisconsin Board of Regenis 


of State Colleges 


...for an aggressive, long-range 
building program. Six student dormi- 
each with 43 double 
accommodating 84 students, have already 
Platteville, 
Point, River Falls, La Crosse, Superior 
and Oshkosh. 

Following a percedent established when 
Simmons metal furniture was selected to 


tories, rooms 


been completed at Stevens 


furnish the University of Wisconsin 
dormitories — as well as state hospitals 


CONTRACT DIVISION 


Simmons Company 


and other institutions — these six dormi- 
tories also are Simmons equipped. 

A wide range of color schemes, with 
Dove Green and Grey predominating, 
provides colorful anc stimulating room 
settings. 

Significantly, the economy of Simmons 
steel furniture is again emphasized in low 
upkeep cost assured by long-lasting, mar- 
resisting, fire-safe Simfast finishes. And, 
of course, good looks! 


DISPLAY ROOMS 
Chicago 54, Merchandise Mart 
New York 16, One Pork Ave 
Son Francisco 11, 295 Bay St 
Atlanta 1, 353 Jones Ave. N. W 


vA NIRA J 9 y. 


Large illustration: Dormitory Room Noa, 
158 with its compactly designed Duet 
Desk F-142-21. Each student has own 
drawer and book shelves. Other pieces 
are: Chest F-142-24, with Mirror FM-42; 
Chairs F-711, Arm Chair F-762; Night 
Table F-142-14. Below: Single Desk 


a 
sf 


cS 


Illustrated above: Single Desk F-142-11 


“ 
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DOES FOOD 
GIVE YOU 
A HEADACHE? 


a school administrator tin directly with the dining hall opera 


tors in his region, thus assuring con 


stant supervision of the operation 


The operation, of course, is under the 


all details within the 
taken off their shoulders by Crotty 
Brothers. An expertly trained staff 
takes care of restaurant personnel, 
food procurement, storage, prepara- 
valancing a tood | y tion, handling. It works closely with 
are of wage filling its 
| particular needs, likes and dislikes 
and those of th lent body. Ad 
ministrators benefit from the com 
plete resources of theCrotty Brothers 
rpose ping organization and experience 
KEEP EVERYBODY HAPPY 
Best of all, becauseCrorttv Brothers 


co be labeled monotonous! Inc is a 


FOOD SERVICE SPECIALISTS 


LJ 
impossibie 


school administration's control, but 
i 


and-loss end 

s market of rising costs, 
onstantly taced with the 
the college or university 


many otl 


lutricious 


cooking and u 


large organization with 


many contacts and facilities, it can 
rT} 
inis 


lem is being ed with a minim 
ot effort by certain forward-] 
administrators who _ hav 
turned if Over to an outsid speci 
Crotty Brothers, Inc 

This firm, headquarters 


Boston, has specialized in food se 


SINCE 1930 
ice Management since 1930 

Crotty Brothers has 10 regional 
works 


supervisors, each ot whom 


Operation are -dents 


constantly feed in new ideas on food 
as well as food management. Dishes 
that have proved popular elsewhere 
are used to “‘spice up’’ menus that 
might suffer from monotony. Stu 
note the difference. Their 
satisfaction, coupled with the satis 
faction of administrators, lies back 
of the Crotty Brothers’ aim: to keep 
everybody happy 


WRITE FOR DETAILS 


If vou have 
i 


not already received 
information on the Crotty 
Brothers’ food service management, 


detaile 


mav we suggest vou drop us a line 
direct and we will be glad to show 
you how you can get rid of your 
food headache quickly. Crotty 
Brothers, Inc., 137 Newbury Street, 
Boston 16, Massachusetts. Operating 
in 16 States and 45 Cities 


CROTTY 


BROTHERS, 


INC. 


THE FOOD SERVICE MANAGEMENT THAT 





keeps everybody happy 





NEEDED TODAY: 


MORE IVORY TOWERS 


ROBERT W. McEWEN 
President, Hamilton College 
Clinton, N.Y 


COLLEGE PROFESSORS ARE COMMONLY CARICA 
tured as leading detached lives, spending their time 
debating erudite, but unimportant, issues, living in 
ivory towers.” It is said that those who can, do, 
while those who can’t, teach. And we who are in ad 
ministration, presumably more “practical” men, too 
often stand by silent when it is said. We ought to 
speak out against such an untruth. 

The pressures of public demand on our colleges 
for a generation and more have been strongest in the 
direction of “practical” education, which usually turns 
out to be vocational education. And the colleges and 
universities have yielded considerably! Business Eng 
lish is taught to students who might well study and 
practice correct and clear expression in their mother 
tongue for a while before worrying about how to 
write a persuasive collection letter. College credit is 
given for a host of varieties of courses that may be 
immediately useful to the students—if by chance 
their later jobs happen to coincide with the courses- 
but that do not seriously tax the minds of either pro- 
fessor or student. 

We are a practical people. A survey in a national 
Magazine a year or two ago indicated that uppermost 
in the minds of a majority of parents who send their 
children to college was the hope that through a col 
lege education the child might get into a better job, 

vocation or profession with a better than average 
income. There's nothing wrong with that hope and 
ambition, and statistically it works out more often 
than not. But going to college with such an ambition 
as the basic interest and motive means missing the 
heart of what the college has been organized for 

It’s time we faced it. Greek isn’t practical. Only a 
tew students study Greek. So few that in practical 
America we are training only a handful of Greek 
scholars, and we administrators have difficulty in find 
ing good ones. A professor in a graduate school told 
me last spring that if a young man entered his uni- 
versity seeking a doctorate in psychology, and wanted 
to teach the subject, the department would discourage 
him. The department centers its attention on turning 
out research psychologists for industry and personne! 
men for business and government! More and more 
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professorial time is diverted from anything like th 
ivory tower to practical research projects tor which 
industry and government will pay the university. 

What is needed are more ivory towers! I object 
only to the choice of the material for the tower. Ivory 
is cool, dead bone, hardly the material to describe the 
mind of a master teacher-scholar or the place where 
he spends his time. But the tower is all right. The 
task of the professor is to separate himself far enough 
from the noise and dust of the immediately practical 
to permit him to see clearly, in sufficient isolation to 
gain perspective. For a few years the young man or 
woman student has the chance to share that perspec 
tive, to learn to think straight and clearly about the 
issues of life, the issues that matter. The function of 
the teacher is not to come down out of the tower but 
to speak firmly from his vantage point. 

There is nothing wrong with being practical. If 
we can't separate the phrase “liberal arts education” 
from the prejudiced and false meaning it has for some 

-of years spent comfortably and irresponsibly be 
tween high school and marriage or a job—or of an 


arbitrary body of knowledge passed on as the accepted 
equipment of a gentleman—then we had better call 
it “general education” and redefine it. The core and 


center of a college education—studies in the use of 
our own tongue, in history and philosophy and liter 
ature, in pure science, in mathematics, in economics 
and government—these are practical enough. But 
under whatever name, the central function of colleges 
ind professors is to aid students to learn to think, to 
think for themselves as citizens in a democracy must 
do. This not-so-cold war will not be won for democ 
racy if our citizens are practically trained to do their 
specific jobs, but don’t know how to vote their con- 
victions because they are not sure they have any. And 
it their convictions have been taught them by rote and 
accepted uncritically, on the basis of the constant 
repetition of press, mailing pieces, radio and now tele 
vision, that war for freedom cannot be won 

The colleges train much of our leadership. It should 
be trained in towers high enough to provide a view, 
by men free enough from immediately practical con 
cerns to help the students see it 





ooking Forward 


Steel 


HIGHER EDUCATION IS GETTING THE SHORT END OF 


the stick in regard to allocations of steel for construction 
purposes. This is not a case of incompetence by the U.S 


Office of Education but a usurpation of policy power 


by a government bureau 


Under the “claimant agency” designation of the Fed 


eral Security Agency, the U.S. Office of Education was 


iuthorized to allocate within its field those allotments 
ot steel that were assigned to the Federal Security Agency 
f The 


by the Administration 
plementary allocation of 15,000 tons of steel, which was 


Defense Production sup 


innounced on November 26, when added to the 


previous meager allotment of 96,000 tons tor the first 
tell 


that might be considered equitable 


quarter of 1952, short ot 


representing anything 
Well documented 
ind investigated needs of education indicated that 255, 
000 tons of steel would be required tor minimum needs, 


More D.P.A 


to itself determination of the 


not tor opumum requests serious, the 


hose to arrogate level 


#t education that should be the recipient of the sup 


plementary allocation. The order specified elementary 
ind secondary education, permitting none of the supple 
mentary allotment to be utilized by colleges or univer 
sities 

In the original allocation of 96,000 tons of steel 
only 14,000 
According to Washington reports, 1063 colleges 


to education, higher education received 
rons 
and universities have applied to the U.S.O.E. for author 
for allotments 


L951, 43,000 tons 


izations tO Commence construction and 
As of Oct. 1, 


of steel were required to continue the urgently needed 


ot critical materials 
projects under way in institutions of higher education 
during the first quarter of 1952 and to commence essen 
tual construction 
183 


During the fourth quarter of 1951, 
US.O.E 
Eighty-eight 


projects were under way in which the 


has already allocated 18,000 tons of steel 
other going projects, requiring 8000 tons of steel during 
the 1952 have to be discontinued 
As of Oct. 1, 1951, there 


were 148 applications for new starts which would re 


first quarter, will 


because of lack of materials 


quire 17,000 tons of steel during this pe riod 

It’s the old story of rewriting the rules of play after 
D.P.A. had originally 
established the ground rules by determining which gov 


the game has begun. Since the 


ernment agencies would have status, 


claimant agency 


it apparently felt no compunctions in rewriting the 


rules. What it created it could destroy. This is a strik 


ing parallel to Veterans Administration rulings, which 


make no provision for a review by a court of the United 
States in the event a ruling is challenged. 

There is a Congress in Washington that is supposed 
to have something to say about how the rules should 


Have 


be written 


you seen lately? 


Another G./. Bill? 


AS SOON 


your congressman 


AS CONGRESS RECONVENES, A PROPOSED 
program on educational entitlement for veterans 18 ex- 
pected to be presented. As far as the Korean war is 
concerned, only handicapped veterans are entitled to 
educational training under Public Law 16 

Congressman Olin E. Teague of Texas will submit 
a committee report calling for substantial revision of 
present V.A. regulations regarding education for vet- 
His 
vestigating the present G.I. bill program and its abuses 

One make available a 


stipulated amount, perhaps $800, to veterans whose 


erans committee has spent several months in 


improvement would be to 
education has been interrupted by military service. No 
subsidy for food, housing or tuition would be provided 
To meet additional costs of his education, the veteran 
would be expected to supplement the federal grant with 
The federal 
student direct; he would pay his fees as incurred, just 


his own funds 


grant would go to the 
as other students do. He would have complete choice 
of institution, and the college or university would need 
only to certify that he is a registered student meeting 
The 
of all the paper work 
with its probabil 


acceptable standards of academic performance. 
college would thus be relieved 
now involved in the V.A. program 
ities of friction, misunderstanding and misinterpretauon 
between college administrator and Veterans Adminis- 
tration. The Association of Land-Grant Colleges and 
Universities has long contended that some such changes 
should be made when plans for a revision of the educa 
tional program for veterans is considered 

A glaring injustice in present V.A. regulations is the 
lack of opportunity for judicial review of controversial 
decisions by the administrator of the Veterans Adminis- 
tration. Also gross inconsistencies have cropped up be- 
tween the V.A. and the General Accounting Ofhce of 
the federal government. Under the present system, a 
college administrator may follow the letter of the law 
of the V.A. only to have the G.A.O. declare the policy 
illegal and demand restitution by the college to the 
federal government for G.I. bill monies received. Is it 
any wonder that college business managers grow old 
betore their ume? 


COLLEGE and UNIVERSITY BUSINESS 





Fuzzy practices in regard to 


SCHOLARSHIPS 


must be corrected 


JOHN N. SCHLEGEL 


Treasurer 
Lafayette College 


Easton 


CURRENT THINKING ABOUT STUDENT 


aid and scholarships for men presents 
an interesting opportunity for edu- 
second look” at their 


responsibility constructively to admin 


cators to take a 


ister this phase of their educational 
program 

Perhaps no college need has been 
as generously supported as that of 
scholarships. Founded for the purpose 
of aiding needy students who had the 
ability and desire to go to college, 
scholarships have brought millions of 
Yet with all 
these millions, larger sums are needed 
if we are to judge need by the mil 
lions of dollars of unfunded 
Much of this 
in a period of high per capita earn 


dollars for endowment 


grants 
made annually need 
ings is due to high income taxes, 
from the 
family purse that the tax exceeds the 


which take such a large “cut 


cost of education for a large percent 
age of potential college students. It 
is not an exaggeration to say that 
many students have been taxed out of 
college 

The effect of taxes upon enrollment 
has been eased by new mediums of 
aid that have developed during the 
current decade 


helped 


The veterans training 

many lacked 
Other 
aid has come from a growing list of 


program who 


funds for a college education 


industries, fraternal organizations, 
churches, unions and foundations that 
are advancing loans and scholarships 
for worthy students 

From an 


view 


administrative point of 


the transition in the sources of 


student aid deserves more attention 


and thought. The change has been 
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Pa 


Among "influence peddlers” 
in alumni form is the virtuous 
“angel who sends a check 
recommending consideration 
of his 


favorite “brain.” 


from what the college had to offer 
to what many other mediums have 
Frequently the aid is lim- 
ited to one or two years and is ‘more 
generous than the college is able to 
offer when 


Thrice 


prov ided 


this outside aid is ex- 


hausted welcome is ‘this aid 
from new sources, but the challenge 
is to persuade these new sources to 
see it through” for the college career 
When this can't be 
done, the college must acknowledge 
that it has inherited another 


ship orphan 


of the recipient 
scholar 


In other words, a considerable 
new 


creating for the college an 


amount of aid from sources is 
ultimate 
financial problem that is causing many 
far to exceed the normal 
The notable 


that best illustrates this condition was 


amount of 
grants recent situation 
the G.I. whose eligibility expired be 
Many had funds to 
start, but great numbers lacked enough 
to finish and were only able to com- 
plete their college work through grants 
and funds. My 
favorite description of the G.I. situa 


fore graduation 


loans from college 


tion that cost the colleges millions 


in aid is the government Ziving us 


the “unfinished business 

rather sad record 
of belated awareness of the effect of 
new 


Colleges have a 


conditions, and a slowness to 
apply correctives 


tary 


The original mili 
training contracts, the 
cent Gl. bill 


the current 


more re- 
with its “unfinished 
business, scholarship or 
are examples of this admin- 


pattern as it 


phans 
istrative affects student 
aid 

There is a_ belated 


factors that are clouding scholarship 
policy 


awareness of 


In some colleges award prac 
tices are tinged with a distorted eco- 
nomic theory that 
number has 


after any given 


enrolled the others can 


be taught at some cut-rate 
give” in order 
None of this 


statements 


hgure 
Theretore, it pays to 
more students 


public 


tO get 


agrees with that 


19 





tuition does not bear the full cost of 


education. If this is true, then how 


in anyone justify the give-to-get 


holarships or unfunded grants that 


reduce the tuition available to meet 


the cost of education 
Consider the pattern into which the 


colleges have fallen in the award of 


ithleric scholarships, some of which 


have jeopardized the character of the 


recipient and the reputation of the 
colleges. Newspapers are carrying only 
some of the eruptions of this unwise 


idministrative drifting. Coaches 
ilumni and indifferent college admin 
istrations have combined to discredit 
the ethical standards of institutions of 
learning. The athletic scholarship pol 


icy also has contributed to a serious 


public misunderstanding of scholar 


ships. Forthright college admin 
istrators Must Come to grips with 
this misunderstanding if they 


ure to prevent a breakdown of 
whole 
iid. The 


with a 


principle of student 


start should be made 


definition of standards 


for aid to athletes 


Another factor that needs the 


courageous attention of admin 


istrators in order that scholar 


ships are not misunderstood by 
the public is that of the “influ 


ence peddler” in the form of an 
ilumnus 
The 


sends a 


There are several spe 


cies virtuous “angel” who 


check with his recom 
mendation to consider his favor 
tackle; the 


who 


ite brain or 
back 


boy be 


aching 


type urges that a 


given scholarship help 
just to get the boy off his back 


the “bulldozer” who wants to 


level off all scholastic standards, 


entrance 


requirements and 


scholarship application proce 


dures, in order that he may do 


the college the favor of getting this 


boy in its ranks; the “great swami 


who 


sees in his candidate a leader 


great 


bringing high honor to his alma 


mater. I believe all are 


but 
need to be 
told that their combined efforts multi 


sincere, 


ll (except the “angel 


plied thousands of times over in the 


country are giving the public the im 
pression that scholarships are not a 


matter of 


standards but of influence 


There are those who say college “in 


fluence 


peddling” has graduated t 


Washington 


Admission officers are guilty of a 


somewhat similar inclination to influ 


ence aid in order to improve enroll 


ment totals. College presidents fre 


20 


quently are aware of this and have 


unofhcially encouraged the practice 
This situation is known to associations 
interested in the education of seg 
ments of our population. These organ 
izations, more alert than college ad 
ministrators, now bargain to see how 
much aid they can get for every dollar 


they pay 


NO NEED TO BE MENTAL GIANT 


So commonplace are the wrong 
impressions regarding sch« larships that 
one so-called educational guide, speak- 
They 
Quite simple to apply 


ing on aid possibilities, stated 
grow on trees 
for,” “No need to be a mental giant, 
$2000 a year windfalls.” These state- 


ments altogether too accurately reflect 


the public 


| 


concept of scholarships, 


ie 


\ 
one 


The “bulldozer” alumnus favors 
leveling off all scholastic standards 
to get “his boy into the college. 
but are eye-catching phrases that do 
disservice to the principle of aid 

The 
student aid has reached right into ad 
ministrative 


pattern of musconception of 


ranks of the 
where some feel that 


colleges, 
token aid must 
be granted to all who apply because 
many parents feel it’s a reflection on 
their child if an award isn't made to 
him or her, and an honor if he gets 
help—called scholarship, whether or 
not there's merit or need 

One need be only a minor prophet 
to predict that if these current prac 
tices and misconceptions are not soon 
they will 


corrected unfavorably 


upon the whole program of scholar 


react 


ship support, which has been so vital 


in the growth of the colleges through 
the years 

Industry is too practical to support 
mismanaged scholarship patterns, or 
ganizations are growing wary of stu 
dent aid so unwisely administered, and 
private donors are reading the news 
papers and wondering what's wrong 

Colleges must conscientiously apply 
themselves to an examination of their 
scholarship practices and reestablish 
the principles of aid to the needy, 
ind scholarships to those whose scho 
lastic attainments merit the honor of 
If there must be aid to 


and many merit it 


an award 
athlete then 
an athletic merit award 
funds for such 
prescribed in 
funded if possible 


fine it as 
let the purpose 


clearly catalogs and 
Colleges should carefully ex 
amine their award procedures 
It is not too difficult to under- 
stand the phrase 
to apply for 
a study of the 


quite simple 
when make 
information re- 
quested of applicants for student 
aid or scholarships 


you 


Altogether 
information 
required in many colleges, and 


too limited is the 
altogether too sketchy are the 
verification procedures. Too in 
reter 
ences or teacher opinions sought 

Additional 
include a program of education 


frequently are character 


correctives should 


to point up the negative effect of 
influence peddling” by alumni, 
the climination of unproven and 
theories 
as a basis of award, an honest 


inconsistent economic 

effort to appraise verified need, 

and conferences with recipients 

of awards to determine whether 

they have the capacity of loyalty 

and the sense of responsibility 

to live and work with honor as 
citizens and students 

Colleges should consider their own 

responsibility to keep alive in the 

whole field of educational relationships 

a standard of conduct that will reflect 

credit upon education and challenge 

ull who come within its influence to 
go and do likewise 


When been 
established then will the colleges be 


these standards have 
able to point up the corrective pro- 


gram to include the education of 
donors to the need for aid on a four- 
year plan. This will raise the sights 
of the donors, stabilize the pattern of 
assistance, and permit the colleges to 
retreat from the unwise financial prac- 


tice of unfunded grants 
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MANY OF TODAYS “EMERGENCY 
problems” in college business manage- 
ment are not necessarily defense 
related pre »blems contracts of 


World War II focused attention on 


Cost 


numerous deficiencies in college man- 
that even 
Modern and re- 
porting systems, long overdue, were 


agement then needed cor 


rection accounting 
installed under pressure of that crisis 
We cannot blame all of our present 
problems on Korea. Many have been 
building up for several years and are 
the result of our own procrastination 

First, the basic problems facing col 
lege business management today are 
indifference of the citizen toward his 
government, and loss of his sense of 
responsibility to participate thought- 
fully and conscientiously; national and 
chaos and 


international confusion, 


many of which are 
probably due to lack of moral leader- 
ship in high places; lack of clear-cut 


objectives; a full sense of academic in 


man-made Crises, 


tegrity; a united front in higher edu 
cation, and, finally, inflation 

In the second place are the failure of 
American citizens and higher educa 
tion to insist on a long-range point 
of view for education and refusal of 
top government administrators to pay 
any attention when honest attempts are 
made to present the case for college 
youth 

In the third place, it is difficult for 
business managers to face the fact that 
immediate emergency problems of 
business management are secondary to 
problems of 


the long-range higher 


education. There are annoying, me 
chanical problems of today that are 
vital to the life of our institutions 
While keeping long-range objectives 
and philosophies of higher education 
in mind constantly, every annoying 
detail of physical operation must be 
faced and solved daily if the program 
is to survive 

Business managers find themselves 
involved in the immediate problems 
created by the military and other gov- 
ernment Selective 
Service and /or U.M.T.; contractual re- 
lations for R.O.T.C 


academic 


activities, such as 
research projects, 


training programs, flight 
training, and other instructional pro- 
grams; Veterans Administration “hang- 
overs”; new and revived priority and 
allocation controls; federal aid sneak- 
ing in the back door under the smoke 
screen of defense needs, and orienta 


From a delivered 
tional 


Chicago 


before the Na 
Higher 


paper 
Conterence on 
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tion of personnel and preparation of 
campus facilities for emergencies 
Internal management problems in 
clude: (1) difficulties of setting up 
budgets in this period of decreasing 
incomes and increasing costs; (2) pur 
chasing, with shortages of many ma 
terials facing us; (3) 
auxiliary 


operation of 
with decreased 
population in residence halls financed 


by revenue bonds, 


enterprises, 
increased cost of 
food for dining halls, tightening of 
supplies for bookstores, and the con 
tinuing refusal of many governmental 


agencies to pay indirect costs of re 


MEETING 
EMERGENCY 
PROBLEMS 


CHARLES HOFF 


Vice President 
University of Omaha 


search and educational contracts; (4) 
planning physical plant expansion for 
the future and completing those proj 
ects now started and operation of 
present plants with materials scarce 
operation 
held back, personnel and 


skilled labor taken to defense plants 


and maintenance supplies 


technical 


and military establishments; (5) quan 
tity and quality of noninstructional 
personnel depleted by defense 
military plant competition; (6) 


and 
fund 
raising activities sidestepped because 
administrators fear that federal taxes 
and other obligations will cause fail- 
ure; (7) inadequate retirement sys 
tems 

What can the business manager do? 

1. He should know his institution's 
philosophy and objectives, its educa 
tional program, its faculty and em- 
ployes, its physical plant, its assets 
and liabilities, its flexibility to 


potential emergencies 
? 


meet 


He should know the area served 


by his institution—the people and 


home conditions, 


the religions, the elementary and high 


their interests, the 


* continue 


schools, the principal businesses, the 
needs for education service. 

3. He should search constantly, but 
unemotionally, for factual 
tion about the “emergency 
Whar is it? What caused it? 
What provoked the crisis? What is 
the probable solution? How long will 
it probably last? How can his institu- 
tion best serve? 


informa- 
itself 
has 


1. He should never try to be all 
things to all men! 
thin 


Spreading too 
can cut effectiveness 


Grabbing contracts” in time of panic 


dk wn 


can eliminate his college from later 
programs in which he might serve far 
more efhciently 

5. He should be himself. He should 
to do a good job for his 
present students and retain his ability 
to provide future high school graduates 
with the fine broad, basic 
deserve. He 
present 


education 


they should extend his 


service to adults and others 
not now participating who can profit 
from his program. He should expand 


his present program to include only 
staff is 


equipped to do well, and then only 


those activities that the 
if these new activities or such expan 
sion is needed in the area 

Business officers should take pride 
in continuing to higher educa 
tion and the need for it in America 
Military services are spending hun 


dreds of thousands of dollars to 


sell 


sell 
their way of life to American youth 


If higher education ever had a 


role 
to play in peacetime it has a far more 
important obligation to our country 
the 
free way of life in America and help- 
ing to spread that way of life through- 
out the world 


now—as a means of preserving 


This is a period of much necessary 
trial-and-error but guesses 
should be based on as many facts as 
can be gathered 
should be 


operation, 


Every source at hand 
U.S. Office of Edu 
cation, the N.E.A., the American Coun 
cil, conferences and conventions—for 
obtaining information 

Everyday’s “crisis” should be taken 
in stride 


we wrk 


used 


The business manager must 
at the side of the president as a 
loyal teammate, permitting no one to 
stampede him into hasty decisions 

the business officer 
should prepare every person and every 
facility at his institution for whatever 
sacrifice may be 


In conclusion, 


time of 
attack, whether that attack is upon our 
minds 


necessary in 


citizens from within our own 
borders, or upon our cities and fac 


tories by enemy bombs or armies 
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BUSINESS AND FINANCIAL OFFICERS 


of colleges and universities ordinarily 


come into contact with accrediting 


agencies in two ways: (1) through 


requests tor financial information tor 
use in the evaluation of the institution 


or that part of the educational pro 


gram in which the particular accredit 


ing agency is interested, and (2 


through the payment of the bill sub 


mitted by the accrediting agency 


In the case of some accrediting 


agencies, usually the so-called general 


agencies as distinguished from the 


igencies that accredit certain special 
business officers 


nes O professions, 


have a third type of accrediting con 
tact—the application by the agency 
of standards or criteria applicable « 
that 


which the 


area of institutional activity for 


business officer is respon 
sible 
The 


aware as are 


business officer is therefore as 


other general admin 


istrative officers and sometimes more 


aware—ot at least some of the char 
acteristics of accrediting activity which 
have brought forth a storm of criti 
cism of the whole movement. Espe 
cially if he is in the service of a large 
ind complex institution, the business 
manager will be conscious of the large 
and growing number of accrediting 
igencies, of the extent to which they 
seek the same information but in suff 
different 


the preparation of a 


ciently form to necessitate 


separate report 
for each agency, and of the mounting 
cost to the institution as the number 
of accrediting agencies in the field con 


tinues to grow 


COGNIZANT OF SHORTCOMINGS 
He will 


agencies, through insistence on certain 


have observed that these 
specific standards relative to such mat 
ters as the nature of the administrative 
organization, the staffing and financing 
of that part ot the 


in which 


institution's work 
they are interested, and the 
taken 


institutional boards of con 


nature of the curriculum, have 


trom the 


| 


trol ind administrative « theers the 


powers of policy determination 


and 
will be 
still all 


to require 


administrative decision. He 


cognizant of the tendency 
too common in accrediting 
through the imposition of highly spe 
cific standards, an unnecessary and un 
desirable degree of uniformity among 
mstuctutions 

undesirable 


Though the character 


istics loom large most observers of 
the higher educational scene will agree 


that accrediting has had a beneficial 
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Some problems in 


collegiate 


ACCREDITATION 


NORMAN BURNS 
Secretary, North Central Association of 
Colleges and Secondary Schools 
Commission on Colleges and Universities 


effect. It has raised the general level 
of educational quality; it has played 
an important role in protecting society 
against inadequately prepared practi- 
tioners in the several professions; it 
has helped higher institutions resist 
undesirable political and other outside 
influences. Furthermore, many of the 
evils of accrediting can be alleviated 

The 


nated some 50 years ago through the 


accrediting movement origi- 
efforts of educators and_ professional 


practitioners to raise the very low 
standards of many of our higher insti 
tutions and to remove from the educa 
tional that 


were more concerned with making a 


scene those institutions 
profit than with doing a good educa 
tional job. At first it seemed that the 


that were established could 
best accomplish this purpose by set 


ting minimum standards that institu 


agencies 


tions must meet as a condition of 


recognition. Standardization of  in- 


stitutions seemed necessary—and it 


probably was—if some order were to 
be brought out of the then existing 
chaos 

However, as the situation improved, 
the need for some degree of standard- 
ized uniformity among higher insti 
tutions diminished. In fact, some of 
those in the accrediting movement 
came to realize that institutional indi 
viduality, that is, freedom on the part 
ot a higher institution to set its own 
with 


ways in which it might move toward 


objectives and to experiment 
the attainment of its objectives, was 


essential to further educational prog 


ress. Continued emphasis on standard- 
ization would seriously impede this 
next essential step in the development 
of our higher institutions 

Also, there were those who came to 
recognize the that the meeting 
of specific quantitative standards does 
not ensure educational quality 


tact 


It does 
not necessarily follow that a library is 
good because it has a certain number 
of volumes on its shelves. It does not 
necessarily follow that a teaching staff 
is good because a certain percentage 
of the faculry members hold a doctor's 
degree. It 
educational 


does not follow that an 


program is adequately 
financed because the endowment is of 
a specified size. The legitimate pur- 
poses of an accrediting agency are not 
met by mere insistence on adherence 
tO quantitative 


standards which are 


assumed to be related to quality 


FORM NEW PRINCIPLES 


This type of thinking led to the 
formulation of new principles of ac 
crediting. These principles are 

1. An institution should be evalu 
ated in terms of its stated purposes, 
provided these purposes are appro- 
priate to the clientele it proposes to 
serve. This principle recognizes the 
desirability of variation among insti- 
tutions in objectives and in ways of 
attaining them 

2. The 
should be 


measurement to qualitative appraisal 


accrediting 
quantitative 


emphasis in 


shifted from 


This does not mean that all quantita 
tive measures must be abandoned. It 
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The workshop method is a good device for getting representa- 
tives of colleges together to discuss the criteria that have 
been formulated and previously been distributed among them. 


does mean, first, that quantitative 
measures can justifiably be used only 
where their relationship to quality is 
clearly established, and, second, that 
there are many elements of institu 
tional quality that cannot be expressed 
in quantitative terms 

These principles, enunciated in the 
North Central Association study of 
the revision of standards of the early 
Thirties, acclaimed as 


were rightly 


marking an important forward step 


in accrediting. They have come to be 
generally accepted by accrediting agen 
cies as the basis for accrediting activi 
ties. Unfortunately, however, these 
principles are not fully reflected in the 


The 


concept of standardization dies hard 


practices of accrediting agencies 


and to a considerable degree the eval 
uative technics employed by accredit- 
ing agencies are based on quantitative 
measurements, the validity of which 
as indicators of quality may be open 


to serious question 


PRINCIPLES NOT COMPLETE 
Furthermore, the principles set forth 
here, even if they are reflected in prac 
tice, are not complete. Implicit in 
the principle of encouraging institu- 
tional individuality is the idea that a 
major function of accrediting is the 
stimulation of institutional self-study 
of objectives and the means employed 
for the attainment of these objectives 
The kind of institutional vitality that 
generates critical and continuing self 
appraisal and soundly conceived exper- 


imentation offers the best assurance of 
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educational progress. Accrediting agen 


cies have not, however, used their 
influence with maximum effectiveness 
to encourage this type of institutional 
activity. In the first place, they have 
been too largely concerned with what 
might be called the policing function 
In the second place, most of them 
have not operated in accordance with 
democratic principles either in the 
original formulation and subsequent 
revision of criteria or in the applica 
tion of the criteria 

A glance at the procedures typically 
followed by accrediting agencies will 
make this clear. With regard to the 


formulation and revision of criteria, 


whether quantitative of qualitative, 
common practice among the accredit 
that are 


institutions rather than by 


ing agencies controlled by 
practuition 
ers is this: The criteria are first formu 
lated and approved by a committee 
or committees representative of the 
member institutions of the association 
and are then presented to the entire 
membership for approval before they 
are put into operation. Such approval 
is, however, likely to be obtained in a 
large general meeting in which there 
is little opportunity for anything other 
than pro acceptance of the 


recommendations. In 


torma 
those accredit 
that are controlled by 


practitioners the 


ing agencies 
institutions are not 
likely to have even this much of a 
voice 

Democratization of the procedure 
revision of 


for the formulation and 


evaluative criteria would require that 


criteria first be proposed on a tenta- 
tive basis; that they then be distributed 
widely among the institutions con 
cerned with a request for institutional 
reaction as to their validity when ap 
plied to a particular institution, and 
that, finally, provision be made for 
sectional group meetings, workshops 
or some other arrangement whereby 
could be 
cussed by institutional representatives 
Only considera 
tion should the criteria be adopted 
Acceptance of the 


the tentative criteria dis- 


after such extended 
wide- 
spread participation in the formula- 


tion of criteria and the establishment 


idea of 


ot channels for getting such partici- 
pation would have this significant side 
effect: It would encourage the kind 
of continuing reappraisal of the cri 
teria that is essential if a static condi 
tion is to be avoided and if the 
necessary degree of flexibility in the 
accrediting process is to be main- 
The 
cedures would certainly be helpful in 


tained adoption of such pro 
translating into action the principle 


of institutional stimulation. It also 


would be helpful in implementing 
the idea of qualitative evaluation in 
that the relationship of particular 
criteria to quality would be under con 
tinual 


scrutiny by the institutions 


themselves 


JUDGES’ DECISION FINAL 

The other aspect of the problem 
of the democratization of the accredit 
ing process relates to the appraisal or 
reappraisal ot particular institutions or 
programs. Here there has been even 
less democracy in accrediting practice 
than in the formulation of evaluative 
criteria. Typically, the institution's 
role is an almost completely passive 
one. In general, it submits the data 
and other information requested by 
the accrediting body. It is then vis 


ited by an examining committee 
which checks on the data submitted, 
gathers additior.al information, makes 
its judgments, and reports its findings 
to the appropriate 


accrediting agency 


committee, of the 
The 
on trial, and, though it may have an 


institucion 1S 


opportunity to speak in its own de- 


fense, it has little to do other than 
await the decision of the judges 
Democratization of the examination 
procedure would involve more active 
participation in the accrediting process 
on the part of the institution being 
appraised. It would tend to encourage 
institutions to engage in critical self 


study looking toward improvement in 
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Relationship of academic offices to the 


BUSINESS OFFICE 


A CORRECT t 


relationship of the 


NDERSTANDING OF THI 


business office to 


those offices charged with academic 


idministration in the college and uni 
versity is an 


important requisite of 


ethcient and harmonious institutional 


idministration. Successful realization 
f the university function is possible 
only through the joint efforts of those 
responsible for the academic, adminis 
trative and financial areas of the uni 
versity 

Ir cannot be said that any one area 
is more important than the others are 
Each field of 


which clearly 


has its own endeavor 


should be defined. Un 


fortunately, one sometimes hears of 


conflicts between the academic offices 


ind the business office 


Criticisms are 


made by faculty members and deans 


relating to the mass of red tape de 


manded by the 


enforced by the 


accounting system and 


business officers 


Similarly, there are criticisms made by 
the business office staff concerning the 
ot the 


noncooperative attitude faculty 


No doubt both sides have been justi 


fied in their criticisms in specific cases 


ind in certain institutions 


SOME SYSTEMS TOO INVOLVED 
Many fiscal systems are too involved 
ind detailed, demanding too many ap 
On the 
understood 


provals, signatures and forms 


other hand, it should be 


that the business office has account 


ibilities and responsibilities to the 


state, to the public, and to the adminis 
tration that cannot be disregarded. Fre 
what is termed red 


quently tape is 


essential to the completeness of the 
records 
It should be 


that 


said with emphasis 


then there is no inherent con 
flict between the business and academic 
Both are 


primary 


functions of the university 


equally subordinate to the 


iims of the institution, and each con 


tributes to the attainment of these 


aims The 


without a 


institution 
but 


operate with maximum efficiency with 


cannot CxXiISst 


faculty neither can it 
a business office and a sound fiscal 


When a 


in a particular instance the intelligent 


out 


system conflict does exist 


solution of the problem lies in in 


creased efforts toward an_ intelligent 


understanding on the part both of 


faculty and business staff 


Before discussing specific relation 


ships of the business office to academi 
othces, it should be made clear what 
is the primary function of the univer 
sity business office. That office, which 
usually consists of several subdivisions 
responsible for accounting, purchasing 
auxiliary 


cashiering, maintenance and 


enterprises iS a service Organization 


Ir is not engaged in teaching or re 
contribution to 


search and hence its 


the university is indirect and is meas 
ured in terms of how much it is able 
to assist those offices engaged directly 
in the teaching process and in re 
SC arch 

The value of the business office lies 
in its performing certain tasks of a 
business nature, essential to university 
operation, thereby freeing the energy 
ind genius of the faculty for teaching 


ind research. Decisions are made by 


business officers in the light of educa 
tional, not business, implications. The 


educational not the 


ind loss 


program, profit 


statement, is of paramount 
importance 

In these difficult times, when worthy 
faculty members are easily lured away 
by offers of better housing or better 
pay, the business office can assist im 
measurably in retaining personnel by 
practicing at all times this philosophy 
of service to the institution, its stu 
lents and faculty 


So much for generalizations con 
cerning the place of the business of 
fice in the university structure. Specific 
between the 


points of relationship 
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business office and academic offices 


will now be considered. Out of numer 
ous points of close contact, six may 
be considered of primary importance 
Each of 


discussed 


these relationships will be 
briefly 

|. Preparation of 
Budget. The 


academic offices and the 


University 


relationship between 


business of 
fice as regards the preparation of the 


institutional budget essentially is an 


academic, not a business, document 


Properly, it should be viewed as the 


embodiment of the educational pro 


gram in dollars. It follows, then, that 
the budget for the most part is created 
by academic ofticers—by the deans, in 


cooperation with their department 


heads and faculties, and by the presi 


dent of the university 

The role assumed by the business 
office in the budget process consists 
primarily in assembling and compil 
ine the budget requests, preparing in 
come estimates, and, when invited, ad- 


vising the deans and the president. It 


does not, however, prepare the budget 


in the sense of determination of 


specific amounts for particular aca 
demic departments or projects. After 
the budget has been approved by the 
president and adopted by the govern 
ing board, it is the responsibility of 
the business ofhce to control the 
budget so that no item may be over 
this only can the 


expended. In way 


wishes of the governing board and the 


} 


president with respect to the budget 


be carried out, and in this way only 
can the university operate according 
to a preconceived plan. Changing the 
approved budget is the responsibility 
of the chief executive, not the chief 
business officer 

Centralized Purchasing. A sec- 
point 


ond between 


academic offices and the business office, 


of relationship 


and a frequent point of irritation be 


tween the faculty and the business 
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statt 
tralized purchasing. It is 
most of 


arises out of the system of 


likely 


results 


cen 
that 
from 
lack of proper understanding of the 


this irritation 
subject on the part both of business 
officials and faculty members 

The system of having all institu 
tional procurement channeled through 
one office and being the ultimate re 
sponsibility of one official has many 
advantages from the point of view of 
the university. First, it results in more 
economical and effective buying. Sec 
ond, it provides a uniform system or 
channeling of financial control that is 
virtually impossible if purchasing is 
Third, it 


members 


relieves deans 
from a 


decentralized 
and faculty tedious 
and time consuming responsibility and 
iccordingly frees the academic person 
Fourth 
since educational institutions purchase 


for teaching and research 
and use everything from thumb tacks 
to boilers, from bird seed to tractors 
ind from rats to professors, the pur 
eth- 
ciently in the hands of a purchasing 


chasing function operates more 


specialist 
Since there seems to be misunder 
standing as to the exact meaning of 


centralized purchasing in the educa 


tional institution it is well to set forth 
some of the specifications of the satis 
Stated 


factory and practical system 


briefly, centralized purchasing means 


that one official or office has the sole 


authority to obligate the institution 


and the final authority for all insti 
tutional procurement. This should not 
be interpreted as signifying that the 
purchasing agent is completely inde 
pendent of the various departments 
and that he purchases only as he de 
sires. It is the department head who 
originates the purchase by means of 
usually has the 


a requisition, which 


approval of the dean. Moreover, the 
purchasing agent constantly seeks the 
advice and faculty 


in connection with the buying of tech 


assistance of the 


nical equipment, laboratory supplies 


and other items of an instructional 
nature about which he admittedly is 
not as expert as the requisitioner 

On the 


mean that the faculry member, depart 


other hand, this does not 


ment head, dean or even the president 
is authorized to purchase directly and 
to obligate the university without 
reference to the established purchasing 
procedure. At the 


Same time no re 


search project or instructional pro 
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gram should be permitted to 
lack of 
purchasing system 

If the 


chasing is practical, there will be pro 


suffer 


because of flexibility in the 


system of centralized pur 


vision for the issuance of emergency 


orders or direct buying by persons 


other than the purchasing ofhicer. These 


emergency orders should be issued 


under rules and regulations formu 


ited by the business office and abuses 


should not be permitted 


Ir is clear, then, that centralized 


purchasing does not mean that every 


item of material and service used in 


the institution is bought by the busi 


ness office, coldly and shrewdly, upon 


departmental requisition, without 


the requisitioner being consulted 


Rather, centralized purchasing means a 


system for the central responsibility 


over all institutional procurement and 


i method of channeling the forms and 
locuments connected with the 


pur- 
chasing process 


Economica hasing, like the 
business ofhce 


itself. It 


serving 


other tunctions of the 


in end in 
means of 


in its educational pro 


gram providing an expert financial 


service that faculty 


task 


relieves deans and 
members from a time consuming 


Work Performed by 


Maintenance 


Univer- 
sity Department. A 
third area of relationship of academic 


othces to the business ofhce involves 


services performed for academic de 
partments by the university operation 
and maintenance 


work 


lepartment 


lepartment Some 


performed by the maintenance 
must be charged to ce 
partmental idy is would be the 


| 
case if the work were done by an out- 


Other work 


nature is not 


side contractor or vendor 


not of an instructional 


sroperly chargeable to academic budg 
| bl i bud 


ets but ts assumed in the over-all uni 


versity maintenance budget There 


should be as clear an understanding 


is possible is to those costs that are 


properly chargeable to the mainte 


nance department and those that must 


be assumed by academic budgets 


A related point to be borne in mind 


is that, even though needed work is 


properly chargeable to operation and 


maintenance wcounts provision t\ 


cover the have 


cost of this work must 
been made in the maintenance budget 


This 


paring the 


means that at the time of pre 
budget th. 


should be 


all work that will have to 


institutional 
maintenance department 
notified of 
be done during the 


ensuing year in 
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connection with facilities used or occu 
pied by academic departments 

The maintenance department, like 
the other divisions of the business of 
fice, is a service organization and 
serves all departments to the best of 


its ability 


the cooperation of the faculty in un 


In return, it should receive 


lerstanding the delays in complying 


with requests for service that fre 


quently cannot be avoided. Requests 


should be filled in the order in which 


they are received, except for genuine 


emergencies, or when the interests of 


the whole university indicate other 


priorities. The faculty should also un 


derstand and cooperate in the paper 
work that is necessary to the operation 


ot the cost accounting system 


i. Periodic Statements of Budget 
Condition. A fourth important point 
of relationship between academic of 
fices and the business office involves 
periodic budgetary statements provided 
One of the 


business of 


by the accounting ofhce 
vreatest services that the 
fice can render the dean's office is to 
provide the latter with intelligible, up 
to-date reports showing the status of 
departmental and college budgets. The 
dean or department head should feel 
call 


for additional financial information re 


free to upon the business office 
lating to his college or division 


The should be 


designed so as to provide the informa 


accounting system 


tion that will be most helpful to those 


responsible for the academic program 


There should be no secrecy in regard 


to finances as between the various 


wcademic and administrative divisions 


of the university 


5. Preparation of University Pay 
Roll. A fifth point of relationship 


berween the 


academic offices and the 


business office involves the preparation 


In this re 
responsibility of the 
dean's othce to notify the business of 
hee promptly of new 


of the university pay roll 
gard, it is the 


appointments, 


salary changes, and resignations. It 
is most disconcerting and inefficient 
tor the pay-roll office to receive notice 


of a resignation several days after the 


check has been mailed to the person 


who has resigned. And, it is equally 
upsetting for notices of salary changes 
to arrive in the pay-roll office after 
the pay roll has been prepared for 
check writing or after the checks have 


already been should be 


understood by all concerned that the 


written It 


preparation of a university pay roll is 
a complex operation involving several 
days of checking and compiling prior 
The 
a sole mn obli 
gation in regard to the pay roll, name 


to the writing of the checks 


business office, too, has 
ly, that of having the pay-roll checks 
ready for distribution to the facult, 
on scheduled dates 

6. Certification of Receipt of 
Goods and Services. A rela 
tionship between the academic offices 
and the 


final 


business office pertains to 
the certification of receipt of goods and 


services delivered to the 


institution 


bank 


unt 


by outside vendors. Adequate 


balances notwithstanding, many 
versities have unbelievably poor credit 
ratings because they do not pay their 
bills promptly. This is a matter of 
only it 
poorest sort of public 


but it 


losses through failure to discount bills 


grave importance in that not 
involves the 
relations results im monetary 

The business system that effectuates 
prompt payment of invoices renders an 
invaluable 


service to the institution 


Whether or not an institution is suc 
cessful in paying its bills promptly 
depends upon the effectiveness of the 
collaboration and cooperation between 
the academic department receiving the 
goods or services and the business 
othce 

From the point of view of the aca 
demic department, prompt payment of 
invoices depends upon strict observ 
ince of two rules. First, the system 
of centralized purchasing must be fol 
lowed the invoice or re 


and, second 


ceiving report must be approved 


promptly upon receipt of goods of 
services and forwarded to the business 
othice From this point on, prompt 
payment depends upon the efficiency 
of the business office in auditing the 
invoice and in preparing and mailing 
the vendor's check 

Unquestionably, much can be ac 
complished through close cooperation 
and aca 


between the business office 


demic offices. Mutual understanding 
of the functions of each office, as well 
as a sympathetic appreciation of the 
problems of the other, will result in 


harmonious fruitful 


and educational 


administration 
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PREPARING TO POST A ROOM ASSIGNMENT 


A SYSTEM FOR SIMPLIFYING AND 
speeding the handling of housing as 
University 


Had the 


believe 


records cost the 
$1000 


signment 
of Florida less than 
system not been installed, we 
two more full-time workers would 
have been required for the central 
housing office, at 
of $1800 each 


That probability of an initial saving 


a minimum salary 


of perhaps $2600 the first year and of 


$3600 a year from then on (less a 


little for additional supplies for the 
is but 


merous benefits we have 


new system ) one of the nu 
found in a 
procedure that embodies management 
control through the latest in record 
visibility, charting and signaling 

The story behind the installation of 
a system of visible record controls for 
the University of Florida's central hous- 
ing office assignment and account rec- 
ords is a saga of patience in presenta 
tion and persistence in planning ex 
tending over a period of 11 years 

In 1939 halls 


doubled the university's housing facili 


two new residence 
ties to a total of 1120 normal capacity 
The ofhce of the director of 


housing was established to supervise 


spac es 


the physical, financial and personnel 
operations of this plant. Since the two 
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How our new 


RECORD SYSTEM 


helped with housing 


new buildings had been financed by 


revenue certificates scheduled for re 


rental 
income, the need for precision in as- 


tirement over 30 years from 
signments and collections was obvious 
No state aid was given for housing 
operations and, in addition, a consid- 
erable backlog of rehabilitation work 
impended on the three older buildings 
constructed before with 


years State 


funds 


INSTALLATION DELAYED 


An accounting systems specialist 
contacted the housing othce soon after 
it opened. He analyzed the records 
requirements and prepared a complete 
presentation 


covering individual ac- 


count control, collection follow-ups 
and application and assignment rec 
ords 


lac k ot 


halted the 


However funds for the 


installation project then 
The brochure and catalogs were filed, 
and the small office staff continued to 
sweat out the job the “easy” way, with 
vertically filed account cards and loose- 
leaf This basic 
equipment was cheap, labor was cheap 
time was plentiful, so the multitudinous 


side’ records 


assignment records 


and lists continued to 


proliferate themselves 


CARL B. OPP 


Assistant Director of Housing 
University of Florida, Gainesville 


The war years, when residence halls 
were used by the armed services for 
housing 


training detachments, pre 


vented further consideration of the 
records project. However, during these 
years other university departments 
made extensive visible record installa 
tions to control pay-roll and personnel 
records and consumable supply inven 
tories. Satisfactory experience with 
these installations on operating records 
helped clear the way when need for 
revamping the housing office records 
system became pressing 

Immediately after the war the uni 
versity’s enrollment began to soar. By 
1949 it had reached a temporary peak 
of 10,500 full-time 
pared to its top prewar level of 3400 


As enrollment tripled, housing facili 


students, as com 


ties quadrupled over the prewar peak 
of 1120 
came coeducational, and the housing 
ofhce took on the problem of finding 
rooms for women students 


In 1947 the university be 


To meet the housing needs created 
by its increased enrollment the uni 
versity increased the capacities of the 
permanent halls, constructed temporary 
residence halls, converted war surplus 
buildings to family housing units, ac 


base 


campus 


quired an army air located 6 


miles from the and adapted 
it to housing uses, leased off-campus 
buildings, and began construction on 
new permanent halls 

As we 


operated these rapidly ac 
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quired, scattered and crowded facilities 


three pre blems were always pressing 


|. Rigidly maintaining the applica 


tions in order so an applicant's 


issignment was determined by when 


got in line.” not by whom he 
AnNCW 


) 


Prompt refilling of vacancies to 
give as many applicants as possible a 


chance to enter the 


university 
». Speedy posting of accounts and 


} 


follow-up on collections to avoid loss 


of revenue 


REVISING THESYSTEM 


Detailed policies on assignment and 


transfer priorities were worked out 


nd scrupulously followed. Vacancies 
in permanent halls were filled by trans 
the next eligible residents from 

ind vacancies in tem 
filled only by 


from air 


iry halls 


alls were trans 


ng residents base bar 


lical necessity, as certified 


the university's student health de 


arEIMent, provi led the only EXCepth n 


1 priority system 


Applications 
tor Flavet Village apartments also were 


handled in date order, with space allo 


cation priority given to couples with 


children 


However, because of the numbers 


nvolved, both in assignments i 


ransters, and the need for speed 


ipp irent 


system must 


curacy, it soon became 


the assignment record 
« completely revamped if space was 
1 fully and 
was increasing the 


s delegated to 


fairly. The only 
number 
issizgnment 
se-leaf books, laboriously re 
before eac issiynment 
thrown out the window 
tne endless Sic rec 


A floor 


by 8 inch pockets was 


icancy lists model 
card file with 
selected is the basi 


init for the assign 


nent records system. One file pocket 
room of 


iring room nu 


so forth preprinted 
margin permanently la 


lividual pockets. No more 
? Buck 


ASSIGNMENT RECORD CARDS 


Then the space assignment 


card was considered. Data nec 
the card carefully 


were SCTCCTIC 
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boiled down to name, room deposit 


date, reference (classification), year 
born, home town, from where assigned 
or transferred, date (or school period ) 
where moved 
individual entries 
permitted many transfers through a 


before a 


in, date out, and to 


Twenty lines for 


given card was 


needed 


Need for past 
issignments posed a special problem 


room new 


ready reference to 


Having a new assignment record card 
for each school period was impractical, 
since the assignment clerks often had 


to check on who had been assigned 


© a given room the previous term or 


before. The systems specialist worked 


out a solution that not only met the 


problem but also provided a record 
card that lasts three years 
The 


two 5S by 8 inch special stock cards 


ingenious solution combines 
folded across the center to make two 


double cards 5 by 4 inches. The cards, 
lie-cut at the top of the fold, fit into 
the pocket with folded edges abutting 
The cards are printed so the left-folded 
card's interior, when opened, provides 


The 
exteriors of the lefe and right cards 


one complete 5 by 8 inch card 


together provide a second 5 by 8 inct 


card, and the right-folded card's in 


terior, when opened, provides a third 


record card. Since the upper corners 


of the cards fit into the die cuts of the 
card file pocket, there is no trouble 
from loose corners. Each folded card's 
topside half is cut out along the bot 
tom edge so it will turn freely to left 


above the title insert at the 


or right 


pocket bottom. In effect, a six-page 


The 


cards are used in normal sequence from 


booklet is created in each pocket 


to right, one for each school year 


THREE BIRDS WITH ONE STONE 


Two additional assignment problems 


were considered 


|. Coordinating information on tea 


} 


tures, Capacities and rate variations of 


each room with the assignment record 


card. Since room types and rates vary 


Lp 
CDQ 
AN: 


widely, the handiness of this static 
information is essential in satisfying 
applicants requests and making proper 
charges on assignments 

2. Coordinating special assignment 
conditions and roommate and transfer 
requests Contingent on anticipated va 
cancies with the assignment record 
card for each room. When special 
requests are met, Customer satisfaction 
But experience already had 


shown they could not be met except 


is Created 


through elaborate “side” records 

Then both problems were solved by 
utilizing space on the back flap of the 
hile pocket 

A space statistic card, 5 by 4 inches 
in size, was designed for the left half 
of the back flap 


each card 


The top edge of 
permanently protected by 
the transparent celluloid pocket tip 

bears the room number and hall name 
of the room space represented in the 
lower flap. Consequently, the top edges 
of these cards in relation to the infor 
mation on the title inserts previously 
described 
double 


represented in a tray when it is in use 


give two-way reference, or 


visibility, to all other rooms 
Another chance for fumbling and lost 
motion is eliminated 

The 
lines for 


space Statistic card provides 


room type, floor, exposure 
size, furnishings Capacities and rates 
for different school terms. The assign 
ment clerk has immediately before her 
for coding onto assignment notifica 
tions or for informing applicants re 
ceiving assignments in person all perti 
nent physical data on any given room 
No time is other 
It is 


from 


lost referring to 
sdurces for statistical information 
not even necessary [to 


look up 


the point of work 


ASSIGNMENT NOTES CARD 


An assignment notes card, 5 by 4 
inches, fills the right half of the back 
flap. On this card are jotted notes on 
special requests or special conditions 
for assignments to given rooms. Many 
transfer requests are contingent upon 
anticipated vacancies in certain rooms 
These requests are noted on the cards 
as the requests Come to the assignment 
clerk's desk 


anticipated, the prior requests can be 


If the vacancies occur as 

considered without waste motion 
The assignment notes card also pro 

vides a means by which 


clerks 


gether effectively 


assignment 


and counselors can work to 
in settling or pre 
venting conflicts between roommates 
1iding students who have special prob 


lems, and otherwise bringing counsel 
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ing and guidance information to bear 


it one point where it will be easily 
useful 

As requests are met or problems 
solved the notations are crossed off 
When a card is filled it is replaced 
with a card, any 


fresh outstanding 


notations are transferred to the new 


card, and the old card is destroyed 
Since these records are accessible only 
to certain employes and the cases can 
be locked when not in use, confidential 
notations can be entered without risk 
to professional ethics 

These notations permit more than 
one person to work on assignments or 
risk of prior re 


quests or problems being overlooked 


transfers without 


This, plus the standardization of infor 


mation on the space statistic card, 


permits prompt and ethcient replace 


ment when trained workers must be 


out of the office temporarily and re 


duces “learning time” when a new 


employe is trained. Requirements of 
special information are reduced to a 


minimum 


SIX ADVANTAGES 
The 


tem, in three years use, has fully justi 


room =assignments record sys 


fied expectations. Application, assign 
ment notification, transfer and cancel 
been 


dovetail with the records system 


tailored to 


The 


lation forms have 
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total revision has brought the follow 
ing general advantages 

1. Additional personnel 
has not been required to handle as 


full-time 


signments as housing facilities have 
Before 
1947 


expanded the system was in 


stalled in assignments to then 


existing facilities for men only re 


quired continuous attention from two 
with liberal from 


persons, assistance 


other staff members. Assignments for 
married couples required a third per 
son's attention. However, during the 
peak year of 1949-50, with assignable 
1100, the 


personnel handled the job with less 


spaces increased by same 


effort in the form of necessary over 
time and with greater speed 
half of 1950-51 


assignable spaces decreased 500 from 


In the first with 
the peak, an even better job was done 
with the first round of fall term assign 
ments published earlier than ever be 


Had 


not been changed it is 


fore in the history of the office 


the system 
possible that two more full-time work 
ers would have been required at a 


minimum of $1800 per year each 


The systems installations cost less than 
$1000! 


Continuity of work flow is 


stronger because the records are al 


ways up to date and all pertinent 


information is available at the point 


of use. Temporary absence of one 


The housing office 
chief assignment 
clerk checks as- 
signment records 
with Carl B. Opp, 
assistant director 
of housing, Uni- 
versity of Florida. 


assignment clerk does not cause a com 
plete work stoppage or a serious slow 
down 

) Work 


the uniform presentation of informa 


flow is faster because of 
tion at point of use, the ease of locat 
ing information, and the coding of 
information. Specific rooms are located 
without fumbling through card files 
or bulky loose-leaf books. The assign 


ment situation in the 66 rooms per 
tray can be checked at a glance 

4. Stronger continuity and greater 
speed of work flow permit more time 
for personal conferences with appli 
cants. Greater attention to personal 


requests and particular needs creates 


satisfied customers and offsets impres- 


sions of impersonality and machine 


methods students from 
lealing with a large organization 

5. Records are well protected and 
always look neat and orderly. This 
contributes to higher office morale and 
statt 


rectly connected with making assign 


may receive 


enables other members, not di- 
ments, to use the records accurately 
tor other purposes such as compiling 
lists tor group academic averages 

6. The records provide a source for 
compilations of cancellation, with 
drawal and transfer percentages, which 
ire invaluable in planning future work 

NEXT MONTH we 


counting controls in student housing 


shall discuss ac 
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How to buy RESIDENCE HALL FURNISHINGS 


based on experience at Harvard 


ROBERT S. MULLEN 


Purchasing Agent 


THER! ARI rwO GENERAL AP 


procurement of 
The 


purchase of 


proaches to the 
hall 
nvolves 


StOCK 


resi 


lence furnishings one 


principally the 
merchandise 
for 


involves 


ind is more appro 
The 


custom-built 


priate smaller schools other 
the purchase of 


furnishings designed by an architect 
lecorator 


Ac Harvard 
} 


bought 


nrerior or contract house 


we have consistently 


custom-built merchandise de 
signed by 


All 


various architectural firms 


orders are placed by the pur 


ising othce and since they are, in 


virtually all instances, well within pro 


fuction run quantities, we are able 


buy at prices consistent with large 


orders for stock merchandise 


In general, owr dealings have been 


lirect with manufacturers in order to 


facilitate, during the development 


stage, the problem of frequent design 


changes revisions in cost estimarfes 


ind submission of samples, and in or 


ler to ensure better prices. In general 


local sources are preferred, partly be 


cause f the foregoing reasons and 


partly because of lower transportation 
charges and easier delivery scheduling 
Moreover 


ered 


since goods can be deliv 


uncrated in furniture vans, our 


handling cost at the receiving end ts 


It may be of some interest how, at 


Harvard, we handled the ad 


ninistrative fur 
nishings 


Our 


projects start 


finish 


procedures been learned 


through experience and, although they 


may seem to be time consuming 


j 


we 


teel they save time, expense and griet 


n the last analysis 


PREPARATION OF INITIAL BUDGET 


budget 
collab 


This budget 


For each project, an initial 


of furnishings ts prepared in 
oration with the architect 
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Harvard University 


as complete and accurate as possible 
contains estimates of quantities, items 
to be purchased, tentative specifica- 
tions, unit prices, and total extensions 
The budget is helpful in the follow- 
ing respects 

|. It forces early planning and gets 
the architects to face certain decisions 
well in advance. The purchasing agent 
also is forced to get his ideas together 
as tO prospective suppliers, the differ 
iailable, and 
what other institutions have used 


) 


ent lines of merchandise 


The budget is useful to Topside 
in determining what the over-all cost 
perspective is in 


conjunction with 


general contract 


This makes 


construction figures 


for more accurate finan 
cial planning and also is important 
for fund raising purposes. In the lat 


ter connection, it is Wise to arrange 
the budget layout so that the cost of 
separate buildings and special rooms 
can be determined 


» 4 


helpful in the later stages of a project 


have found a budget to be 


is trading leverage with suppliers as 
well as a brake on the sometimes over 
the architects 


enthusiastic ideas of 


ilthough in both these respects, dis 
cretion has to be used 

Finally, a budget should contain a 
separate contingency fee, usually 5 per 


The 


1 cushion 


ent im amount contingency tee 


serves tO act as as well as 
coverage for those always present last 


stage items that seem to creep in 


IMPORTANCE OF PROJECT FILE 

Although it obvious, | 
should like to emphasize the need for 
keeping a file 


This would 


may seem 


separate tor each fur 
include 
i separate accessible file of purchase 


orders 


nishings project 


(using preferably an extra copy 
of each order when available) and a 


separate correspondence and catalog 


file broken down by general categories 
such as seating, beds and bedding, and 
carpeting. The separate purchase order 
tile has special significance in connec 
tion with a be 


point to mentioned 


later 
Each purchase order should be writ 


ten to show complete specs, specific 
prices, and ex- 
tended totals. With regard to delivery 


terms, | 


delivery terms, unit 


strongly recommend that 
goods be bought not f.o.b. manufac- 
turer's plant or f.o.b. city of destina- 
tion, but on a “delivered-to-first-floor 
of-building” basis, leaving the respon 
sibility for damage in transit, return 
and replacement of damaged items in 
the hands of suppliers, where I feel 
it definitely belongs. If the manufac 


turer is far and will sell only 


f.o.b. his plant, then it is advisable 
on large projects to arrange for a local 
dealer to handle the transaction at a 


away 


small percentage markup ( possibly as 
low as 3 or 4 per cent transportation 
cost excluded ) 


Most will 


clerk of the works and it is imperative 


large projects have a 


that he get a copy of every purchase 


order and change order for receiving 


purposes 


PREPARATION OF DELIVERY 


After most of the orders are placed 


it is advisable to prepare, several 


months in advance of completion date, 


an over-all delivery schedule, revising 


it from time to time as building com- 
pletion approaches. This is almost im 


perative, when large quantities are 


involved, if one is to avoid receiving 
bottlenecks and extra storage or han 
dling costs if the buildings are delayed 


A realistic delivery schedule also is 


necessary trom the point of view of 


allowing suppliers to plan their pro 
duction runs and transportation ar 
with the 
In addi 


over-all schedule, it is 
necessary, when several buildings and 


rangements to coordinate 
timing at the receiving end 


tion to the 
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several colors of merchandise are in 


volved, to give each major supplier 


1 separate delivery schedule showing 
breakdown 
crates be 


This 


speed up the receiving job 


and 
marked by 
will 


the required delivery 


insisting that 


them accordingly greatly 


A final schedule for which the archi 
tect should be responsible is the room 


spotting schedule, a necessity when 


ditferen* colors are involved 


FURNISHINGS SUMMARY 


Using the separate purchase order 
project file mentioned earlier, we have 
found it extremely helpful to prepare 
ut the end of the job an actual fur 
nishings summary, broken down again 
by buildings and rooms when necessary, 
to show complete specs, quantities 
numbers 
This 


following 


suppliers, purchase order 


unit costs, and extended totals 


summary is useful in the 
respects 
1. For future planning and cost 

estimates on additional projects, both 
for Topside as well as the purchasing 
agent 

For replacement purchases 

As a manual 


sort of operation 
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Desk unit specially designed for Harvard's Business School dormitories. 
Unit consists of a separate drawer pedestal, table section and bookcase. 


for Building and Grounds and Care 
taking 

i. As a more accessible complete 
record than a folder of purchase or 
ders, some of which get lost or dis 
carded in time 
that all of 


is much 


1 realize this program 


more than many 


chasing organizations can accomplish 


ming pur 
for lack of time or personnel, but at 
Harvard we have learned that it does 
produce dividends in the long run 
In discussing details concerning 
various categories of furnishings, let's 
consider first of all the general cate 
gory of goods, which includes 
wardrobes or chests, desks, beds and 


bedding 


Case 


VARIOUS WOODS 

The most prevalent wood used in 
case goods at the present time is north- 
birch. The this are 
that birch is readily available supply- 


ern reasons tor 


wise, is relatively less expensive, and 


is somewhat easier to work in manu 


facture than its sister wood, maple 


which sometimes mineral 


streaks” that quickly destroy saw teeth 


contains 


From a user's point of view, further 
more, birch is a durable wood 
and is easily adaptable to various fin 


hard 


ishes, including simulated walnut or 
mahogany 

It is extremely difficult in some in 
stances to distinguish birch from maple 
even for those who have been process 
ing these woods for years. I have been 
told on good authority that much of 
the furniture advertised by some as 
maple is, in birch with a so 
called maple finish. The two most dis 


tinguishing 


fact, 
appearance features of 
maple are 


burl 


pieces of maple have it 


grain formations known as 


and “bird's-eye” although few 


Oak is a very acceptable case goods 


wood 


If used, it is advisable to have 


the corners rounded in pieces exposed 
to striking, such as a table leg. Orher 


wise severely sharp corners may 


splinter. Cherry and walnut are, of 
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beautiful 


and not 


course, very woods but are 


expensive ilways readily avail 


ible 


When ordering or procuring quota 


j 


tions on birch case goods especially 


if they are custom built, we must con 
sider whether ex posed surfaces, such 
is tops or drawer fronts, are to match 
in color or graining. If so, the 


should 


spec 
bec iuse 
differ 
ence in price and certainly a ditterence 


ification include this 


otherwise there well can be a 


in appearance. All lumber is cut from 


sap wood which is the out ring of 


the tree, and heart wood, which ts 


he core. Some pieces of lumber con 


in both sap and heart wood. There 


can be a vast difference in appearance 


between the “sap,” which is light, and 
which is dark 


pieces are not selected from sap wood 


the heart It ex pose i 


boards, often the manufactured result 


s what is lightning streaks 


lark 


termed 
w sharp contrasts of light versa 
colors 

This point is particularly significant 
n lighter color finishes, the extreme 
ase being so-called “natural birch.” If 


this is not taken care of in the specif 


cation, the buyer has no grounds for 


complaint to the after 
the goods are delivered. The difference 


in price between 


manufacturer 
selected” and “un 
selected” goods should be roughly 


per cent 


VARIOUS FINISHES 


Let's consider briefly various wood 


finishes both as to type and color 
Probably the predominant finish used 
at the present time is lacquer rather 
than varnish or shellac. Varnish is most 
durable if the pieces are to be exposed 


but hall 


goods do not have to this 


to weather residence case 


meet test 
Varnish is much slower drying and 


therefore is more expensive from a 


Shellac 
which is probably used the least, has a 


manufacturing point of view 


tendency to cloud up the graining, if 
the finish is very light 
hand 


On the other 


lacquer is Clearly transparent 


and, since it dries quickly and can be 
less 


sprayed on, it is expensive. In 


the last few years, lacquer has been 


developed to the point where it gives 
a tough, durable bond, coat upon coat 
ind, in some cases, is quite heat re 
sistant as well as virtually alcoholproot 

| have observed rather closely the 
development of plastic and 
have seen one that will resist all man 


ner of burning 


finishes 


However, it is s 
tough that on light finishes the heat 
generated from a cigaret will not mar 
the finish but will sear the surface of 
the wood underneath. For this rea 
son, I feel that plastic finishes still are 
impractical dark 


mahogany stain where the searing dis 


unless used on a 
coloration cannot be noriced 
Maintenance of finishes is one of the 
trying 
field 


problems in the educational 


At Harvard we have used a fin 
ish that reduces maintenance expense 
Differing from lacquer, varnish of 
shellac, which builds a protective cov 
ering on top of the wood surface, this 
finish penetrates into the wood surface 
and, hence, its name, “penetrating oil 


It is a modified version of the well 


Typical furnishings in sections of the Harvard Union lounge rooms. 
Fabric backed plastic is generally replacing all other upholstery. 
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oil 


slightly higher in cost than is lacquer 


known linseed finish but is only 


The underlying theory is that surface 


cuts or scratches will, in time, gx 


through a lacquer or varnish finish 


into the wood and create a refinishing 

for 
stripping. It seems logical, therefore 
to eliminate the 


problem involving the necessity 


surface covering and 
use a penetration process against whic 


cuts and scratches will be less apparent 


The whole argument for penetrating 


oil is one of easy maintenance in that 
finish stripping is eliminated since it 
is necessary only to use steel wool on 
the damaged or stained spot and then 
apply more oil. It is possible, for ex 
ample, once a year to send a refinisher 

up 


hall to 


the pieces rather than having to take 


through a residence touch 
them out for refinishing at heavy cost 
I should like to 


about this finish, however. First, manu 
facturers will probably 


stress two points 
object to i 


because it 1s unconventional and sec 
ond, if the manufacturer is interested 
advisable to make 
periments beforehand until he has the 
knack of it. At Harvard we 
fully using this finish in the Business 
School dormitcries; Radcliffe 


its development was pioneered, als: 


it 1s sure he ex 


are success 
where 


is using it extensively. If the manu 

facturer can't be sold on cxperiment 

ing, I do not recommend the finish 
No matter 


used, when 


what type of finish is 
a nonstock color of finish 
is involved, we submit to the manu 
facturer a well identified color sample 
and insist that he forward a matching 
finished sample for approval befor« 


proceeding to complete the order 


WARDROBES AND CHESTS 


In the past few years, there has been 
a definite trend toward built-in furni 
ture. The built-in feature is, of course 
most appropriate for new construction 
and not only forces a fixed plan of 
room layout but also generally saves on 
space. I feel that the built-in plan 
most practical when limited only u 
built-in wardrobes, for students need 
some opportunity to move pieces 
Further 
more, built-in beds, for example, often 


around to relieve monotony 


can be difficult to make up and, there 
fore, costly from the point of view of 
maid service 

The built-in wardrobe in new con 


struction generally saves on original 


cost because it combines a closet and 


chest, and often drawers for clothes 


storage are eliminated in favor of open 


shelves. The usual wardrobe construc 


Vol. 12, No. |, January 1952 


whicl 
but | 


impor 


tion includes sliding doors 


eliminate door-swing 


should like 


tance of 


space 


to ¢ mphasize the 


using rubber bumpers 


cushion the sliding doors. Otherwise 


a drum-like noise may be transferre 


through walls to the adjoining room 


With 


specifications 


chests of drawers 


j 


good 


respect to 
for 
might include the following 


construction 


Lumber should be kiln dried to ap 
proximately 6 per cent moisture con 
should be 


more 


tent and pieces roug! 


planed in order to ensure unt 


form color matching of top, ends and 


fronts 


Top, ends and drawer fronts should 


be made from 1 inch lumber, planed 


to +3 inch thickness 


, Ends and toy 
should have the grain running parallel 
to allow for natural contraction and 
expansion of wood caused by changing 
temperatures and humidity conditions 


The 


trame of the case with eight | 


top should be attached to the 
, incl 
screws, oversized screw holes 
for 
called 


All drawers should be fitted 


bein 


used to compensate wood move 


ment. This is so floating con 


struction 
between 


parting rail 


tor ; to inch tolerance 


top edge of drawer and 


above 


Front and back parting rails and 


side muntins should be made from | 


inch stock and grooved to receive dust 
panels, which thereby become com 
pletely framed in 

Dust 


three-ply 3 20 


panels should be made of 


inch unsanded birch 
Front parting rails should be mortised 
For fu 


ther strength, each tenon should be 


and tenoned into case ends 


angular-bored into the case end « 


receive 1°54 inch 


The 


be made |; 


screws 
bac k 


thic kne SS, and all 


drawer sides and should 
inch in 
joints should be of dovetail-construc 
tion-glued and press-squared 

Drawer frames 


should be grooved 


to receive drawer bottoms, which 
should be glue-blocked on the under 
side. The drawers should rest on wel! 
paraffined wood center guides which 
should be glued, blocked and attached 
to front and back parting rails wit! 
screws 


back 


inch unsanded birch 


The case should be made of 


The 


base of chest should be equipped with 


three-ply , 


four single pin | inch rubber cushion 
glides 

When space and cost allow, the stu 
and graduat 


a desk 


mini 


dent, particularly the 


student, is entitled to as large 


surface as possible The ideal 


mum dimensions are as follows: 4 


nches wide by 2915 high by 28 deep 
illows 


/ 


1¢ 28 inch minimum depth 


1 student to frequently 
books at the 


writing of 


place 
reference back of the 
lesk 
space being cramped 


For 


halls at Harvard, the 


without his studying 


the Business School residence 


irchitect designed 
special three- piece desk unit consist 
ng of a separate drawer pedestal sec 
table 
The 


fastened together in varying combina 


" 
tion, a center section na 


bookcase section sections can bs 
accommodate 


For 


the table section ¢ 


tions to variations in 


recreational 


n be 


room $size purpose , 
sed separate ly 


card t ible 


BEDS AND BEDDING 
With 


advisable 


respect to beds and bedding 


it is develop, wheneve 
and lengths 


This 


unit 


possible, standard widths 


for beds, mattresses and springs 


will make it easier to exchanges 
when re 


The 


imong various buildings 


placement becomes necessary 


common stock dimension for beds ts 
inches wide 


6 inches long by 


This dimension will accommodate st 
up teet | 


it does not provide comfort fe 


dents to ¢ inch in heigh 


but 
taller men. For the Harvard Graduat« 


Commons project, after a_ statistical 


survey of student heights, we pur 
chased 10 per cent of all beds in th 
7 foot not at al 

but what better planning would havi 


For the 


dormitory 


length: | am sul 
warranted a higher percentage 
recent M.1 I graduate 

where more room space Was ay ulable 


ll beds purchased were feet long 


Certain features to keep in mind 
in judging the style of beds from the 
point of view of easier Caret iking and 
more productive maid service are 


|. Height of bed The 


higher the bed, the easier it is to make 


from floor 


it up and the easier to mop under it 


A bed with the top of the foot 


board at the level of the bottom of 


the mattress also contributes to easier 


make-up 
is movability. If 


covered 


». A third feature 


floors are level and with 


isphalt tile good answer is a ball 


bearing caster, which makes tor max! 


mum movability. To be sure, these are 


expensive, running 


and are 


approximate] 
$1.40 per set difficult to get 
now because of the shortage of ball 
bearings, but a nonball-bearing caster 
long-term and 
On 


ind particularly one that ts not 


will not give SETVICE 


will mark the floor a wood floor 


level 
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Right: Cross sec- 
tion of wardrobe 
used in the senior 
dormitory at M.I.T. 


the ball-bearing caster is too movable 


ind, unless the room has a protective 


baseboard, damage to the wall may 


result. At Harvard, we have used the 
vlides 
Hloors. A 


glide is an 


plastic successfully on wooden 


| iree sized rubber 


cushion 
idequate alternative 

Let's consider brietly the question of 
springs. | should like to promote the 
idea of a firm sleeping base for better 


comfort and correct sleeping posture 


For the Graduate Commons combina 


5'8- 


HANG ROD 


tion bed-couch, a specially constructed 


innerspring mattress used on a 
fixed plywood base supported by an 
angle iron frame and steel rubing legs 
However unconventional this bed may 
be, it is comfortable 


definitely 


was 


and will last in 


Since there are no springs in the 
base, a maintenance problem is elim- 


inated. A variation of the 


link that has 
reinforcing bands and a series of open 


wire link 


or flat spring is one 


HANG RUD 


* 34 "QD. IRON PIPE 


1° THICK DOORS)\\ 


|: 


SECTION VIEW 


coil springs 1a the center supporting 
the heavy weight of the body. If well 
constructed, this unit is probably one 
of the best funds are 
limited. The complete open coil spring 
unit generally is considered to be un 
satisfactory because it is a severe dust 


answers when 


collector 

The most expensive initial cost unit 
is the box spring but, if well con 
structed, this unit will give excellent 
service 


over a long period of time; 


Left: Cross section 
of wardrobe used 
in Harvard Grad- 


uate Commons. 


SECTION VIEW 
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therefore, the cost, when amortized, 
is surprisingly low. 

With respect to mattresses, any sur- 
vey comparing all hair, 
innerspring hair filled, innerspring cot- 


ton filled, or foam rubber mattresses 


cotton, all 


as to current initial cost plus mainte- 
nance expense over an extended period 
of time would reveal a substantially 
different picture today from what it 
was a few years ago. This is primarily 
because cotton felt and hair have in- 
creased considerably in price. An all 
cotton felt mattress, for example, 
might sell for approximately $22 and 
yet require remaking every three years 
An all hair mattress would cost about 
$35 and last six years before remaking 
would be necessary. As a result, I feel 
the best present buy is a well con- 
structed heavy gauge coil innerspring 
mattress with filler and re- 
inforced edge. This unit would sell 


cotton 


today for $26.50 and should last at 
least 10 years 


PLASTICS FAVORITE UPHOLSTERING 


The fabric backed plastic is generally 
replacing the unbacked plastic in up- 
holstery uses of all kinds. Because of 
the fact that pure plastic will tear 
unless cut on a curved line and that 
it may tear where it ts 
stitched or where punctured, as is 
necessary in a button back application, 


stretch and 


pure plastic is less adaptable for use 
in fully upholstered lounge chairs 
Moreover, when there is a high degree 
of flexing, as in a spring edge seat, 
pure plastic is least appropriate. It 
is still perfectly acceptable, however 
in an application such as the so-called 
slip seat or as a substitute for tooled 
leather on a table or desk top 

The basic arguments of those who 
still prefer unbacked plastics are that 
backed plastic does not have as much 
stretch and return quality and that, 
furthermore, since the plastic covering 
and its fabric backing have different 
coefhcients of expansion, they tend to 
separate when subjected to heat and 
stress. Although there is some validity 
in both these arguments, the increas- 
ing trend of upholsterers and manu- 
facturers fabric 
backed plastic seems to be a conclu- 


toward use of the 
sive answer 


Plastic upholstery is here to stay 
and with further improvement through 
research and development undoubtedly 
will continue to crowd leather in usage 
Pricewise, plastics currently cost about 
$2.60 per running yard of 50 inch 
width material. A rough rule of con- 
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version is that for every running yard 
of 50 inch plastic, 17 square feet of 
leather are required. This 17 foot con- 
version figure takes into consideration 
the wastage involved in cutting leather 
hides, approximately 30 per cent. With 
top grain leather costing around 80 
cents per square foot, the comparison 
is $2.90 for plastic per running yard 
versus $13.60 for leather, or a dif- 
ference of between five and six times 
the cost. 

If the job is large and expenditures 
must be watched closely, it is advisable 
to furnish the plastic to the uphol- 
sterer, thereby saving his material cost 
markup, which is about 15 per cent 

With to filler 
chairs, it is fair to say 
typical 


material in 
that for a 
lounge chair with 
cushion seat it costs about $20 more 
to have foam rubber rather than hair 
filler material in back and cushion 
Foam rubber is excellent in this ap- 
plication because of its durability. The 
best combination | know of with re- 
gard to comfort is foam rubber and 
fabric upholstery. Since the seat of 


respect 


Lawson 


a chair is most significant comfortwise, 
expense can be reduced by using hair 
filler in the back and foam rubber in 
the seat only. 

If plastic upholstery is used, there 


should be a muslin cover separating 
the foam rubber and upholstery since 
with certain light tints of plastic and 
more particularly a running color, such 
as red, foam rubber has been known 
to cause a discoloration in the plastic 


RUGS AND CARPETING 

On the subject of rugs and carpet- 
ing, which is highly specialized and 
complicated as to details, | would sug 
gest that a buyer obtain a good manual 
Such a 
manual usually gives an explanation 


on woven floor coverings. 
of the various weaves of broadlooms, 
their best applications in terms of 
service requirements, an identification 
of rugs with various furniture periods, 
technical standards as to quality com- 
parison, and complete instructions for 
maintenance and caretaking of floor 
coverings 

I should like to stress certain com 
mon characteristics of the process of 
First of all, pur- 
chases are small in unit quantity per 


rug buying most 
order although significant in the course 
of a year’s time. Usually it is neces- 
sary to have a supplier bring to the 
job various samples for color and motif 
selection involving oftentimes two or 
more (rips 


These facts, together with the highly 
specialized aspects of quality determi 
nation, do not lend themselves well 
to competitive bidding. In lieu of 
straight competitive bidding, therefore, 
it is advisable to develop with one 
or two carefully chosen suppliers a 
contractural arrangement based on cost 
plus a small percentage, possibly even 
10 per cent including delivery. This 
kind of arrangement gives a buyer 
latitude to make color and quality 
selections backed up by visual sample 
observation in the room for which 
the rug is to be purchased with the 
assurance, moreover, that the price is 
right 

It is impossible to generalize upon 
price ranges of weaves 
because price varies too widely. Rayon, 


the various 
or so-called man-made fiber, is being 
used as a substitute in higher per- 
centage with wool. Most of the larger 
manufacturers, because of scarcity and 
high price of wool, already have gone 
over to production of part synthetic 
fiber rugs. Although the percentage 
varies, generally it is now 50 per cent 
wool, 50 per cent man-made fiber. It 
also is considered in the trade that 
this move probably will become 
permanent since wool promises to con- 
tinue to be the Golden Fleece price- 
wise. Although there may be some 
question as to the resiliency of rayon 
to foot wear as compared with wool, 
manufacturers are spending large sums 
in development research to upgrade 
the 


fibers 


wearing qualities of synthetic 


DRAPERIES 
With respect to the purchase of 
draperies, it is well to remember the 
following points 
1. If the drapery is to be washed, 
it is important to select a material with 
Most of 


have 


vat-dyed colors the 
prints 
colors, but it is advisable to make sure 


of this. 
, 


cotron 


today so-called “fast 


It is also important that a wash- 
able material be preshrunk. Other- 
wise, up to 4 or 5 inches in a height 
of approximately 7 feet may be lost 
Most good cotton prints are preshrunk 
today 

find 
out what the fire laws are in the state 
with 


3. Ic is further important to 


respect to all furnishings. In 
Massachusetts, for example, in any 
gathering place involving 50 or more 
people, all drapery material and up 
holstery used on fixed seats or booths 
must be fireproofed 
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ALIFORNIA 


University of California adds an 


ART BUILDING 


PAUL ROBINSON HUNTER 


Architect, Los Angeles 


WWR DEMAS 


GELES 


avrrerwtaer G 


AN ARCHITECT KNOWS ONLY TOO 
well how necessary beauty is to the 
peaceful and successful pursuit of his 
art. He can well understand how at 
tractive surroundings can buoy the 
spiricy of an artist. Therefore, it was 
an especial pleasure to design an art 
building for a college campus as a 
place in which the artists of tomorrow 
can gather inspiration 

In designing the new art school at 
the University of California at Los 
Angeles, we tried to plan a building 
that was architecturally pleasing with 
out losing an inch of necessary work 


space 
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To preserve the architectural unity 
of the campus, all of the new U.C.L.A 
buildings aré planned to blend with 
the Romanesque style of the older 
ones but still be of contemporary de 
With this 


the reinforced concrete Art Building 


sign thought in mind, 
follows the 
The tile 


trim 


has a brick exterior that 
color pattern of the campus 
roof and modern concrete again 


reflect portions of the early campus 
structures 

The new $712,000 Art Building ac 
commodates the 4100 students enrolled 
700° actually 


in art courses. To the 


majoring in art, it is their principal 


campus home 


ON IMPORTANT SITE 


The fireproof building is located at 


the end of the north parterre, on an 


important site of the university cam 
pus, made possible by filling an arroyo 
that formerly 
hall 


buildings 


separated the chemustry 


and the business administratiot 


Having to build on fill at one point 
10 feet deep demanded special struc 
tural treatment, even though the fill 
had 


solve the 


een carefully compactec T 
b full 1 7 


problem we designed the 
building to rest upon spread footings 
which are of uniform depth and soil 
pressure 

Our publicized 


weather was considered 


much California 
from the very 
first when we decided upon a U-shaped 
building with a large, attractively 
between the 


Here 


gather in the open between classes in 


landscaped patio pro 


jecting wings students can 


a quiet atmosphere surrounded by 
lovely plantings 
workable 


to orient the 


This shape also gave 
I 


us a setting around which 


classrooms stu lios and 
exhibition galleries 

Across the end of the brick paved 
lofty 


broad 


patio 1s i covered passageway 


lead 


Squares ot 


lown 


expose } 


from which steps 


to the parterre 


concrete aggregate make an_ inter- 

esting floor pattern for the passage 
Complete facilities for all 

of the 


cluded in the 


phase s 


university S art program are in 


64,000 square feet of 


floor space. The main portion of the 


building at the far end of the patio 


is two stories and basement in height 


and the wings are one story and base 


ment 


Studios are the very heart of any 


art school and therefore were one of 


the main considerations in planning 


the building. Ten of the 12 studios 


ire in the main part of the building 
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five on the first tloor, five on the 
second 

Knowing the value of a north light 
for the studios, the 


entire building 


was oriented on a north-south axis to 
leave one whole wall facing to the 
north. Glass from low sill to ceiling 
the entire length of each studio guar 
abundance of the 


antees an proper 


daylight 


Each of the studios is 23 by 30 feet 


ind accommodates between 25 and 
30 students. The simple design makes 
them adaptable for the various classes 
in drawing, painting, advertising, and 
interior and industrial design 
Tackboards, chalkboards and lighted 
display cases are included in each room 
as well as facilities for showing slides 


Movable 


studios, so that they may be rearranged 


walls separate some of the 
according to future need 

The storage and sink ‘rooms adjacent 
to the studios are an added convenience 
for students and faculty members alike 


T he racks 


bins and worktables are provided in 


necessary shelves cabinets 


these areas for illustrative materials 


ind tools. A small dressing room has 


been included for the use of artists 


models 


NOISE IS SEGREGATED 


The craft studios are centralized in 
the basement of the main portion of 
The 
heavy equipment, and delivery of ma 
terials dictated 


the building noise, need for 


this area as the best 


location for these studios 


Ceramics, weaving, metal crafts 


bookbinding and industrial design are 


included in the curriculum. The ce 
ramics department is complete to the 


last detail. A glaze room, plaster room 


a kiln roe 


provided for the in 


general studio, and with 
five kilns are 
creasing number of students interested 
in this popular craft. Also located in 


the basement are the electric trans 


former vault and the fan rooms for 


the double 


and ventilating system 


duct forced air heating 


In addition to the studios, a library 
statt 
150 are 


One detail of particular interest is that 


seminar rooms, offices, and a 


lecture hall to seat included 
all corridors are wider than the average 


to accommodate students carrying 


bulky materials and equipment 


COLOR GIVEN EMPHASIS 
There probably is no college build 


ing where color is more important 
than in an art building. The members 
of the U.C.L.A. art committee were as 
architects that 


interested as were the 


the colors be suitable in every way 
The wall, ceiling and floor colors were 
carefully chosen to harmonize 

The north walls and ceilings of the 
corridors are in light tones and the 
south walls in darker tones to break 
the monoteny of the long halls, as well 
as to create added interest in the color 
selection. The dark lockers are placed 


on the south wall where they will be 
less noticeable 

To cut costs it was agreed to leave 
the concrete for the studio floors 


Neutral 


walls and ceilings of these rooms and 


tones were chosen for the 
adjoining areas to eliminate any pos 
sible color distraction. A reddish brown 
asphalt tile covers the basement cot 
ridor floor, and a blue-green mottled 
A number of 


then chosen for the walls 


pattern the first floor 
colors were 
and ceiling to blend with these tiles 
Each instructor was consulted regarding 
the colors for his area 


On the 
ire light orange, pumpkin, two shades 


color list for the basement 
of blue-green, light gray, lemon yellow 
putty and olive. The first floor scheme 
repeats many of the same colors to give 
the building continuity; added to the 
palette also are beige, olive and addi 
tional shades of blue-green 


A_ black 


in the second floor corridor with 


and gray mottled tile is 
ised 
only neutral shades on the walls, for 


the entire area is devoted to the 


studios and their activities. Acoustical 


tile covers all of the ceilings and 
with the 


The 


light all of the classrooms and studios 


blends walls in the various 


rooms latest fluorescent fixtures 


The University of California's new 
Art Building at Los Angeles is more 
than jus how 


ever A 


a place of instruction 


lounge and two galleries 


in the east wing are the center of the 


lepartment’s social and _ exhibition 
activities 

The larger of the two galleries, 38 
by 62 feet, houses the 56 European 


paintings assembled by Willitts J 
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LOOR PLAN 


The north portion of the second floor duplicates the first floor and five 
more studios are included. The studios to the west are separated by 
movable walls, thus providing ample flexibility for future development. 


























The main portion of the building at the rear of the patio is two stories and 
basement in height; the wings, one story and basement. Studios at the 
rear are lighted entirely by north light coming through walls of glass. 


Ex 
pl bs 
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Studios for ceramics, weaving, metal crafts, bookbinding and industrial 
design are centralized in the basement. The electric transformer vault 


and the fan rooms for the double duct ventilating system are also there. 
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Hole and presented to the university 
by his daughter, Mrs. Samuel K. Ringe 
This important collection includes 
work by Murillo, Velasquez, Rubens, 
Gainsborough, Lawrence, Holbein, 
Romney, Raphael, Rembrandt, Titian 
and many others 

The paintings, dark in texture and 
in heavy gilt frames, are hung against 
a blue-green fabric that contrasts in 
color with the cork floor and walnut 
paneling. To overcome variable 
weather conditions, the room is il 
luminated entirely by artificial light 
The ceiling is of luminous egg-crate 
construction with incandescent flood 
lights to illuminate the paintings 


GALLERY FOR STUDENTS’ WORK 

Adjacent to the Hole Collection is 
the smaller gallery, 23 by 64 feet, to 
handle traveling exhibits and the work 
of the faculty and students. The room 
was planned for maximum flexibility 
in setting up all types of exhibits. As 
the students will be doing most of 
their own arrangements, they will be 
given every opportunity to exercise 
their ingenuity 

Continuous metal channels 6 feet 
apart are set in the ceiling. These 
run both ways and several electrical 
outlets are included in each panel 
Simple hooks fit into the channels from 
which lighting fixtures, display panels, 
and partitions may be hung anywhere 
in the room 

The walls are lined with monk's 
cloth in a natural warm gray stretched 
over vertical boards, so that exhibits 
requiring shelving or other wall sup 
ports may be erected and dismantled 
easily without the walls being dis 
figured 

The cork floor has the same ad 
vantages, for posts, partitions or what 
ever is required may be nailed through 
the cork to the wood subflooring and 
then removed without injury to the 
floor. A cork floor is used in the 
lounge, which adjoins these galleries 
and ‘opens onto the patio 

Of course, the final evaluation of 
any building can come only with its 
use, even though an architect always 
hopes to design a model building. In 
this instance, the thought and effort of 
many persons, including both architect 
and U.C.L.A. staff members, were de- 
voted to making the building as nearly 
perfect as possible. If their careful 
plans are as workable as anticipated, 
then the Art Building, which was 
opened last fall, should serve its 
students well for many years to come 
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BROWN’S DINING HALL 


WHEN A BROWN UNIVERSITY STU 

dent sits down these days in his new 
$2,000,000 dining hall to a dinner of 
roast turkey, he probably sees it as a 
satisfying meal for his schoolboy ap 
petite and not for the significant and 
that it 
Brown 


outstanding accomplishment 


really is. For food service at 
today is not merely a necessity but a 
carefully planned way of college life, 
contrived to bring the student closer 
to that goal of “cultural understand- 
ing” that is the aim of every good 
liberal arts college 

Brown's president, Henry M. Wris- 
ton, has long felt that college students 
learn as much on the campus as in 
the classroom, and that this includes 
mealtimes. Here, he decided, the level 
could be uplifted. Every meal hour 
divided the residential student body, 
giving privileges and conveniences to 
some and not to others. Fraternity 
men, eating in fraternity houses, had 
their own dining rooms, kitchens and, 
what was most important, the service 
of student waiters. Nonaffiliated men 
They ate in 
two cafeterias, neither conspicuously 


were not so fortunate 
attractive, and queued up for courses 

These arrangements, although not 
unlike those at many colleges, con- 
tributed relatively nothing to the stu- 
dent's cultural advance. Mealtimes 
were often rush hours, lacking leisurely 
appreciation of good food, good con- 
versation and 


good companionship 


Dress and manners sometimes were 


haphazard. Altogether, it was a sharp 
contrast to the type of atmosphere the 
university works hard to provide 
Therefore, when the university de- 
cided to erect a new refectory, along, 
with dormitory and fraternity houses 
on a 10 acre quadrangle, it saw an 
opportunity to build creditable habits 
as well 

To the thousands of people who 
inspected the refectory on its opening 
day about a year ago, the psychological 
aspects of the building paled before 
the more spectacular features. What 
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builds creditable food habits 


NANCY J. STROHMEYER 


Assistant Director, Brown News Bureau 
Brown University, Providence, R.I 


most impressed the visitors was the 
building's revolutionary square design 
with its central serving section and 
its two-floor plan with kitchen below 

The upper floor has areas that fit 
inside the other, much like a set of 
children’s blocks. Arranged around the 
square serving section is the main 
dining room and around this, forming 
the perimeter of the building, are 18 
private dining rooms. Seventeen of 
these are used by fraternities and one 


Elevator platform in receiving 
room. Bottled milk has just been 
rolled from truck. Platform will 
be lowered and the milk wheeled 
to the adjacent refrigerators. 


by university groups. The design is 
tailor-made tor Brown on two counts 
it provides ease, speed and smooth 
ness for any type of service, and it 
brings all the students to 
Still, fraternity 


and nonfraternity men retain the ad 


resident 
gether under one roof 


vantages of their own groups 

The serving center and dining space 
occupy the top floor of the building 
On the lower level is the 200 by 137 
foot kitchen, plus a huge dishwashing 
network, receiving rooms, offices and 
200 


sonnel and guests. A subbasement and 


a cateteria tor university per 


a roof floor control heating and air 
Upstairs, the diners are spared the 


rattles, voices, cooking odors, and 
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is kept 


1s 


tion during 


the meals. Because each counter sup 


I 
swiftly 


lies a quadrant, waiters can work 


contusion and 


64 


and without 


none has to travel more than teet 


to any table 


ic -eye doors 


During courses the elec 


to the center are kept 
sounds 


The 


lights 


that no unwelcome 


closed so 


ntrude mto the dining roon 


waiters are signaled by wall 


when they may pick up courses trom 
the center 

Paneled in a soft mottled green, the 
main dining room and private rooms 
re tastefully lighted by indirect wall 
spotlights 


llumination and 


Alchous 


igh 


ceiling 
hall 


it has plenty of light by hav 


the main is an inner 


room 


ing a higher ceiling and clerestory 


windows. Four entrances, each with 


imple coat room space, make graceful 
ipproaches to the dining level 
BREAKFAST CAFETERIA STYLE 

At 


center has 


breakfast the versatile serving 


This 
meal is without waiter service because 
30) 30 


yet another purpose 


it extends from to 9 im 


Then the counters in the serving area 
ire converted to cafeteria counters and 


The 


form two long 


pe rtable griddles are installed 


counters are joined to 


nes and the electric-eye doors are 


kept open so that students may pass 


the center, selecting their 


hrough 
breakfast 
ll or private rooms. With 


ind then into the dining 


no cof 


Left: 


plan shows arrangement of 


Model of lower floor 


serving center, main dining 
rooms and fraternity rooms. 
Below: Key No. |, adminis- 
trative offices; 2, bakeshop; 
3, storage area; 4, receiving 
area; 5, salad room; 6, re- 
frigerators; 7, vegetable 
preparation and meat cut- 
ting; 8, chef's office; 9, cook- 
10, dishwashing. 


ing area; 














ridors or passageways, this convenient 
transition iS casy 

Sanitation and efficiency govern the 
design of the lower level. Dividing 
of all 


high so that 


walls sections are only chest 


one may stand in the 


soutl 


kitchen 


meat work area at the 


ind look 


to the bakeshop 200 feet north. There 


large 


end clear over the 
anywhere the 
10 walk-in 


so that food trucks and 


are no. thresholds in 


building—not even in the 
refrigerators 
other equipment can be rolled about 
easily. All floors are pitched to drains 
ind all equipment is either on legs 
or mm troughs tor thorough washing 

Laid out for a natural flow of food 
stuffs, working areas are strategically 
placed in the kitchen. Deliveries are 
received 1 room large enough to 


hold If the 


truck is very large, it backs up to an 


an average sized truck 


elevator platform in the receiving 


room and unloads onto the platform 
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Right: Model of upper floor 
plan. In center is dishwash- 
ing plant; to the right is the 
cooking area; to the left, 
bakeshop. Below: Key Nos. 
1-4, 17 fraternity and one 
private dining room and coat 
closets; 5, main dining hall; 
6-9, main entrances from 
quadrangle; 10 and ||, steam 
tables; 12, service elevator. 








Right: Photo shows part of 


main dining hall with its ta- 
bles for eight. In center is 
enclosed serving area where 
food is received from kitchen 
below. Hall continues around 
serving center; fraternity 
rooms form the outside wall. 
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The overhead doors are shut and the 
foodstuffs distributed. In this way the 
noisiest business of deliveries goes on 
behind closed doors and Brown's neigh 
bors do not complain 

Next to the receiving room are 
groups of refrigerators, forming af 
inner wall that divides the main 
kitchen from a fruit and salad room 
In the main kitchen are a vegetable 
preparation section, a butcher shop 
and a cooking area. Equipment in 


all food sections of the kitchen is con 


structed for 2000 servings at one time, 
and the cooking area carries this plan 
out with eight 60 gallon soup kettles, 
one 100 gallon kettle, nine pressure 
cookers Six deep tat fryers, six broil 
ers and griddles, and 12 roasting 
ovens 

William N. Davis, manager of 
Brown's student residences and dining 
halls, has added many ideas developed 
over long years in food service. Some 
of the innovations include portable 


bortled-milk refrigerators for cafeteria 





Above: Trays of dishes are 
lowered from serving center 
above and enter dishwashing 
plant on belts. Workers sort 
dishes, with silver and glass 
getting special sterilization. 
Right: Serving area, just be- 
fore mealtimes, receives pans 
and kettles of prepared food. 
Below: Cooking area of the 
kitchen. All equipment is on 
legs or in troughs so floor 
may be hosed down easily. 





use and special steel worktables with 
removable cutting boards. One of Mr 
Davis points of pride is the many 
armed dishwasher midway in the 
kitchen. The machines receive soiled 
dishes lowered from the serving area 
above and in three minutes wash 
them. Separate sections are for milk 
bottles, glass and silver with two 


y sterilizers ensuring sanitary 
silver. Pots and pans used in food 


preparation are prewashed in their 
own departments and sterilized in the 
dishwashing machines 

At the opposite end of the kitchen 
is the bakeshop with its rotary oven 
holding pies and cakes for 2000 and 
its proofer that raises dough in 20 


minutes. This section also has its own 
stoves, deep-fat fryers, refrigerators 
and electric devices, in addition to an 
ice Cream area with a special harden 
ing room. The bakeshop has consider 
able daylight to aid pastry cooks when 
decorating cakes 

Remaining space in the kitchen is 
given over to offices and to a test 
kitchen where new recipes, new 
brands, short cuts, and nutritional con 
tent are tried out before being used 
on a large scale. Immediately off the 
cooking area is the cafeteria, known 
as the lvy Room, where anything from 
a full-course meal to a smack can be 
had from midmorning to late in the 
evening. Shower rooms and wash 
rooms for kitchen employes, lockers 
ind restrooms for diners are near by 
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and 








Sciences, costing approximately $475 





000, was recently constructed on the 





Sg TELE pce come 





oe Western Reserve University campus 
* in Cleveland 

Of functional modern design, the 
building embodies the use of struc 
tural levels to allow three floors in one 
wing containing the faculty offices and 
four floors in the other. The plans 
made by Garfield, Harris, Robinson 
and Schafer, Cleveland architects, pro 
vide for one double size and seven 
average size classrooms, the former 
seating 100; library space for 7000 








books; 23 faculty and administrative 
offices, an arts and crafts room, and 





lounge space 
The fireproof steel frame building 
with bar joist floor construction has 





an exterior of brick and stone trim 





Steel windows with prism light direct 
ing glass block in the upper half de 
flect light to the back of the class 
rooms. Interior partitions are of con 
crete block, and stairways are steel. The 
roof is of 20 year bond built-up roofing 

Floors are asphalt tile on concrete, 
walls are of painted concrete blocks 
with plaster ceilings fitted with acous 
tical tile as needed. Unit heaters and 
steam radiators of the convector type 
ensure comfortable heating, and fluores 
cent lighting was used generally 





throughout the building 
While no elevator was installed 





provision was made for its installation 
later. Small kitchen units have been 





built into the lounge areas on the 
ground floor level 





The total bid price included: general 











contract, $259,947; heating, ventila- 





tion and plumbing, $42,775, electrical 
work, $26,280; tunnels, $13,500. Cost 
per cubic foot, including tunnel, but 
excluding fees, land and equipment, 
was $1.09. The second floor, not shown 
in the accompanying floor plans, con 
tains five classrooms and 14 offices 
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SITE 


TEN YEARS 
old Alabama 


land-grant college 


AGO THE THEN OY YEAR 


Polytechnic Institute 
with 4 students 


and a splendid record of achievement 
in all of its many 
fully 


There 


iCTIVITIES, Was WOE 


lacking in site development 
toot 
Many 

1 planned 


New 


even 


was only 
walk on the 


one paved 


campus streets 


were not paved and park 


ing area was unheard of street 


were badly needed and 


steps were lacking in spite of the 
that the Auburn campus is, to say the 


least, undulating. Planned service areas 
lid not exist 


had 


ind even the lawns 


shrubs been neglected, alchoug! 
more from 


a lack of 


sisted of Ae 


1 lack of money than 
The 


buildings and 


from 


interest campus con 


major 
numerous smaller ones spread over a 


proximately 60 acres of lan 


Ten years later the 79 


stitution has gone a long way 


developing an orderly campus, which 


now consists of buildings 


major 


ind more than True, there 


has been more money for capital 


I 
provements in 
that is not 

Prior 


buildings nclude anything 


feet oursice 


walks 


drives 


me. Grad 
ing 
ind, of TT prassing 
shrubbery 
of the 


of a building and 


were not Considered a part 


project During the planning 


its Construction suct 


items were shrugged oft with a state 


From a pape 
meeting t the 
Plant Admin 


1951 


strat 
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SAM F. BREWSTER 


Director, Department of Buildings 
and Grounds 
Alabama Polytechnic 


Auburn, Ale 


Institute 


ment They can be 
Plant 


SETVICE 


taken care of by 
old Plant 


under 


Service later Poor 


was underfinanced 
overworked and 


take 


Plant Service did what it could 


staffed and simply 


was not able to 


over such large 


orders 
It planted trees and grass in places and 
tried to keep the mud and grit swept 
out of buildings where it was tracked 
in by thousands of feet 


SET UP PLANNING COMMITTEE 

In 1940, Plant Service was reorgan 
ized into the department of buildings 
ind grounds, and a campus planning 
One of 


the first steps taken was the prepara 


committee was established 
tion of a practical over-all campus plan 
with special emphasis placed on tying 
together the buildings we already had 


Ww ilks 


ind 


drives, streets, parking 


eas other things of a similar 


nature This plan was not a master 


plan 


ilthough it did propose the loca 


tion of a few additional buildings. In 


the main, however, it was a Campus 


development plan at a scale of 1 inch 
to 100 feet designed to tie everything 
together in the best possible manner 

The next step was to blow up se 
tions of this campus plan to a scak 
suitable for detailed planning. On eacl 
of these plans, generally at a scale of 


inch to 40 feet, an effort was made 


to show all features needed to make 


that portion of the campus serviceable 


for pedestrian and vehicular trath« 


Each sectional plan overlapped the next 








DEVELOPMENT PAYS OFF 


one so that all detailed work tied to 
gether into the general scheme as sug 
gested by the campus plan. From 
these sectional sheets, construction de 
tails were developed of steps, foun 
tains, pools, curbs and walks. Profiles 
and cross sections were developed on 
streets and, of course, grading plans 
had to be prepared on many areas. Fol- 
lowing this work, planting plans were 
prepared for all buildings and areas 

Now it all of this 


planning took time. In fact, it 


is obvious that 
isn't 
finished yet and I don’t know that it 
will ever be finished not if 


How 


Started 


certainly 
the college continues to grow 
ever, actual 


construction was 


shortly after the preparation of the 


campus plan. The drafting room's job 
was to keep the construction boys sup 
plied with necessary plans and details 
By the summer of 1942, old grads be 
van to ask one another, “Have you been 
to Auburn lately? 


changed 


The place sure has 
It is amazing what can be 
done to a rough area with some imag 


inative planning, little money, and a 
lot of hard work 

During the war years, our staff was 
split up and our plans were shelved 
for more urgent but in the 
tall of faced 


fented enrollment and the urgent need 


matters 


1945 with an unprece 


for a lot more of everything, we went 


to work again. The old campus plan 


was dug out and enlarged to resemble 
more closely a master plan. Architects 
were Called in and put to work on new 


buildings. There was one difference 


however. In addition to the require 


ment of the building itself, the archi 


ect was given a site study of the area 
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where the building was to go and told 
that his plans and specifications were 
to include grading, walks, 
and 


parking 


areas, steps whatever else was 
necessary to make that building a go 
ing concern from the beginning 

The only thing left out of the archi- 
tect’s plans was the landscaping e 
did this because our own landscape 
crew could do it without seriously in- 
terfering with its other work. Money 
for landscaping, however, was and is 
included in the budget of every build 
ing. This means that has had 


to be tighter planning on the build 


there 


ings themselves, but in no case has it 
been impossible to work it all 
the budget. As a 
new buildings require only mainte 


into 
consequence, our 
nance around them while a few of our 
older buildings are still waiting for 
site development 

Today, after losing nearly three and 
a half years during the war, we have 
We 


have almost enough walks and steps 


all of our streets hard surfaced 


We have the campus graded and in 
grass. We are parking cars in more 
planned parking areas and on fewer 
lawns all of the time. We are plant 
ing thousands of shrubs and trees from 
our college nursery each fall and win 
ter. We have even reached the stage 
in our development where we are try 
ing to educate the faculty and students 
to use the walks and parking areas in 
place of the lawns. This gives promise 
of being the toughest job of all 

In addition, we are following a 
scheme of planned development that is 
bound to result in continued improve 
ments. When we build a walk or a 
parking area, we try to know that its 
may be 
well built for appearance and perman 
When 
the tearing up of a walk, because of 
poor planning, is hard to explain 


location is correct so that it 


ence money is scarce, even 


The campus today is a far cry from 
the beautifully landscaped, well main 
tained campuses of some of our mors 
bountifully endowed institutions of 
higher learning, but it is also a far 
cry trom what it was a few short years 
ago 
and shake their heads and say, 
I didn't know the old place 
look like it 


but it sure looks good 


Now the old grads get together 
Boy 
Doesn't 
there 


did when I went 


There isn't a thing about the 


been 


ticed for centuries, but we have finally 


new 


idea. It has known and prac 


reached the conclusion at Auburn that 


site development based on careful 


planning does pay off 
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ARE PLEDGES VALID 
OBLIGATIONS? 


T. E. BLACKWELL 


Vice Chancellor and Treasurer 
Washington University, St. Louis 


COLLEGES ARE FREQUENTLY 
pelled to rely upon the validity of 


COM 


charitable subscriptions. Plans must be 
based upon the assumption courts will 
enforce, if necessary, the payment of 
pledges to support the work of the 
institution undertaken in reliance on 


such pledges. Although American 
courts have, within recent years, recog 
nized the validity of charitable sub 
scriptions, their reasons for taking this 
position have been conflicting and con- 


fusing 


CAUSE OF CONFLICT 

This conflict with legal logic arises 
from the fact that the common law of 
England and America developed the 
theory of contracts upon the assump 
tion that moral obligations should not 
The 


Roman law had provided for the recog 


be enforcible in a court of law 
nition of such obligations of conscience 
but the English common law courts 
rejected this alien intruder from the 
civil law. The English judges were 
willing to hold people to their bar 
gains, but they would not enforce theit 
gratuitous promises unless they were 
form under seal 


executed in solemn 


In other words, mutuality was of the 
essence of the bargain, so far as the 
common law courts were concerned 
The value of the consideration to bind 
nominal 


held 


the contract need be only 


even a peppercorn has been 


sufficient 

This necessity for consideration gave 
the courts grave difficulties when they 
were confronted with the problem as 
to whether should 


they permit an 


individual to revoke his promise to 


make a gift to a college or other chari 


table organization. The English courts 











refused to enforce 


1 


have consistently 
gratuitous subscriptions 
Pollack, the leading 


English authority on the law of con- 


Sir Frederic 


tracts, has this to say on the subject 


\ promise to contribute money to 
charitable purposes is a good example 
of the class of promises which, though 
they may be laudable and morally 
binding, are not contracts 

The early 


almost unanimous in their refusals to 


American courts* were 
enforce charitable subscriptions. How 
ever, public opinion in this country 
was not satisfied with the English 
under 
increasing pressure to hold subscribers 
to charities legally bound upon their 
1845* Chancellor Wal 


Hamilton College case 


loctrine and the courts were 


promises. In 
worth in che 
attempted to inject into the common 
law of New York the 
promises of the 
should 


each other 


theory that the 
various subscribers 
be sufficient 


The 


this theory of mutual subscriptions was 


consideration for 
fictitious character of 


readily detected by the appellate court 
The judge pointed out that 
formance of the promise by 
the promissors would not 


the per 
one of 
in a legal 
sense, be beneficial to the others 

The fallacy of the doctrine that con 
In re Judson 54 L.J. ch 
Pollack Oth Ed. 1921 


Foxcroft Favor, 4 Me 
1826 
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sideration tor each subsc ription promise 
can be found in the promises of the 
other subscribers has been exposed 


many times, yet the courts continue to 


indulge in it Everyone knows that 
the subscriber is making a gratuitous 
make 


promise to a gift and nothing 


more. The charity to benefit from the 
promise is equally aware of the fact 
that it is not driving a bargain in the 
Bur the 


conscious of the fact that sound 


mercantile sense of the word 
court 
public policy demands that charities 
such 


should be permitted to rely on 


promises gropes tor something that 


bears a reasonable resemblance to the 


common law concept of consideration 


REFUSES TO PAY PLEDGE 
Another doctrine, equally fallacious 


relied upon by the American courts 
to support the legal + ilidity of chari 
table subscriptions is that of so-called 
This doctrine 
Massa 


A friend of Farmington 


promissory est »ppel 


was first invoked in an early 


chusetts case." 
make a 


Academy had agreed to con 


tribution to finance the erection of a 
After he had 


building constructed in re 


building on the campus 
seen the 
liance on his promise, he refused to 


The held 


since he had permitted the promisee 


pay his pledge court that, 
to incur heavy obligations on the faith 
ot his promise he should not be per 
mitted to repudiate his pledge, i.e. he 
should be estopped to deny it 

A Vermont this 


1829 


court’ followed 


same doctrine of estoppel in 


Indiana Asbury University 


Hendly “ 
Execu 


Highland 
Kansas 
Trustees « 
14 Mass. | 


niversity 


Farmington Academy 


when it held that a subscription, taken 
to rebuild the University of Vermont 
after its destruction by fire, was legally 
enforcible because the university cor 
poration had initiated work of recon 
struction in good faith relying upon 
the promise to support 
However, this application of 


the work 
the doc- 
trine of estoppel was so at variance 


with common law concepts that the 
term “promissory estoppel” was coined 
by the legal commentators to designate 
the anomaly. As one legal writer* 
has said 

The hundreds of American subscrip 
tion Cases attest the tact that our courts 
intend to enforce these promises, even 
though they are compelled to warp 
either the doctrine of consideration or 
that of estoppel in order to reach the 
desired result The courts do not 
intend tO permit promiusors to go scot 
free because prevailing common law 
doctrines lack the breadth necessary to 


hold them bound 


CITE COLORADO CASE 

The most recent case of record in 
volving the validity of a pledge to a 
college was decided by the Colorado 
supreme court” in 1945. The Colorado 
Women’s College, a nondenomination 
junior college for girls in Denver, 
found itself near bankruptcy in the 
depression years, with the holders of 
the first and second mortgages on its 
campus 


buildings fore- 


closure and with more than $37,000 of 


threatening 


unsecured notes and accounts unpaid 


In 1935 the administration of the 


college organized a campaign to raise 
funds to free the college of debt. It 
requested its general creditors and the 
holder of the 


second mortgage to 


“Billig, T. ¢ The Problem of Consid 
eration in Charitable Subscriptions 12 


Cornell Law Quarterly’ 467-486 
192 


June 


Colorado 
Robinson 
1945 


Women's College v. Bradtord 
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pledge one-half of the amount of their 
claims against the college as an incen 
tive to the other contributors, pointing 
that if the 


out funds 


failed, the holder of the first mortgage 


campaign for 


would take over and that they, the 
junior creditors, would lose the entire 
All the cred 


itors except one responded to this 


amount of their claims 


appeal 

This, a with a 
claim of $10,605 against the college 
made $2500 “on 
amount is 


printing company, 


a pledge of only 


condition that sufficient 
secured to pay all outstanding old ac 


counts and the second mortgage bonds 


COURT REVERSES DECISION 

With this respite the college was 
able to continue its activities, and, in 
1937, it initiated a campaign to raise 
funds for the construction of a new 
By 1941, the college had 
raised sufficient pay off all 
its creditors, less the amounts of their 
The college 
printing company the amount of its 
claim, less the $2500 pledged. The 
company and 


dormitory 
funds to 


pledges tendered the 


refused the tender 
brought suit for the full amount of 
its claim. It obtained judgment in the 
but the 


versed in the Colorado supreme court 


trial court, decision was re 
The court, in reaching its desired con- 
clusion, reasoned as follows 
The circumstances necessarily sup- 
port the inference that the college 
accepted the pledge, incurred expense 
and devoted effort, and that the other 
subscribers, in good faith, made con- 
tributions, all in reliance on the pledge 
The company could not, in good 
conscience, be permitted knowingly 
to let the efforts and expenses con 
tinue and other contributions be made 
all on the strength of its pledge, by 
silence inducing the belief that it was 
still recognized and in force, when, in 
fact, the company had secretly de 
termined to refuse payment 





Effective Staff Communication... 


is a never-ending problem at most institutions. In the February issue John 


Waldman of Pace College will report on some of the technics that have been 


found helpful in meeting this situation at his college. 
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Part Il 


IN ORDER TO OPERATE A STORES DE 
partment after it has been organized 
thought must be given first to the per- 
sonnel required to make it function 
Keeping the records must be employes 
who know the commodities thor 
oughly, who are figure conscious, and 
who are not mechanical workers, but 
who bring unusual trends (of increased 
or declining use) to the attention of 
their superiors 

In the second place, the storekeepers 
must be experts. They, too, must know 
the commodities thoroughly. It is 
extremely helpful if they are familiar 
with the uses of the commodities so 
that they can suggest substitutions to 
those requesting such commodities and 
so that they can give good advice as 
to quantities required and 
Storekeepers must be honest 
They have thousands of dollars’ worth 


quality 
needed 


They 
must be good housekeepers to protect 
They 


curate, efficient workers who are able 


of commodities under their care 


the investment must be ac 


to fill orders quickly and correctly 


They need to be good at handling 


complaints and must be efficient re 
ceiving Clerks 

In order properly to operate the 
stores department, there must be ade 
quate physical storage space and ar 
rangements for 


proper warehousing 


receiving and issuing. If commodities 


cannot be correctly stored, they often 


will be covered up and will become 


obsolete. Materials must be accessible 


for inventory and for use, and the 


space and facilities must be adequate 
for varying types of commodities re 
quiring quite different physical envi 


ronments. It is foolish to store some 


commodities in unheated buildings 


Fire and flood hazards must be guarded 
against, and for most commodities 
shelf or bin storage with bulk storage 
needed. It is 


im reserve 1s obvious 


that not any old barn will make a 
good storeroom, although an old barn 
may be acceptable for the storage of 
some items 

An important consideration in the 
operation of a storeroom ts a primary 
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Operation of the 


STORES DEPARTMENT 


one, that 1s, what to stock. A 


should stock those items that will facil 


school 
itate the entire purchasing operation 


ind are in fairly continuous demand 
by several university departments; in 


stock 


that are used heavily by one depart 


special cases, it might items 
ment only 

The purchasing department should 
stock items for which delivery is rela 
and for 


and 


tively slow which demand is 


uniform those tor which /arge 


cash savings can be made by quantity 


purchases. Repair parts and operating 


supplies are all important. Stocks must 


be examined continually, some items 


being dropped and others added 


A corollary consideration is what 


not to stock. The purchasing agent 


CHARLES W. HAYES 


Director of Purchases 
Emory University 
Emory University, Ge 


should not clutter up the storeroom or 


inventory records with seldom used 


items. If he overstocks such items 
becomes 
difficult 


the sheer volume of record keeping 


the investment heavy and 


control is more because of 


There is no need to stock every screw 


made or every carriage bolt or ma 
chine screw listed 


to stock 


equipment 


It is well not except on a 


minimum basis items on 
which the unit cost ts relatively high 
Due should be 


before a department decides that it 


consideration given 
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Usually 
Ob 


with 


needs a piece of equipment 


it 18 not an emergency situation 


solescence is a large tactor also 
new models of equipment continually 
The 


irtemMpe to 


coming 
should 
leparrments of all worries as to 
ibility of This 


impossible, and departments must con 


out stores de partment 


not relieve using 
avail 
commodities task is 
tinue to plan their programs 


In order to operate an inventory 


system effectively it is necessary to 


develop a stored catal This catalog 


should be issued in sections so that 


the proper section or sections are 
ivailable to the department concerned 
Items should be cataloged by number 
to facilitate requisitioning, issuing and 
record posting. The description should 
be adequate and clear and should con 
form to generally accepted trade de 


scriptions. Provision should be made 
in the numbering system so that addi 


can be 


commodity 


tions placed in the proper 


groups, and the catalogs 
should be kept up to date for the bene 
fic of the using departments with peri 
issued from the 


odic revisions being 


inventory section. The catalogs should 
show standard package quantities, min 
imum issue ind unit 


quantities price 


to the departments 


KEEP PROCEDURES SIMPLE 


to operate ettectively, well 
worked out methods of requisitioning 
ind ot 


must be 


from stores issuing to the de 


ivatlable Such 


ke pt 


The using departments will cooperate 


partments 


procedures should be simple 


better and will not tend t 


load up 


in “departmental” storerooms if they 


can procure needed supplies conven 


} 


iently and promptly 


The purchasing department should 


and regulations as to che 


issuc rules 


following Persons authorized t 


requisition Prior approval 


juired of dean, administrative office, or 


other ofhcial Some items are more 


closely controlled than others are and 


perhaps for equipment items it will be 


necessary to obtain from 


approval 
someone in a higher echelon.) (43) In 


structions as to whether a particular 
item can be picked up or whether de 
livery is by storeroom personnel i 
indicat n 


Some is CO promptness of 


delivery Instructions 


sroperly signed receipts 6 
prof i I 


Billing 
procedure (crediting proper stores ac 
count and debiting departmental budg 
ets). (7) Policy on cash sales 


Most 


from stores, and this is advisable 


schools prohibit cash sales 


Cash 
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sales should be discouraged if they 
cannot be prohibited entirely. Often 
the most commonly requested cash 
sale items can be stocked in the book 
The run for 
the benefit of saving the faculry mem- 


store storeroom 1s not 


bers money, but is run for the benefit 
of the institution. Cash sales and nor 


mal stores inventory procedures do 


not mix well 


PHYSICAL INVENTORY CONTROL 


After the material is listed on record 


cards and has been the 


storeroom, how can the stores super 


placed in 


visor be sure that the physical in 


ventory and the book inventory 


con 
tinue to correspond? 
work bin 
shelf the storekeeper 
makes his original count and shows 


It is simple to 


out a system of tags or 


tags wherein 
ill dispersements and additions as the 
material is taken shelf 
In such cases, of Course, it is necessary 
bulk 


and when these are removed to 


from bin or 


ilso to have a list of items in 
st rage 
shelf 


be made on this list as well as on the 


storage proper notations must 


bin tag. I recommend continual spot 
the 
stores Operation 


checking by supervisor of the 

There.are several ways of coordinat 
ing the physical count with perpetual 
inventory records. Errors must not be 


illowed to accumulate. If a discrep 


incy is Caught properly, it usually can 
be corrected easily. Some institutions 


bal 


docu 


ask the storekeeper to note his 


ince in inventory on the same 
ment that he uses to charge out the 
goods It 


on the 


there is a different balance 


inventory record card, it im- 
mediately can be caught and the error 
whether on the card or in the physical 
stock, can be corrected 

The record control ot the stock also 
is an extremely important function and 
s completely divorced from the phys 


For 


most items some method of maximum 


ical storage of the commodities 
minimum 


This 


with 


quantity 
best 


price 


control is set up 


works for standard 
licele 


well 


items 


fluctuation and also 


works with items that have a 


relatively uniform rate of consump 


tion. It is too mechanical for items 


which fluctuate considerably in price 


which are expensive, or for which use 


is so heavy as to make the total ex 


penditures large. Items of this class 


which constitute the important 10 or 


15 per cent of the stores operation 


should be controlled by personal in 


spection by a responsible individual 


as often as seems necessary 


Stock record cards should show con- 
siderable They should 
the past suppliers 
and the source of each shipment, the 
order number, quantity ordered, and 


information 


certainly indicate 


total cost including freight or han- 
dling, and the unit price at which the 
item should be charged out 
some 


There is 
argument as to the 


proper 
method of determining the unit price 


For college work, perhaps the average 


price is most easily administered 


Some commercial companies preter 


the “first in—first out” method and 


the ‘last in—first out 
method primarily for tax considera 
The latter method is par 
ticularly applicable for educational ac 


counting 


some prefer 


trons not 


The standard unit should be shown; 
for instance, 


ribbons 


juantity, 


pencils—dozen; 
The 
change 


type- 


writer each reorder 


which may trom 
time to time because of changed con 
market 
The 


cards should also make provisions tor 


ditions internally or in the 


should be a part of the record 
the 
the detail of 


the quantities issued, which could be 


showing the quantity on order, 


quantity on hand, and 


traced back to the departments re 
proper posting symbols 


By all means, the cards should give 


ceiving by 


an accurate description of the com 
modity in terms of the standard catalog 
and should show the catalog number 


of the item 


AVOID PITFALLS 


Dangers to be avoided in stores 
operations should be pointed out. The 
temptation is great at times to specu 
late on commodities by attempting to 
This 


is dangerous for educational institu 


buy at the bottom of the market 


tions because, after all, the purchasing 
It is bad 
addi 


tional quantity discount or for specu 


agent's judgment is fallible 


to overbuy merely to gain an 


lative reasons. On the other hand, the 


school should not limit its purchases 


to the extent that it is chronically 


out of stock on many items. It has 


been said that if the operator of a 
stores department is in stock on all 
of the items all of the tme he ts 
the 
stock ot 


the 


operating a bad storeroom; on 


other hand, if he is out of 


more than 5 per cent of items 


during the year’s operation he also 
needs to examine his procedure 


The 


guard against getting caught with ob 


college or university must 


solescence and too much depreciation 


This, of course, is usually the result 
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of overbuying and of change of use 
by the departments. A school should 
not attempt to handle commodities if 
it does not have proper pers mnel and 
storage facilities 
point, but that over 
looked. A college is better off operat 


ing a stores system to cover the classes 


This is an obvious 


one often 1s 


of commodities that it is best equipped 


to handle rather than 


trying to em 
brace all of the commodities that con 
ceivably could be stored in an insti 
tution without proper facilities and 
personnel 

The 


srocedures so complicated as to 
I f 


main 


make 
gen 
erate ilf will on the part of the using 


thing is not to 


departments against the purchasing 
department or the business office. The 
purchasing office should not be afraid 
to admit its mistakes early and to get 
rid of the dead stock before it 
much. By all 


costs 


too 


means, it should 


not attempt to handle 


every item 


through a storeroom. Thousands of 
items can best be bought for depart- 
ments directly and delivered to them 
directly by the vendors 

It would be shortsighted to conclude 
this article without the costs of inven 
tory operations being discussed. The 
possible savings to be achieved by 
quantity 


must always be 


evaluated against the costs of operating 


purchases 


stores facilities for a particular item 
Not only is space required for storage, 
but also warehouse personnel and rec 
ord keeping personnel. The items need 
to be insured, particularly if the in 
ventory is heavy, and it must not be 
forgotten that the money tied up in 
inventory could be earning interest for 
the institution. Merchandise that goes 
and the 
versity as a whole must stand the cost 


bad is lost merchandise uni 
A school can also get caught by de 
preciation when a much better product 
becomes available than the one it has 
stocked heavily. Nor can delivery costs 
be forgotten since they are a part of 
the stores service 

Dr. Howard Lewis, in his book on 
Procurement, Principles and Cases 
cites a Department of Commerce study 
stating that business 


inventories Cost 


firms approximately 20 per cent of 
their value per year. This seems rather 
high for educational institutions as 
they do not have the tax problem that 
is faced by industry. Somewhere around 
10 or 12 per cent, however, probably 
would be a good figure to use for a 
well administered storeroom. If it is 
will 


not well administered, the cost 


skyrocket far beyond that point 
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Maintaining and keeping records on 


KITCHEN EQUIPMENT 


CHRISTINE RICKER 


Director of Food Service 
Stanford University 


THE TOOLS OF THE INSTITUTIONAI 
kitchen have become increasingly pre 
cious in these days of priorities and 
scarcities. We have lived through a 
period of this kind before and we 
learned a great deal. Certain large in 
stitutions, such as government hospt- 
tals and telephone company cafeterias, 
have always had adequate maintenance 
The 


small institution, too, will be wise to 


records and programs of repairs 


look over its equipment, see how it is 
being used, and devise, if it does not 
have them, a simple set of records 
falls 
(1) purchase and location 
of equipment, (2) 


This program naturally into 
four parts 
permanent equip 
ment records; (3) servicing control 
records weekly, monthly and yearly 
(4) employe training regarding care 


of equipment 


PURCHASE OF EQUIPMENT 


First of all, 1 am assuming that we 
have a chance to decide on the kind 
of equipment we want and the loca- 
tion in which it is to be placed. Some 
times this isn't the case, but if it is 
let's know as much as possible about 
the equipment we own. If we expect 
to purchase any equipment, we must 
study the relative merits of one make 
over another. We want to know how 
easy the equipment will be to clean, 
to keep in above all, 
whether it will meet our needs 
think abour the 
equipment. If it is 
the kitchen it will be placed 


sO as tO permit ease in cleaning and 


order, and, 
should 
location of the 
to be in 


Then we 


so as to be out of the direct line of 
bus-wagon traffic 

Since our imaginary situation is per- 
fect (that shows it ts imaginary), we 


complete our research, decide on the 
equipment, and place the order 
that the 


Here 
we assume storekeeper or 
office has a copy of the order in detail 


and 1s ready to 


receive it when it 


arrives. Let's hope it won't again be 
as it was during World War Il when 
we placed orders for china and waited 
two years or more for them to be 
delivered 

The great day comes and the equip 
ment take a mixer as 


It will probably be 


crated and there will be envelopes at 


arrives. Lets 


an easy example 


tached giving detailed instructions as 
to its proper installation. When only 
one piece of equipment is being added 
to an existing building it is wise for 
the dietitian to watch the proceedings 
and ask a completely 
equipped new kitchen this may not be 
possible, but often she can study one 
piece ata 

Well 
we are ready to take its life history 
On the 


enter the serial number, motor num 


questions. In 


time 

our machine is installed and 
large equipment record we 
ber, the kind and number of attach 
ments and, of course, if the bill is 
available, the date of purchase, vendor, 
and price Also, it iS Wise to note the 
type of grease needed and any other 
special suggestions for its care. This 
record may be a ¢ard, a sheet from a 
loose-leaf notebook, or any form pre 
ferred. The printed, 
mimeographed or typed, depending on 
The 
is to have some kind of record 


form may be 


the situation important thing 

Sometimes these forms are kept to 
gether with the parts catalog (which 
should have arrived with the machine ) 
and merely filed. However, I belic ve 


a separate book or card file is better 
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If the institution stamps a number on 
each piece of equipment this number 
should, of course, appear on the rec 
ord. When the machine is ready, a 
service checking card should be posted 

If these cards are in a cellophane 
container they will be protected from 
dirt but, of course, not quite so acces- 


sible 


to be checked, ¢.g. grease cups, crank 


The card should show the items 
case, motor. There also appear a date 


line and a place for the workman 


doing the job co initial it. There are 
always two kinds of maintenance; the 
need for this must be determined by 
the service department 

The need weekly 
grease in one area and a special over- 
haul twice a year 


machine may 
These special over 
hauls should be determined in rela 
tion to an over-all program 

If a part turn to 
catalog and order the broken part by 
number. When this part is received 
we enter the 


breaks, we our 


date, cost and repair 
charge in the proper place on our 
large equipment record 

Perhaps we cannot “maintain” china, 
least we 


glass and silver, but at can 


keep records. For this we use a card 
hle as we do for food supplies and 
any item is requisitioned just as is food 
Breakage and loss are always prob- 
lems. We post price lists of all equip- 
ment and sometimes head it by “Let's 
put our money into food, not dishes 
Mr. Wenzel, the food service consult 
ant, suggests a picture of perhaps a 
plate, cup and saucer, and the price 
of each with the caption, ‘This break 
age represents the profit on customers 
This is, of course, only part of our 
record keeping. We have established 
the arrival of the equipment, the ven- 
dor, seller's recommendations and our 
But 
how about daily care and daily check- 
ing? This may be taught by oral in 
struction (not a good idea), or incor- 


own formula tor the maintenance 


porated in the job instruction sheets 
given any new worker 

It is hard to glamourize pot washing, 
garbage can scrubbing, and such me- 
nial jobs, but if a man is indoctrinated 
in the first place with the idea of the 
importance of his job he will creat 
the equipment with more respect 

If the pot washer is responsible for 
the cleaning of a particular mixer, in 
cluded with his outline of duties might 
like ‘Care of 
Wash and dry all used beaters, 
whips and bowls and put in proper 


be something this 


Mixer 


place. Try not to hit on edge of sink 
and avoid dents. Wipe off main body 
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of mixer, avoid chipping enamel. Re- 
port any grease dripping.” Any num- 
ber of details might be added 

This is a brief illustration of how 
the case of 


one piece of machinery. It 


records can function in 
can, of 
course, be expanded to cover all equip- 
ment 

Now to go to general care of all 
equipment. First 
all our job descriptions we have for 


and foremost, on 
each employe a few simple rules as to 
his cleaning duties. For example, in 
the case of a dish machine man, in 


addition to having a card posted show 


ing the times of oiling and greasing 
the machine by the mechanician, we 
also need a direction card for operat- 
ing instructions 

In the job instruction sheets we 
probably have more information as 
to the care of equipment. We may 
say, after general stacking, scraping 
and washing instructions, which 
temperature 
reading at the end of each meal: (1) 
Flush out machine; (2) clean strainer 


should include a water 


pans and leave out to dry; (3) clean 
(4) take curtains 
to dry; (5) be sure top of machine is 
clean and empty 


rinse nozzles; out 


Up to this point I have tried to 
suggest maintain our 
equipment keep track of 
it from the moment we plan for its 
purchase until it is retired at a decent 
old 
Or it may be overtaken by obsolescence 


how we can 


and can 


age. Perhaps it falls to pieces 


or, as often is the case, our needs 
change 

We have found that in transferring 
such a piece of machinery from one 
place to another it is a help to have 
its complete 
ment book 

There is always the routine care of 


We the 


washer and the mixer as two specific 


pedigree 


in the equip- 


equipment have used dish 


illustrations. For other major equip- 
ment we should follow these general 
rules 

Mechanical Refrigeration: 


) Open 


» € k yse 


(1 
(? 


doors as little as possible; 
doors on walk-in boxes when working 
inside (make women employes slip on 


an extra smock or coat); (4) if retrig- 


erators do not defrost on a cycle, 
expert and find out 
how often you should defrost; (4) 
replace door gaskets when needed 


Soda Fountain Equipment: Most ot 


check with an 


the upkeep comes in the routine daily 
cleaning but let us remember the ice 
cream cabinet. It is better to defrost 
by careful scraping with an ice cream 
spade than by pouring in hot water 
The latter practice may cause trouble, 
e.g. the expansion of the refrigerant 
may cause the seal in the compressor 
to break. The carbonator should be 
on the list of equipment calling for a 
monthly checkup 
Gas and Electric Ranges or Ovens: 
(1) Clean grill tops daily with grill 
bricks; (2) clean open burners by 
washing in a grease solvent; (3) keep 
petcocks tight and replace immedi- 
ately if broken; (4) clean ovens daily, 
removing racks and bottom pans if 
necessary; (5) in large electric ovens, 
in peri- 
scraped 


ajar for 


the steel plate may come out 
odic cleanings but may be 
daily; (6) leave oven doors 
a little when beginning to heat, as this 
will prevent condensation 

Deep Fat Fryers: (1) Drain daily 
so that grease may be strained; (2) 
wipe out fryers 

In the case of floor mats or racks, 
the care will depend on the material 
Hot soap and water should be used 
for wood; hot soap and water for rub 
ber; hot soap and water for leather, 
followed by an application of neat's- 
foot oil 

Steam Equipment: Check gaskets; 
if not stainless metal or enamel, keep 
oiled to prevent rusting 

Meat Saws and Cutters: Daily clean 
ing is the best protection; also, proper 
ise of the machine. French bread will 
dull the best blade. (We cut dozens 
of loaves daily on a meat saw, how- 
ever.) 

China, Glass, Silver, Plastic: Many 
of us who suffer with hard water prob- 
lems have maintenance on these items 
In addition to washing, it is necessary 
to “dip” for stain removal unless some 
of the new products on the market 
make it unnecessary 
We could go on indefinitely but to 
Have ade 


em- 


summarize in a few words 


quate equipment records; teach 
ployes proper use and care of equip 
ment; have a maintenance program 
weekly, monthly and yearly, and in 
training always remember the words 
I tells ‘em I'm 


I tells 


of the old preacher 


goin’ co teli ‘em. | tells ‘em 


em I tole ‘em 
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Student Deferments 
Threatened, Says N.E.A. 
WASHINGTON, D.C.—The depart- 
ment of higher education of the Na- 
tional Education Association reports 
that there is a growing body of opin- 
ion, some of it held in highest gov- 
ernment circles, that there should be 
an end to student deferments. The 
N.E.A. reports that the military man- 
power situation is about as follows 
The present strength of the armed 
forces is approximately 3,600,000. It 
is generally believed that an increase 
to 4,000,000 will be requested and 
granted. It is estimated that the pres- 
ent pool of available manpower in the 
18142 to 26 year old group will be 
exhausted toward the end of 1952 
Selective Service estimates that there- 
after at least 900,000 men will be 
needed jannually, whereas under pres- 
ent liberal deferment policies only 
500,000 will become available 
The difference may be made up, 
according to the N.E.A., by (1) in- 
creasing the period of military service; 
(2) reducing the draft age to 18; 
(3) curtailing further or eliminating 
dependency deferments; (4) modify- 
ing or abolishing occupational 
cluding student) deferments 
The deferment of college students 
is the most vulnerable area and senti- 
ment is building up for this solution 
to the problem, the N.E.A. reports 
This might result in a one-third drop 
in college enrollments, according to 
N.E.A. officers 


(in- 


Purchasing Institute 
Begins Jan. 21 at Harvard 


CAMBRIDGE, MAss. — The fourth 
purchasing institute to be sponsored 
by the National Association of Educa- 
tional Buyers will be held at Harvard 
University, according to Charles W 
Hayes, chairman of the N.A.E.B. edu- 
cation committee. Sessions of the in- 
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stitute will be presented from January 
21 to January 25. Robert S. Mullen, 
purchasing agent of Harvard Univer- 
sity, will serve as host to the delegates 
during their stay 

The two main instructors for the in- 
sticute will be Dr. Forrest L. Abbott, 
purchasing agent of Teachers College, 
Columbia University, and James J 
Ritterskamp, purchasing agent of 
Washington University, St. Louis. Mr 
Hayes, purchasing agent of Emory Uni- 
versity, will serve as chairman and 
discussion leader during the week's 
SESSIONS. 

The opening address will be by Dr 
Howard T. Lewis, professor of market- 
ing in the graduate school of business 
administration at Harvard, who will 
speak on “The Purchasing Function in 
Educational Institutions.” Bert C. 
Ahrens, executive secretary of the Na- 
tional Association of Educational Buy- 
will appear on the program to 
discuss present war-time priority and 
allocation controls and the Washing 
ton picture as it affects education 

The institute has been planned for 
college purchasing agents and for asso- 
ciate and assistant members of a pur- 
chasing department staff. Sessions will 
be conducted on a “going back to 
school” basis, and not as a convention, 
according to Chairman Hayes 


Suing for $100,000 

FAIRMOUNT, W. Va.—Dr. Luella 
R. Mundel, former head of the Fair- 
mount State College art department, 
has filed a $100,000 slander suit against 
Mrs. Thelma R. Loudin, a member of 
the West Virginia Board of Educa- 
tion. Dr. Mundel alleges that Mrs 
Loudin influenced the board to drop 
her contract by calling her “a poor 
security risk” and an “atheist.” One 
witness in the case quoted Mrs. Loudin 
as saying that college faculty members 
who did not agree with the board 
“would do well to move along 


ers, 


Seven Colleges Get Federal 
Loans for Dormitories 

WASHINGTON, D.C. — Seven col- 
leges or universities will receive long- 
term low-interest loans from the Hous- 
ing and Home Finance Agency for 
residence hall construction, according 
to an announcement by Administrator 
Raymond M. Foley of the 
Housing Agency. 

Those 


Federal 
institutions receiving loans 
and the amount of each are: Univer- 
sity of Washington, $2,820,825; Uni- 
versity of Colorado, $350,000; St. Louis 
University, $875,000; 
Utah, $1,000,000; University of 
Wichita, $741,000; Tufts College, 
$1,065,000; University of Montana, 
$1,500,000. 

Approval of these loans brings the 
total approved under Title IV of the 
Housing Act of 1950 to $15,120,000 
In January 1951, President Truman 
released $40,000,000 of the $300,- 
000,000 originally authorized by Con- 
gress for college housing directly 
related to the defense effort. These 
loans can be made for 40 years at 254 
per cent interest where private financ- 
ing at comparable terms is not avail- 


able 


University of 


U.S.0.E. Publishes List 
of Scholarships 


WASHINGTON, D.C.—The United 
States Office of Education has an- 
nounced publication of a booklet of 
interest to, administrators of higher 
education entitled “Scholarships and 
Fellowships Available at Institutions of 
Higher Education.” It lists in its 248 
pages the scholarships and fellowships 
available at 1198 American colleges 
and universities. The booklet is avail- 
able from the Superintendent of Docu- 
ments, Government Printing Office, 
Washington, D.C 

Two previous compilations of schol 
arships have been issued by the US 


5! 





pe 


Education, the first in 195! 


1946 


Othce of 


he second in Continued de 


mand for such information has come 


from parents, students, high school 


counselors and other school and col 


lege othcials 


Approve Bill Establishing 
Civil Service System 


SPRINGFIELD, ILI During its 1951 


session, the legislature of 


Illinois ap 


proved a bill establishing the Univer 


SHOPPING 
FOR 


EXHIBIT 


RY 3) 
? 


Bi YERS of exhibit cases every- 
where are Michaels 


“Time because 


choosing 

Tight Cases 
they are tops in design, quality, 
structural 
and usefulness 


features, appearance 


Michaels cases offer Innerlocking 
Frames, an 
tully 


exclusive feature; 


mitered intersections; no 
screws exposed on face of frames, 


and other structural advantages. 


MUSEUM CASE DIVISION OF 


sity Civil Service Illinois 
which covers not only the University 
ot Illinois 


comparable staffs at other state educa- 


System of 


nonacademic staff burt the 
tional institutions 

Those institutions now included are 
Eastern Illinois State College, Illinois 
State Normal University, Northern Illi 
nois State Teachers College, Southern 


Illinois University, Western Illinois 
Retirement 
Civil 


and the 


State College, University 


System of Illinois, University 


Service System of Illinois, 


These cases are designed for max- 
imum visibility; to enhance the 
appearance of exhibits; to elimi- 
nate handling and theft as well as 
the ingress of dust, vermin and 
moisture. They are made in a 
wide variety of styles (table, aisle, 
wall, corner, suspended and re- 
and in any practical size 
to take care of virtually all ex- 
hibit requirements. If it is neces- 
sary to meet specific needs, Mi- 
chaels will design and build spe- 
cial cases to your specifications 


cessed 


‘Time-Tight’’ Cases are used ex- 

tensively in museums, art gal- 
leries, libraries, universities, col- 
leges, schools, science laborato- 
ries and various related types of 
display rooms. 


Write for literature which con- 
tains complete information 


The MICHAELS ART BRONZE CO., Inc., 240 Scott St., Covington, Ky, 


Manufacturers since 1870 of many products in Bronze, Aluminum and other Metals 


Teachers College Board 
came law on January | 


The bill be 


The new bill provides a minimum 
of hard and fast civil service controls, 
and a maximum of flexibility 

According to available information, 
this provides the first integrated sys- 
tem specifically designed for colleges 
and universities and, as such, it is ex- 
pected to pioneer in 


more eftective 


service to institutions, staff and tax- 


payers 


Employment Picture 
at Columbia Bright 


New York.—Columbia University 
students earned more than $2,000,000 
in spare-time jobs during the past 
academic year, according to Samuel H 
Beach, director of the 
placement bureau, whose annuai re 
port was recently made public 

Part-time jobs held by the students 
ranged from chasing flies in major 


university s 


league baseball practice and compos- 
ing verses for greeting cards to filing 
and clerical positions with banks and 
insurance companies 
for “practically all 
was $1 per hour 


The rate of pay 
part-time work 

Campus jobs alone netted the stu- 
dents nearly $500,000, the report re 
$19,000 
Columbia's 10 
these 


vealed, of which more than 


was earned through 


student agencies. Of student- 
run businesses, one provides laundry 
service to dormitory residents, another 
sells programs and souvenirs at uni 
versity football third 
furnishes corsages for student dances 

With regard to the bureau's place- 
ment of graduating students, Mr. Beach 
reported a good market for engineers 
and scientists 


games, and a 


Two-thirds of the grad 
uating seniors in the school of engi- 
neering received two or three offers 
of jobs. Twenty-five in the class were 
offered four jobs each, two were of- 
fered 11 jobs each, and one had his 
choice of 15 

Average starting salaries in commer- 
cial and industrial fields were $25 a 
month higher than were starting sal- 
aries the previous year, the report said 

Graduating lawyers are meeting 
their most favorable peace-time market 
in 20 years, according to Mr. Beach 
He pointed out, however, that posi- 
tions for beginning lawyers continue 
to be scarce in New York City, where 
most Columbia law school graduates 
prefer to work (Cont. on p. 54) 
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with a COMBINATION SCRUBBER-VAC!.. 











Here’s a timely answer to the need for conserving man- 

power and reducing labor costs —a single cleaning unit 

that completely mechanizes scrubbing. A Combination Applies cleanser 
Scrubber-Vac applies the cleanser, scrubs, rinses if re- scrubs, rinses 
quired, and picks up (damp-dries the floor) —all in one 

operation! Maintenance men like this four-in-one fea- 

ture; also the fact that the machine is self-propelled . . . 
has a positive clutch . . . new type of water valve that as- 
sures uniform flow of water... and powerful (quiet) vac 
for efficient pick-up. 


and picks up — in 


ONE operation' 


The Scrubber-Vac shown at right, Model 213P, is designed for 
heavy duty scrubbing of large-area floors. This machine has a 
26-inch brush spread, and cleans up to 8,750 sq. ft. per hour! 
(Powder dispenser is optional.) Finnell makes Scrubber- 

Vac Machines in a full range of sizes—for small, vast, and 
intermediate operations. From this complete line, you can 
choose the size that’s exactly right for your job (no need 

to over-buy or under-buy). It’s also good to know that you 
can lease or purchase a Scrubber -Vac, and that there's a Finnell 

man nearby to help train your maintenance operators in the 

proper use of the machine and to make periodic check -ups 

For demonstration, consultation. or literature, phone or write 

nearest Finnell, Branch or Finnell System. Inc., 4401 East 


Street, Eikhart. Indiana. Branch Offices in all principal cities 
of the United States and Canada. 


FINNELL SYSTEM, INC. ge 


FINNELL PRINCIPAL 
Onginalors of Power Scrubbing and Polishing Wachincs —— oil CITIES 
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~ STAPLES 


Model 12 
12” diameter, with 13° 
bristle spread 


Also evailable, Mode! 25, 
15° diameter, 16" bristle 
spread 


H. F. STAPLES & CO. inconporateo 


MEDFORD 


NEW 

TABLET [/ 
ARM CHAIR 
that FOLDS 


Will make its mark as one of the 
most useful adjuncts to portable 
seating ever devised. 


This FOLDING TABLET ARM 
CHAIR is just the thing for— 


LECTURES 
OVERFLOW CLASSES 
EXAMINATIONS 
SEMINARS 
LABORATORIES 
TAKING MINUTES 
NOTES, DICTATION, etc. 


The arm is an integral part of the 

chair—-NOT AN ATTACHMENT. 

It may be adjusted to several posi- 

trons 

1) Raised upright to permit free 
ingress and egress 

2) Completely lowered to the side 

3) Folded flat against the seat for 
compact storage. 


CLARIN MFG. 





MACHINES 


Gives you the right start for an economical 
floor maintenance program, using hord 
woxes broken down under heat. Makes a 
surface that withstands scuffing, unexcelled 
for wood, linoleum, cork or cement 
Eliminates tedious hand labor. 
Penetrates - Protects 
Efficient - Durable - Economical 
Send for Complete Information 
For assured results, ty 
#30 HOT PROCESS WAX CEMENT KOTE 
SEAL KOTE GYM SEAL SEAL QUICK 


Makers of superior 
Floor Products 
since 1897 


MASSACHUSETTS 


No. 2317-WTA 
Doubly Reinforced 
Steel Frame with Ply- 
wood Seot and Solid 
Wood Arm. Available 
with Seat only or Seat 
and Back upholstered. 


Folds te 
3” Thin. 


Rubber Feet prevent noise and marring 


The Only Tablet Arm Chair of its kind 
anywhere. 
Write today for folder, prices and 
delivery. 


COMPANY 


4640 W. Harrison St., Dept. 9, CHICAGO 44, ILL 


| Pittsburgh; 





NEWS.......-- 


Placement was difficult, Mr. Beach 
reported, for graduates subject to mili 
tary service and for students holding 
a master’s degree in political science, 
social science, and humanistic studies 


College Manual 
Going to Press 


St. Louts.—After more thar 10 
years of discussion, deliberation and 
production, the completed manuscript 
for the first volume of the “Manual on 
College and University Business Ad 
ministration” has been forwarded to 
the American Council on Education 
for publication, according to a state 
ment by T. E 
lor of Washington University and edi 
tor of the national committee 

The executive committee, which 
worked on the final details of the 
manuscript, was under the chairman- 
ship of A. W. Peterson, vice president 
of the University of Wisconsin. Others 


Blackwell, vice chancel 


on the executive committee included 
J. C. Christensen, chairman emeritus, 
from the University of Michigan; E. S 
Erwin, Western Association of College 
and University Business Officers; A. M 
Graham, Southern Association; A. S$ 
Johnson, Association; Lloyd 
Morey, representing the American 
Council on Education, and L. H. Foster 


Eastern 


Jr., American Association 

Other consultants included W. T 
Middlebrook, University of Minnesota; 
R. C. McGrath, University of New 
Hampshire, G. S. Rupp, University of 
Gerald D. Henderson, 
Vanderbilt University; W. T. Ingram, 
Alabama Polytechnic Institute; H. A 
Bork, Oregon System of Higher Edu- 
cation; J. D. Clark, Howard Univer- 
sity; Ray Kettler, Purdue Univer- 
sity; George Welch, Vassar; Clarence 
Scheps, Tulane; Olaf Lundborg, Uni 
versity of California; Arthur Lin- 
cicome, University of Chicago; George 
E. Van Dyke, George Washington 
University. Harvey Scherer of Oregon 
State College, Trever Bowen of the 
Commission on Financing Higher Ed- 
ucation, and Ralph Johns of Haskins 
and Sells, representing the American 
Institute of Accountants, were con- 
sultants during the final editing of the 
manual 

Details are not yet available as to 
the probable publication date. Robert 
Quick, manager of publications for the 
American Council on Education, will 
supervise final production details 
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can positively control incoming air 
with Auto-Lok’s draft-free design. Air is scooped 
in and directed upward... following natural 
air currents. Classrooms are more comfortable, 
pupils are not subject to drafts which 
breed respiratory infections. 


Any degree of ventilation with just a twist 

of the wrist. When extreme weather 

demands, vents can be closed by a child...no need 
to call the janitor. Leave vents open even when 
it’s raining to provide fresh ventilation and 

keep “sleepy heads” wide awake. 


The Perfect Window for schools, Auto-Lok 
offers the utmost minimum of upkeep. 
Precision-balanced, adjustment-free operation, 
easy cleaning from the inside. Removable 
inside screens stay cleaner, last longer. 


TIGHTEST CLOSING WINDOW EVER MADE 


Before you build or remodel your school, 
ask us to send the booklet, 

“WHAT IS IMPORTANT IN A WINDOW?" 
Address Dept. CU-1 
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TILEY fo: SCHOOLS 


OPENS WIDEST 


Auto-Lok vents open 
nearly straight out -- 
to give more fresh air 
for classrooms in any 
weather, anywhere. 





EASIEST TO OPERATE 
Precision-balanced 
hardware and hand- 
some unobtrusive 
operator permit 
effortless operation, 
fewer turns. It’s as easy 
to open as it is to close. 


WINDOWS 


LUVIN, OF UXO 


AMAZING AUTO-LOK 
HARDWARE 
Exclusive, patented 
Auto-Lok self-locking 
device automatically 
seals the window tight 
when closed... 
no wearing parts, 
nothing to adjust. 


ENGINEERING SERVICE 
School architects 

and designers 
everywhere call upon 
Ludman’s experienced 
engineering staff 

to help solve intricate 
window problems. 
Why don’t you? 


BOX 4541 


MIAMI, FLORIDA 


55 





Yale Students Will 
Pay $185 More 
New 


versity 


Yale 
undergraduates a 
of $1600 a 


HAVEN, CONN Uni 
will 


blanket fee 


charge 
year for tul 
room and other serv 


tion, board and 


ices, beginning with the 1952-53 aca 
year, according to a 


A. Whitney 


This will be a rise of 


demic 
by Dr 


lent 


statement 


Griswold, presi 


SiS) over 


he current fee 


The move has been 


mounting ope ration costs. In announc 
ing the increase in fees, Dr. Griswold 
also made public two other changes 

in university policy. These are 
1. Next fall Yale will begin work- 
ing toward a reduction of enrollment 
in the undergraduate schools to a total 
of 3800, of whom not more than 1025 
will be freshmen. The present under 
graduate population is 4200, of whom 
1168 are 
The 


be raised 


freshmen 


faculty salary scale will 


especially in the lower and 





Let Seskold Experts 


design your 
TENNIS CovRTs 


Specialists in materials for building and 


resurfacing most of the nation’s tennis courts can 


help your school have the best courts. 


®* FOR ECONOMY 
* FOR APPEARANCI 

make your courts attractive 
®* FOR BETTER TENNIS 


sure fooung 


Colors, 


Irue plane, 


Modest first cost, /owest upkeep 


red, green or gray-black, 


fast-bounce surface,” 


no wonder better players are made on 


LAY KOLD and GRASSTEX Courts! 


APA ERICAN 
Bitwmmwis 2 Asphalt 
CcOomMPAN Y 


200 BUSH ST. - 
Providence 14, R. | 
St. Lovis 17, Mo 
Osationd |, Calif 


Perth Amboy, N. J 
Mobile, Alo 


SAN FRANCISCO 4, 


Baton Rouge 2, lo 
Portland 7, Ore. Seattle, Wash. Washington 6, D. C. Son Juan 23, P R. 


CALIFORNIA 
Columbus 15, Ohio 
Inglewood, Calif 


Baltimore 3, Md 
Tucson, Ariz 


intermediate grades—the ranks of in 


structor and assistant professor 


Games Should Be Free, 
Grinnell Faculty Says 

GRINNELL, lowA.— Abolition of 
charges to the public for athletic games 
has been strongly advocated by the 
Grinnell College faculty both for Grin 
nell and for all other colleges and uni 
versities, it was revealed recently 

A four page credo “intended to spell 
out in specific terms the attituce of 
Grinnell College toward the progran 
of intercollegiate athletics, to define 
our interpretation of the ‘spirit ot 
amateur athletic competition, and to 
present to the faculties of the Midwest 
conference colleges the results of our 
thinking” was passed by faculty vote 


at a recent meeting. The report was 


presented to the meeting as having 
the full approval of the coaching staff 
of the college 

No off-campus group shall have 
control of athletic policies,” the docu 
ment reads, and continues It is the 
essence of this proposal that no group 
of alumni, ‘friends’ of the college, 
sports promoters, booster clubs, ‘side- 
walk’ alumni, or any other persons not 
an integral part of the physical educa 
tion department, the faculty or admin 
shall 


voice in determining either policy or 


istration of the college have a 
procedures for the athletic program.’ 

Campus consensus seemed to be 
that while football here could not be 
a box-office 
able 


attraction in the ftoresee- 
basketball 


pay ing pr »pe sition 
nell 


is definitely a 
Grin 
acceptance of the “no box-office 
charge be felt in that 

The Grinnell credo is based on four 
(1) 
letics are for the 


future 
and that 


would sport 


Intercollegiate ath 
benefit of the stu 


main pe ints 


dents, supplying those students with a 
group 
shared emotional experiences; (2) in 


focal point for activity and 
tercollegiate athletics must operate on 
a strictly amateur basis with no finan- 
cial profit accruing to the student par 
ticipants, to the college, or to the 
coaching staff; (3) intercollegiate ath- 
letics must be administered as an in 
tegral part of the physical education 
department and may not be used as a 
basis for exploitation of students or 
tor extensive institutional promotion, 
(4) intercollegiate athletics must be 
controlled in the same manner that all 
other institutional activities are man 


aged 
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ANOTHER FACTORY INSTALLED HORN GYM PLAN 


HORN FOLDING PARTITION ) 

















HORN FOLDING 
MOBILE 
| GYM SEATS — 

















LARGE OR SMALL 
HORN FOLDING GYM SEATS 
aad HORN FOLDING PARTITIONS 





UTILIZE YOUR GYM SPACE 


"HORN FOLDING GYM SEATS ARE AVAILABLE FOR 
BALCONY INSTALLATIONS 


HORN, since 1909, have designed, manufactured and 
installed folding gym seats and folding partitions engi- 
neered to utilize precious gym space. The Horn Gym 
Plan permits multi-gym operation. With The Gym Seats 
. folded and the Partition “out,” the main floor can be 
SEATS CLOSED 
divided into separate gymnasiums for multiple use. 
Whatever your requirements may be, there is a HORN 
PLAN for you. HORN representatives are located in 
principal cities from coast to coast. WRITE FOR FREE 
CATALOGS. 
tack aun oor” Gomeenion 


SAVE TIME, LABOR AND SPACE WITH HORN FOLDING GYM STAGES. 
HORN FOLDING STAGES are available in various sizes to meet your 
needs. Write for complete details and folder. 


HORN, WORLD'S LARGEST MANUFACTURERS OF FOLDING 
PARTITIONS, FOLDING GYM SEATS AND FOLDING STAGES 


HORN BROTHERS COMPANY 


SCHOOL EQUIPMENT DIVISION 
PARTITIONS RECESSED FORT DODGE, IOWA 
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Transcribe less... 
use your photocopy machine more 


Irs unnecessary—and expensive—to transcribe 
reports and records manually when you have 
a photocopy machine standing by. 

It can do the job faster . . . at lower cost. 
And always with 100% accuracy—which ends 
copy checking .. . and the mistakes that some- 
how “slip by.” 

Do alittle checking now. 
If you find typists, ac- 
countants, and clerks 
transcribing data fre- 

quently, it will pay you 


For the best photocopies 
use Kodagraph Contact Paper 


This paper is made by Kodak 
for use in all types of contact 
photocopiers. It reproduces all 
documents in dense photographic 
blacks, clean whites . .. with new 
sparkle and legibility. And it's 
easier, more economical to use — 
no more split-second timing or 
trial-and-error testing. Order it 

. and see for yourself. 


Kodagraph Gontac? Paper 


EASTMAN KODAK COMPANY % 
Industrial Photographic Division 
Rochester 4, N. Y. 


Mail coupon 
for 
free booklet 


Gentlemen: Please send me a copy of “Modern Drawing and Document Repro- 


duction”... your new, free booklet giving full details on Kodagraph Contact Paper. 
Name 





Department 





Company 





Street 





CARY ene 


Zone 


——S = 


NEWS ...cccces 


State Schools Now Seek 
Funds From Philanthropy 
New York. — American state uni- 
versities and colleges are increasingly 
seeking funds from private sources on 
an organized basis, according to a re- 
cent survey conducted by Tamblyn 
and Brown, Inc., New York public 
relations and fund raising consultants 
The survey indicates that while tax 
supported institutions have derived to 
date only a relatively small proportion 
of their assets from private donors, they 
are more and more seeking financial 
assistance from public-spirited individ 
uals and philanthropic foundations 
Twenty-five state universities and 
land-grant colleges report endowments 
of $2,000,000 or more. However 
private philanthropy has been respon- 
sible for the creation of these assets 
only in a limited number of institu- 
Of the 26 
state institutions that reported in de- 


tions, the survey indicates 


tail on the source of their money re- 
serves, only eight estimated that more 
than 5 per cent of their endowment 
had come from private gifts. These 
institutions, in the order of private 
assets, are the state universities of Cali- 
fornia (25-30% ), Kansas, Maine and 
Michigan (25°% ), Indiana and Nevada 
(20%), Minnesota (1214°%), Ten- 
nessee and Wisconsin (10% ), Illinois 
and Maryland (8%). The remainder 
estimated that less than 5 per cent 
of their endowment was derived from 
private sources 

The gifts that have come to state 
institutions in the past have in large 
measure been made spontaneously 
Two-thirds of the institutions report 
ing on this point said that 82 per cent 
of the private gifts received had come 
without solicitation on the part of the 
institution 

Expanding needs beyond the abil 
ities of the state to provide have led 
tax supported colleges and universities 
to establish organized fund raising pro 
grams. Of the 48 institutions regard 
ing which information was received 
in the course of the survey, 17 have 
set up foundations or funds for the 
solicitation of gifts, and 10 that have 
no such program are considering or 
actually formulating plans for a course 


| of action 


In addition 26 (54.2%) of these in 
of annual 
fund to which alumni are called on to 
contribute 


stitutions have some sort 


Most alumni fund organ 
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Teach the way you always have—with the same 
methods and text books—but with IBM Electrics your 


students learn much more quickly! 


Using a light, easy touch on all IBM keys, students 


master the basic skills in far less time. You can eliminate 


many monotonous drills, using the extra time to build 


greater speed and accuracy than ever before. 


IBM Electric Typewriters make teaching easier, 
make learning easier. That’s another reason more and 


more schools are replacing with IBM’s. 


INTERNATIONAL BUSINESS MACHINES 
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IBM, Dept. CU 
590 Madison Ave., New York 22, N.Y. 


Please send booklet, *‘Electrvic Type- 
writers in Education,” and complete 
educational kit. 


We'd like to see your new full-color 
sound movie, ‘Electric Typing 
Time,” on = 

(date) 


New. 


School 





Address. 





City 





Dc cece es Ceo eeseecesvecrsesdeses eeoeeseeees 


izations in state institutions are com 


Pre 


part icipation 


paratively recently organized 


sumably for that reason 
of alumni is considerably less than that 
of the alumni of private colleges and 
Only 


rion reporting to the American Alumni 


iIniversities one state institu 


Council showed participation of more 


than 30 per cent, while the maximum 
participation obtained by alumni funds 
colleges is © 


Ot the 20 


ing on the results of their annual funds 


in wivate “Tr cent 
I 


State institutions report 


eight showed participation of less than 
10 per cent, six participation between 
10 and 20 per cent, and five partici 
pation between 20 and 30 per cent 


Ten Major Events 
in Education Listed 
Dé 


innual compilation of the 


WASHINGTON The tentl 
Ten Major 
Events of 1951” was an 
Ben P 


Educator's 


Educational 
Brodinsky, editor 
Dis 


nounced by 


ot the Washington 


out of the Ruins 


came the RECORDS — intact 


in a Remington Rand 
Safe-Cabinet 


So intense was the fire which 
destroved the Rock Island (Ill 
Central Junior High School 

before the 
Remington Rand Sate-Cabinet 


it was four davs 


holding the school records could 


be removed. Yet when it was 
opened, its contents were found 
in perfect condition! 

Inthe 10 1940-1950, fire 
destroyed 25.200 school and col 
lege buildings 
SS millions. Ut fire 

} toc 


school today 


scars 


prope rty loss, 
struck 


would your 


your 
irre 
placeable records survive? Th 


only sure protection for them is 


certified insulated equipment, 
like 


ords 


that which saved these rec 
Make 


be tore 


sure you have it- 
nou it's too late 

Write today for free folder on 
record protection S$C693, to 
Controls Reter 
Room 1620, 
New York 10. 


Management 
Library 315 
Fourth Ave 


ence 


Rlemington. Fland 


The First Name in Record Protection 


patch, as the result of balloting among 
members of the Educational Press As 
The listed 


sociation 10 events 


are 
as follows 

|. The action by educators in forc- 
ing the Defense Production Authority 
to increase its allotments of 
tural steel for public schools 


Educators 


struc 
counterattacked their 
This was an 
outgrowth of articles published in The 
NATION'S SCHOOLS, McCall's and 
leadership by the N.E.A. Commission 
tor the Defense of Democracy Through 
Education 


defamers and accusers 


Edu 


cation named an athletic policy com 


3. The American Council on 
mittee to curb abuses in intercollegiate 
ithletics 

4. School superintendents and col 
demand 
for a fair share of the television spec 


lege presidents united in a 


trum for educational programs 

5. Congress enacted the Universal 
Military Training and Service Act with 
its deep implications for compulsory 
military training in the near future 

6. The Veterans Administration cut 
off (July 25, 1951) the right of vet 
erans to begin new courses of study 
under the G.I. Bill of Rights 

Adult educators, dissatisfied with 

two older organizations, formed a 
strengthened Adult Education Associa 
tion of the United States, May 14 
1951 

8. West Point expelled 90 cadets 
accused of cheating in examinations 

9. Public school educators accepted 
the challenge of teaching moral and 
spiricual values 
aid « 


10. Proponents of federal 


education admitted defeat in Congress 


Republish Legal Articles 

St. Louts 
announced the publication of a booklet 
Problems of Col 
leges and Universities, 


-~Washington University 


on “Current Legal 
a compilation 
of a series of articles or commentaries 
on court decisions that previously have 
been published in COLLEGE AND UNI 
VERSITY BUSINESS. The booklet, which 
includes articles that were published 
in the 1950-51 academic year, is the 
second annual series of commentaries 
on recent court decisions of interest to 
and 
members of 


college university administrators 
and to 
boards 
COLLEGE 
by T. I 


Washington University 


their governing 
The articles were written for 
AND UNIVERSITY BUSINESS 


Blackwell, vice chancellor of 
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Your Heinz Man 


ls An 
DEA EXCHANGE” 








.--lurn To Him 


For Profit-Tested Ideas 


ANT to step up your profits? 

Then ask your Heinz Man 
how to do it. He always has a good 
supply of new, tested ways to help 
you build more business. For over 
1600 Heinz restaurant specialists 
are constantly furnishing him with 
practical, down-to-earth profit- 
boosters volunteered by leading res- 
taurant operators throughout the 
U. S. and Canada 


Ask Your HEINZ Man 


For Increasing Your 


Business! 


Your Heinz Man can tell you, for 
example, how a simple merchandis 
ing idea suggested to a prominent 
drug chain resulted in an increase 
of nearly 150% in the sales of Heinz 
Ready-to-Serve Soups 

Or, get him to tell you how Heinz 
special Soup-of-the-Day Plan can 
help boost your soup sales and profits 
as it has for thousands of other 
successful restaurant operators. 


About— 





HEINZ 6 VARIETIES — 


YOU KNOW THEYRE GOOD BECAUSE THEYRE HEINZ! 
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International Group 
Buys Gould Mansion 


The 
Education 


ot In 
here has 


New YORK Institute 


ernational pur 
chased the 50 room mansion built by 
he late George Jay Gould. The house 
was buile in 1908 at an 
$1.250.000 


which esti 


mated cost of sold 


tor $400,000 


was 
To be used as an international cen 
ter for the administration of exchange 


programs involving students, teachers 


At Southern Methodist University 


technical and 


will be 


resentatives of colleges, universities and 


experts others, it also 


used for conferences of rep 


private and governmental agencies ac 
tive in exchange programs 

An information and counseling cen- 
ter will be offered for Americans inter 
abroad 


seeking 


ested in study and also for 


foreign students advice on 
education in this country 

Extensive interior alterations are 
now in progress on the mansion, and 


the organization will move March | 


Kewounee installation in Science 
Holi, $.M.U., Dollas, Texos 


-.-@? me extra cost 


and in 


hundreds of other leading laboratories 


throughout the nation 


Kewaunee Equipment 


is first choice. Every piece is functionally 
designed to speed laboratory work .. . soundly 
constructed to withstand constant use . 

exceptionally finished to resist the wear of 


acids, alkalis, solvents and water. All 


custom 


quality, yet at no extra cost. 


Whatever your needs 
oratory equipment 


in wood or metal lab- 
find out how much more 


Kewaunee offers. Write for free catalog, indi- 
cating whether interested in wood or metal. 


Representatives and sales offices in principal cities 


4. A. Campbell, President 


5069 S. Center Street + 


Adrian, Michigan 


NAMES IN THE NEWS 
Frank O. Lane, certified public ac 
countant, has been named to the newly 
created post ot business manager ol 
Stevens Institute of Technology at Ho 
boken, N1J 


lic and industrial accounting firms prior 


He was employed by pub 


to accepting his present appomtment, 
which became effective January | 
Robert C. Kelly, formerly assistant 
manager of a Howard Johnson restau 
rant on the Pennsylvania Turnpike, has 
been named manager of residence halls 
and dining halls at Altred University, 
Alfred, N.Y. He Jack 
Kemper, who has been recalled into ac 
tive duty in the U.S. Navy Reserve 


w ill succeed 


G. Ray Higgins, 
manager ot col 
lege union activi 
ties at the Univer 
sity of Minnesota 

since 1930, has re 
signed to accept a 
noncampus 

G. Ray Higgins tion. He will be 
succeeded by Gordon L, Starr, manager 
of the St. Paul 
1941. 

Rev. 


Trinity 


posi 


campus union since 


Harold H. Lentz, 


Lutheran Church at 


pastor ot 


Ashland, 


Ohio, has been appointed president of 


Carthage College, Carthage, IIl., to suc 
ceed the Rev. Morris Wee, who has 
resigned, effective February 1, to be 


come 


pastor of the First Lutheran 


Church at Duluth, Minn 

Kenneth W. Johnson, assistant to the 
provost of Champlain College at Platts 
burg, N.Y., has been named treasurer 
of the University of Massachusetts, to 
succeed Robert D. Hawley, who is re 
tiring after 12 years in the post. Mr. 
Johnson's appointment became effective 
January | 

Walter R. Hepner, president of San 
Diego State College, San Diego, Calit., 
recently announced his intention of re 
tiring next September. 

Edward Eyring, president of New 
Mexico Highlands University at Las 
Vegas, was dismissed on November 23 
because his “usefulness as president 
has come to an end,” according to a 


statement by the board of regents. 


Harold E. Haney, purchasing agent 
of the University of Mississippi, who 
has been confined to Isolation Hospital 
in Memphis, Tenn., since August with 
poliomyelitis, 1S reported well on the 
road to recovery. He is now receiving 


treatment at Warm Springs, Ga. 
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Hillyard maintains a staff of * *South Side Junior High School, 
trained experts (Hillyard Main- Kalamazoo, Michigan. 
taineers) for free consultation . 

on floor s. 


FLOOR CARE 


can secure “First Day~ Newnes” for the Years Ahead 





* This Michigan Tough, glossy, non-skid Hillyard floor 
School Board made a wise decision—called finishes specialized for wood, asphalt, 
a Hillyard Maintaineer for advice on rubber, linoleum, cement, terrazzo, mag- 
floors. Working closely with the architects nesite, will give YOU planned protection 
for the building, the Hillyard floor expert for your new floor — help you refinish old 
made his survey, prepared a plan to as- floors to look like new. You'll welcome 
sure protection to all floors throughout Hillyard’s easier cost-saving methods. The 
the building. Now in daily use, the new services of a Hillyard Maintaineer are 
school follows labor-saving Hillyard rec- offered schools large or small, without 
ommendations for a lifetime of beauty. obligation. 


* Architects 


Louis C. Kengscott 
& Associates 











ONLY Hillyard MAKES HIL-TEX® seat 


the new Beco treatment that gives asphalt tile and resilient 
floors longer life and beauty. This trademark is your protection. 


There’s a Hillyard Maintainer Near You! 


Ready to serve you—with free advice, “on job” help with 
ILLYARD any school fioor problem. Get in touch with him today 


“On Your Staff, Not Your Payroll.” 


St. Joseph, Missouri Branches in Principal Cities. 


Vol. 12, No. |, January 1952 








63 
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A 


tonal 


Mr 


im 


Kenneth R. Erfft, business 


Furman | 


tive 


th 


Dean 


state 


clect¢ 


| ound 


it 


Barnard, who w 


the 


1 


manaye 


ity, Was recalled t 


th 
Eldredge M. Caskey, treasures 


duty Ww the navy rece 


issumed the add 


line 


college, has 


duties of business 


Eerttt 

Rusk, 
Far | 
1 president o 


! He 


manager 
1bsence 


issistant secretary ¢ 


tor istern affairs, has been 


t the Rocketeller 


ation will succeed Chester 


retire next June 


matr.datory retirement ay 


Even a flood 
couldn't get through 


Holcomb Water-Proof Wax 


Mr 
Department position 
Charles K. Martin, protessor 
ition at Mary Washington College ot 


med his State 


Rusk has not yet resi 


ot edu 
the University of Virginia, has been 
named president of Radtord College, 
Radtord, Va., 
division of Virginia Polytechnic Insti 
Dr late Dr. 
David W. Peters as president of Rad 


which is the women’s 


tute Martin succeeds the 
tord 
James Bailey, assistant business man 


iver lowa State Teachers College at 


Cetronia Fire Station floor still shines 
after 24 hours under water, mud, and silt! 


S 
a flash-flood buried it 


v 


later,” reports Frank 


dry-mopped this floor, 


, near Allentown, Pa., 


°° A floor in Cetronia Fire Station No. | 
hy 4 / had just been waxed with Holcomb Water-Proof Wax. Then 


under mud, silt and water 
L. Anthony, 


“A day 
“when we cleaned and 


it was still glossy.” 


Even under punishment like this, Holcomb Water-Proof Wax stays 


waterproof stands up better 
wax on your own floors. See how it 
how it patches without cloudy “joint 
Every Holcomb product—waxes, 
ment—is designed to reduce your tin 
For every cleaning need—industri 


a cleaning engineer 
Researe 


1601 Barth 
Branche Ne 


costs less to use. Test this superior 
keeps its self-polishing brilliance. See 
s”; doesn’t chip, wash off or discolor 
soaps, cleaners, brushes and equip- 
re cost, to do the job faster 


al, commercial and institutional—call 


your Holcomb Serviceman 


h Laboratory and Factory, 
Indiana 
2! 


Indianapolis 


18 and Los 


frenue 


w Yorh ingeles 








LUE TOMCOMNS 


MANUFACTURING COMPANY 


° fic che, ° le ° tj 








Cedar Falls, has been named treasurer 

ind assistant business manager. The ap 

pointment became effective 
William M. Hudson, 


economics and sociology at Long Island 


January | 
protessor ot 
University, has been named acting presi 
dent of the university and dean of the 
Dr. Tris- 
tram W. Metcalfe, president of the uni 
versity 


college of arts and sciences 
for the last 20 years, has been 
n ill health since last May. 

Dr. George W. Shuster, president o 
New York City, has 


returned to his college post after having 


Hunter College, 


been on leave tor 18 months to serve 
is United States High Commissioner 


His 


many was primarily public relations, 


tor Bavaria assignment in Ger 


or “an exposition of American foreign 
policy “ 

Raymond B. Allen, president of th: 
University of Washington, resigned his 
3] up 
pointment as head of the United States 


He 


succeed Gordon Gray, who is returning 


position December to accept 


Psychological Strategy Board will 


to his position as president of the Uni 
of North It 
ported that Dr. leave 


Carolina. 
Allen 
the 


versity Is 


re 
will his 


government post in summer to 
accept appointment as chancellor of th: 
University of California at Los Angeles 
to succeed the late Clarence K. Dykstra, 


who died in 1950. 


John W. Headley, president of State 
St. Cloud, Minn., 
on January | accepted a new appoint 
1 South Dakota 


president 
Agriculture and Me 


Teachers College at 


ment as ot 
State ¢ olle ue ot 
chanic Arts srookings. 


Mrs. Harold S. 


tress of Spence School in 


at 


headmis 
York 


has 


Osborne, 
New 
years, 


to take effect 


City for the last 16 an 


nounced her 


ut the current 


Maj. Gen. Richard J. Marshall, super 


intendent of Virginia Military Institute 


retirement 


end of the school year 


since 1946, has announced his resigna 
tion to become efiective at the close of 
Mar 
stafl to General 
Army Douglas MacArthur, has 
that he VM. 


tor personal reasons. 


the present school session. Gen 
shall, former chiet of 
ot the 


stated is leaving the 


Donald Stuart Russell, former assist 


ant secretary of state, has accepted ap 
pointment as president of the Univer 
sity of South Carolina and will assume 
the new post next June. He will suc 


Adm. M. Smith, 


innounced his plans for retirement two 


ceed Norman who 
months ago. 
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Now—All Your 


Accounting on One Machine! 


Yes, it is truly amazing the way the completely new 

Burroughs Sensimatic handles educational 

accounting jobs. And there’s a good reason—for 

the Sensimatic was designed with the needs 

of educational institutions in mind. 

It’s completely new from the ground up—built around 

a brand new principle, the control panel, or “mechanical 

brain,” that directs the machine automatically through 

any four accounting applications, in any combination. 

Control panels are interchangeable instantly and there is 

no limit to the number that can be used—no limit to 

the number of accounting jobs a single machine can do! 
& The Sensimatic makes possible a great improvement 

in accounting speed, flexibility, and ease of operation. 

This means faster record keeping, working-hours saved, 

increased output and, best of all, reduced accounting 

expenses. The Sensimatic is moderately priced, too. 


. mochiny Get the complete story of this sensational new Sensimatic 
today. Call your local Burroughs office or write 
Burroughs Adding Machine Company, Detroit 32, Mich. 
HANDLES ALL THESE JOBS— Qxd/ m02é 


Budgetary Accounting « General Ledger « Student Accounts 
Expenditure and Revenue Distribution + Payrolls 
Cost Records « Stores Records 


4 
WHEREVER THERE’S BUSINESS THERE'S Burroughs 
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NOW= 

MORE Beauty, 
MORE Service, 
MORE Economy 


e*eneeeeeeeneeee 


with 


Sic 


TRAYS and BOWLS 


® Attractively designed in ex- 


clusive two-tone effect, Silite 
Trays and Bowls stay con 
Tole ib ame olole Ri loloL diale| 
made of ultra-tough plastic, to 
ALA Lic late Madols lolol eit tielailolal 
Tale Maal tdalolaliaei melt iaraodelialiale| 
@ Use ‘em abuse ‘em 

wash ‘em hal -taMolale Malelae| 
Mild acids, alkalies, or boiling 
can't dim the 


They re 


lustrous Silite 
teller) 


@ Trays come in eleven sizes, 
bowls in three. They are light 
weight, noiseless, non-absorb 
ent, completely sanitary 
Tol Smale Mt tlel4 MUN lol SME lel alelale ii 
Toh helo ME lele) @meli 


Get full details on SILITE today! 


Silite, Inc 

2525 W. 18th Street 

Chicago 8, Illinois 

Please show me how | con get more serv 

ce for less money with Silite Bowls and 
Send me your four-poge catalog 
complete information on Silite 


Address 


City 


NEWS. 2. ccc c ec c ere crccecece 


Rev. George B. Ehlhardt, president 
of Brevard College in North Carolina, 
has resigned because of illness setore 
accepting the presidency of the college 
m 1950, he had served as registrar and 
librarian of Duke 


school 


University’s divinity 


Frederick E. Carver, assistant head 
master and director ot admissions otf 
Kimball Union Academy, Meriden, 
N.H., has been named headmaster to 


succeed William R. Brewster, who is 


resigning because of ill health after 16 
years as headmaster. 

Henry T. McDonald, 
emeritus of Storer Coliege at Harper's 
Ferry, W.Va., died recently 
ot 79. He had president of 
Storer trom 1899 to 1944, 

Dr. Jerohn J. 


New Jersey State 


president 


at the age 


been 


Savitz, president of 
Teachers College at 
Glassboro trom 1923 until he retired 
in 1936, died recently after a long ill 


ness. He was §85 years of age. 





DIRECTORY OF 


ASSOCIATIONS 





National Federation 
of College and University Business 
Officer Associations 
President: Jamie R. Anthony 
Institute of Technology: vice president 
James M. Miller, University of California 


Berkeley; secretary-treasurer, Irwin K. French 
Middlebury College. 


Georgia 


Association of College and 
University Business Officers 


Central Association 


President: Laurence R. Lunden, University 
of Minnesota: secretary-treasurer: C. C. De 
Long, University of Illinois. 

Convention: April 20-22, 1952, Ohio State 
University, Columbus 


Eastern Association 
President: Charles H. Wheeler Ili, Uni- 


versity of Richmond: secretary-treasurer 
Irwin K. French, Middlebury College 


Southern Association 

President: Gladys Barger, Lenoir-Rhyne 
College: secretary-treasurer: Gerald D. Hen 
derson, Vanderbilt University 

Convention: April 3-5, Clemson College 


Clemson, S.C 


Western Association 
President: Nelson Wahistrom, University 
of Washington; secretary-treasurer: James 
M. Miller, University of California, Berkeley. 
Convention: May 11-13 
Reno, Nev 


Mapes Hotel 


American Association 

President: Glenwood E. Jones, Shaw Uni- 
versity; secretary: L. H. Foster Jr., Tuskegee 
Institute 

Convention: May 4-6 
College Frankfort, Ky 


Kentucky State 


Association of College Unions 
President: Frank Kuenzel, University of 
Michigan: secretary-treasurer: Edgar A 
Whiting, Cornell University; editor of publi 
cation: Porter Butts, University of Wisconsin 
Convention: April 23-26, Oklahoma A. & 
M. College, Stillwater, ‘Okla 


Association of Physical Plant 
Administrators of 
Universities and Colleges 


President: Walter W. Kraft, University of 
Oklahoma: secretary-treasurer: A. F. Galli- 
stel, University of Wisconsin 

Convention: May 1952. 
Michigan 


University of 


American College Public Relations 
Association 

President: Stewart Harral, University of 

Oklahoma; secretary-treasurer: James W. 


Armsey, Illinois Institute of Technology 
Chicago. 


College and University 
Personnel Association 
President: B. W. Ames, University of 
Florida: secretary-treasurer: Fred Doderer 
State University of lowa 
Convention: July 1952. Minneapolis. 


National Association of College 
Stores 


President: George Racine, Northwestern 
University; executive secretary: Russell Reyn- 
olds, Box 58, 33 West College Street 
Oberlin, Ohio 


Convention: 1952, Miami 


National Association of 
Educational Buyers 


President: Jamie R. Anthony, Georgia In 
stitute of Technology; executive secretary 
Bert C. Ahrens, 45 Astor Place, New York, 
N.Y 


Convention: May 1952, Washington, D.C. 


National Association of College 
and University Housing Officers 


President: S. Earl Thompson, University of 
Illinois; vice president: Kenneth D. Lawson 
Michigan State College; secretary: Ruth 
Donnelly, University of California. 

Convention: August 4-6 
California, Berkeley 


University of 
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m 2 


Smart NEW styling 


AN 
a 


two “Durapress” sherbets 
from LIBBEY GLASS 


. 


Brand-NEW design 








No. 5103 
4-1/2 oz. sherbet 


No. 5102 
B 3-1/2 or. sherbet 


NEW heovy glass base 


Modern NEW shape 





You ASKED Us FOR THEM and here they 
are — brand-new sherbets in the 3!2-0z. and 
bt) o-07z. sizes. 

They re 
strength and durability. They take high sterili- 


Libbey “Durapress” quality for 
zation temperatures in stride. And the Libbey 
name means they re highest quality. 


Desserts look more appetizing in sparkling 


LIBBEY GLASS 


ep 1818 


glass. Folks 


know desserts taste better. too 
because glass gives absolute flavor protection 
it’s the only container that will not impart taste. 
Make the desserts you serve more tempting 
serve them in the new “Durapress” sherbet. 
Get samples and prices of these brand-new 
sherbets from your near-by Libbey supplier ot 


write direct to Libbey Glass. Toledo 1. Ohio 


LIBBEY GLASS, Division of Owens-illinois Glass Company, Toledo |, Ohio 
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CLASSIFIED ADVERTISING 





THOM) oes ERT 


cw COLLEGE AND UNIVER 


Librarian-Head-Man G 
M.A. D on Ph.D 


INESS 


Asst Business Manager—Personnel and Place 


ment Director 


adem 


A.B 


COLLEGE AND UNIVERSITY I 


Business Administrator 


Ww 


W Box ( 
SINESS 


UNIVERSITY Bt 


Business Manager -Of sr 


sim 


t Write Box CW 4. COLLEGE 


UNIVERSITY BUSINE 


Food Service Director or Assistant — Poe 
t t Th 
Institution Ma 
' Adm r 
A. Degrees 
COLLEGE AND UNI family t 
UNIVERSITY 


' 
{USINESS 


Grounds & Building Superintendent 


de 
COLLEGE 


Needed by large east 

i n available immediately 
egarding ed 

Write Box ¢ 

NIVERSITY 


Food Service Director 
‘ matior scati « 

oO 61. COL 

BUSINESS 


erience and salary 
LEGE AND tl 

University Engineer — Permanent 
ed 


CW ‘ ‘ ood px 
i 


jualified engines 

yood personality Write Box CO 62 
LEGE AND UNIVERSITY BUSINESS 
Supervisor of Janitors Attractive 


FOR SALE 


Purdue University 


odel AM 
mately or 
mate fo 0 vonth 


AND 


hs ‘ ble | - Controlle 
Central Michigan College of Education, 
Michigar 





classified adver 
charge, $2.50 


tisements are: 10 cents a 


rd minim 


5th of month preceding date of issue 


‘ what doesn’t the picture show? 


JOHN E, COMPANY 


1727 N. Tenth Street, Philadelphia 22, Pa. 


Address replies to 


COLLEGE AND UNIVERSITY BUSINESS 
919 N. Michigan Avenue, Chicago 11, Ill. 


The picture doesn’t show the sound 
reasoning which provided the basis 
for the functional design of “New Life” 
Library Furniture. 


It shows lots of other things—simplicity of 
line, charm, harmony of design—but it 
doesn’t show bow these came about. 


From our Catalog L-50 you can find out 
why there is no ‘‘dead space” in a “New 
Life’ charging desk assembly, how a card 
catalog file can be expanded, and what 
other advantages exist. 


Our field representative can tell you how all 
units and assemblies are constructed to give 
long service, and in what other ways 
Sjéstrém design and construction benefit you. 


If you’re planning to purchase library fur- 
niture, these are some of the elements you 
will want to smvestigate carefully. There are 
other important elements, too. Request our 
Catalog L-50. Ask that we have our field 
representative call. Then you can properly 
analyze, compare, and evaluate, and 
determine precisely what you want in your 
library furniture. 


¢ 
MANUFACTURERS OF A Life LIBRARY FURNITURE 
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WHAT'S 


NEW 


1952 


January 


Edited by Bessie Covert 


TO HELP you get more information quickly on the new products described in this section, we 
have provided the postage paid card opposite page 72. Just circle the key numbers on the 
card which correspond with the numbers at the close of each descriptive item in which you are 
interested. COLLEGE and UNIVERSITY BUSINESS will send your requests to the manufacturers. 
If you wish other product information, just write us and we shall make every effort to supply it. 


Hobart Mixer 


he 


} Urpose 


Model L 


result of 


Hobert 
mixer is the 


new 800 all 
years ol 
experience in building quality 
Lhe 
quarts and features a timed mixing con 
trol off the 
machine in any speed after the time set 


mixers 


new mixer has a capacity of 80 


which automatically shuts 
has elapsed. It desired, the machine can 
“hold’ that the 
itomatic timer 1s inoperative 

The 
} design and easy to kee Pp clean, finished 
Hobart iy. It has 
speeds which may be pre selected 


| Hobart 


or changed during 
uni 


be set on position so 


body of the mixer ts streamlined 


im standard yr four 
positive 


operation 


planetary action achieves precise, 


action tor thorough 


mixing ind 


} 


orm mixing 
acrating ot all iT 

gredients in the The Hobart Man- 
ufacturing Co., Dept. CUB, Troy, Ohio. 


(Key No. 302) 


ending, 


row! 


Air Conditioning Control 


Independent control of air condition 


ing im separate areas of a_ building 


single unit now possible 


through a 
with the 


zoning 


new line of control systen 
Weathermakers recently 


The | 


designed 
n multi-room buildings and other areas 


ntro 


duced units are for use 


loads vary in 
the 


new 


where cooling of heating 
areas due to 
changing position of the sun. The 
Weathermakers ire of the 


blow+through type 


different rooms or 
horize ntal 
Damper contro 
vided 


arrangement, 


tor 
zones 1S through i 


with 


separate pro 


double outlet one 


outlet supplying cooled and dehumidi 


| } 


ned air and the other supplying warm 
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Five sizes are being produced with 
conditioning capacities ranging trom 
12 to 58 tons. Carrier Corp., Dept. 
CUB, Syracuse 1, N.Y. (Key No. 303) 


Napkin Disposal Service 


Sanibag Service was developed to pro 
ide a quick, 


posing of sanitary napkins, 


practical method for dis 
The 


consists of Sanibags, which are 


service 
paper 
bags especially designed tor sanitary nap 
kin disposal, and a compact white plastic 
wall dispenser which holds a quantity 
The 
quickly installed in each lavatory 


Che 


should reduce toilet stoppages that often 


can be 
with 


ot Sanibags. dispenser 


1 large supply of Sanibags service 


ur n women’s lavatories while pro 


iding a personal service which will be 


| | 
ippreciated by those responsib tor toilet 
room maintenance as well as by women 


tudents. Beier and Company, Dept. 
CUB, 409 S. St.. Chicago 7. 
(Key No. 304) 


Green 


Pressed Tableware 


new line of pressed 


ng mtroduced with two new items: a 


and i135 


ounce sherbet dish 


? ounce 


lhe new |i will be known as Libbey 


glassware. It will be built 
ue | handling 


ind high eye al pe il 


I Jurapress 


to take rug and truc 
brilliance 


The 


design, 


new 
pressed 


with 


uttractive mn 


smooth, rounded edges 


items are 
which les 
pit Libbey 
Glass Co., Div. of Owens-Illinois Glass 
Co., Dept. CUB, Toledo 1, Ohio. (Key 
No. 305) 


n the possibility of chip; 


(Continued on page 70) 


Wear-Ever Nickltex 


\ new scouring 
Nickltex, is a 
woven in endless-chain 
holds the flattened 
| 


le tor speedy, thorough cleaning 


cloth, Wear-Ever 


two-ply knitted metal 


sleeve, texture 


which wire the 
best ang 
without danger of gouging. It is iron 
nd copper tree and quickly and easily 
cleans burned on, chemically deposited 
or spilled substances on utensils, griddle Ss, 
other metal surfaces. It is 


ranges and 


economical, long-wearing and easy to 
clean. The Aluminum Cooking Utensil 
Co., Dept. CUB, New Kensington, Pa. 
(Key No. 306) 


Folding Arm Chair 
The Tablet Arm Chai 


that tolds is designed for portable seat 


new Clarin 


ing tor lectures, overflow classes, ex 


and 
tor taking minutes, notes and dictation 


aminations, seminars, laboratories, 
Che arm is an integral part of the chair 
and may be adjusted to several positions 
It may be raised upright for getting in 
chair, folded flat 
compact 
the 


ind out of the 
the 
pletely 


against 


seat for Storage, or com 


lowered to side when not 
needed 


he 


teel frame with plywood seat and back 


chair has a doubly reentorced 


ind 1s available with seat only or 


The 


chair, 


seat 
ind back upholste red 


is of solid The 


folding arm 


No. 2317 


wood 


WTA, has rubber prevent 
ind marring. Clarin Mfg. Co., Dept. 
CUB, 4640 W. Harrison St., Chicago 44. 


(Key No. 307) 


feet to Noise 
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WHAT'S NEW ... 


Portable Radio Kit 


olts DC, 60 ev 

Allied Radio Corp., Dept. 

CUB, 833 W. Jackson Blvd., Chicago 7, 
(Key No. 308) 


Color Slides of Atoms 


tte ise with ta { 

W. M. Welch Scientific 
CUB, 1515 Sedgwick St. 
(Key No. 309) 


tener ind 
ged cover 

Co., Dept. 

Chicago 10. 


Waterless Potato Peeler 


ance Co., Dept. 
New York 19. 


Service Appli 


CUB, 1775 Broadway, 
(Key No. 310) 
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Kard-a-Film 


ot active 


The cre 


ime of number, usiny microfilm as the 


ition hles by subject, 


hling imstrument, is now possible with 


Kard-a-Film Kard-a-Film combines the 


aK ings of microhilm and the ref 


erence benefits rt hling 


while making it easily possible to check 


paper record 


microhlmed records at 
Plans 
Kard-a-Film 
the 


sage 


Sealed 


poimts of 


tor include 


marketing 


which requires mounting 


hlm in die-cut cards by use of an 
cetate lamination that seals in and pro 
tects Kard-a-Film 


slipping filmed 
the 


the hil ind Insert 


designed to permit 


s into a slot in the edge of 


‘ urd individually or in 


his the 


his record 


groups, as re 


quired permits customer to 


nake up own cards kither 


nethod permits the addition of new ac 


e records as required or the removal 
ve ones 


Kard-a-Film is also usable with al 


systems ut resent 


and 


izing | 
indexing systems 
grouping Kard-a-Film un 
is necessary. One 8 by 
Im card will hold sixty 
inch microfilmed records 
ivailable in 
14 by Il 


both 


sizes trom 
nches. In 
the 
Lhe 


or colored 


y in don card 
the hlm in 


on 
this syste card 


x tabbed. labeled. coded 


Records can be 
! number, title, date or 
ubject. Remington Rand Inc., Dept. 
CUB, 315 Fourth Ave., New York 10. 


(Key No. 311) 


hate, 


Wall Coating 
\ new rubber product 


base which, in 


" ' 
ie coat, gives interior Walls and ce1imygs 
finish, is being mtroduced 


Wall Coating. It ts | 


strongly 
sistant to 


sort matte 


Paratey 


ilkali, shows no dead 


pots” trom the lime in plaster or because 


ot iriations m porosity of surtaces and 


No sizing 


and 


covers and hides in one coat 


required unpainted walls 


on 
since the product is its own 
’ 


The product can be 
1" 


ceilings 
sealer ipplied with 


brush, roller or spray and no specia 


brushes, 
Wall 


and 


liquid is required for cleaning 


Paratex 


rollers or spray lines 


Coating is prepared ready tor use 


loes not have a offensive odor 


strong 


(Continued on page 71) 


It is 


colors adapted 


ivailable in a modern line of new 
to present day decorative 
trends Truscon Laboratories, Dept. 
CUB, 1700 Caniff Ave., Detroit 11, 


Mich. (Key No. 312) 


Gas Conversion Burner 


National 
natural 


The 


has a 


} 


conversion burner 


gas 


mixed 


, 


and 
75.000 to 


gas 
Bru 


either 


input 


range trom 65.000 per 


hour. It ts adjustable for use in 


round or rectangular fireboxes and is 
ivailable in a special model with a lower 


head I he 


265, 


burner position standard 
No. NGC and the 
special type burner, model No. NGCW 
65 baked 


steel burner duct. 


burner, model 


enamel 
An 


sutomatic safety pilot and a solenoid type 


with a red 


6), come 
hnish on a heavy 


electric gas valve are standard equip 


ment. The National Radiator Co., Dept. 
CUB, Johnstown, Pa. (Key No. 313) 


Char-Broiler and Grill 


Ihe new Double Decker Char-Broiler 
id Grill, Model MK 3-4, 


Droit irftaces 


offers twe 


with an open 
griddle on top which takes up only 32 


, Lhe 


trom be 


0 inches of space unit COOKS 


heat ow and 


e. No cooking oils 
ed not be turned ana 
here is no cross-flavoring when cooking 


i ' 


different foods at the 


lhe 


same time. 


unt to operate and both 


l 


adjustable by turn 


tht tront panel, trom 


s from the radiant heat 


| 
o commodate urious thicknesses of 


food. The flavor 


t is cooked 


is sealed into tood since 


on both sides at the same 





tinnne MagiKitch'n 
Dept. CUB, 
No. 314) 


Equipment Corp., 
Quakertown, Pa. (Key 
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WHAT'S NEW ... 


Projectograph 


\ new self-contained, portable auto 


matic film slide unit is being introduced 


The 


unit 


new Projectograph is a low cost 


blac k and 


hlms on a large 


which shows colored or 


white 35 mm built-in 
screen. The unit is simply plugged into 
outlet full 


charts, diagrams and _ pictures 


an electric and color slide 
hims of 
can be shown without darkening the 
The 108 inch 
recessed for better illumination and the 
10 or 15 
The 
started or stopped at 
any point with a remote control feature, 
after which it resumes continuous 


The handy Pic-Disk 


swift and easy change of 


room square screen 18 
machine can be adjusted to 5, 


second showings of each picture. 


machine can be 
op 
eration, permits 
film subjects. 
Cross ventilation prevents overheating ot 
lamps 

The new Projectograph is contained in 
a luggage-type case of rugged construc 
tion A special built-in compartment 
holds the cord and extra lamps and the 
screen is protected by a special protector. 
The unit weighs only 25 pounds and is 
easily portable. Projectograph Corp., 
Dept. CUB, Oshkosh, Wis. (Key No. 315) 


Light and Sound Conditioning 
System 


The new Curtis Light and Sound Con 
ditioning System provides a comfortable 
based on three 


the 


illumination 


These 


quality of 


tactors. include 


source, Of 


fluorescent lamps operating at about hal! 
normal brightness; the shielding, accem 


plished by the size and positioning of 
the acoustical panels which conceal the 
lamps from normal viewing angles, and 
the 

light 
furnishings. 


which 
room 


surroundings, contemplate 
and 


The packaged system con 


colors of surtaces 
sists of 96 inch fluorescent lamps with 
wiring, ballasts and lampholders in place, 
and | by 8 foot baffles consisting of pan 
cls of % inch acoustical tile set in metal 
frames which are hung vertically from 
ceiling with the lighting fixtures 
Both exposed surfaces of the acoustical 
material are perforated. 


the 
The system provides adequate quan 
tity and high efficiency along with qual 
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ity illumination throughout the entire 


room. Luminaire sections are tactory 
wired so that all lamps on the window 
may be 
the 


remaining lamps in the room may be 


side of a classroom or office 


placed on one switch circuit and 
piaced on another switch circuit or cir 
Thus installation may be made s« 
the 


during the 


cuits 
' : 

that lamps on the window side of 
ofl 
brighter periods of the day. 


The 


spacing and use of low-brightness 


room may be turned 
installation is designed so that 
the 
lamps minimizes shadows and reflected 
glare while providing effective lighting 
At the 
cal because of the reduced wattage con 
sumption 


same time, operation is economl 
The acoustical treatment com 
pares favorably with results obtained with 
the more familiar mounting of acousti 
the 


pane Is collect 


cal sections horizontally on 
the 
require 


ceiling 
Hanging vertically, 
very little 

| 


cleaning. Comprehensive studies of light 


dust and intrequent 


reduction coefhicients, 


and other 


ing values, noise 


reverberation time details of 


the system are available and indicate the 


efliciency of the system. Curtis Lighting, 
Inc., Dept. CUB, 6135 W. 65th St., Chi- 
cago 38. (Key No. 316) 


Index Changer and Adapter 


The Goldl Slide 
Changer can now be adapted to virtually 


Index Automatic 
all types of 2 by 2 slide projectors with 
the line of adapters recently introduced. 
The new adapters can be applied in less 
than minute tor automatic. slide 
showings. GoldE Mfg. Co., Dept. CUB, 
1220 W. Madison St., Chicago 7. (Key 
No. 317) 


one 


Classroom Screen 
l he 


daytime 


new Radiant Classroom Screen 


lor projection is being made 
available in a 30 by 40 inch 


many 


size, in 
The 


showing 


response to requests new 


screen provides a means for 
films, slides and filmstrips in normally 
lighted classrooms. and continues to be 
available in the standard 40 by 40 inch 
size. Radiant Mfg. Corp., Dept. CUB 
2627 W. Roosevelt Rd., Chicago 8, (Key 
No, 318) 


(Continued on page 72) 


Mouth Protector 


The new Voit Satety Mouth Protector 
has been designed tor use in all contact 
Made ot flavored 
soft beige colored rubber, the protectors 
are available 


sports wintergreen 


in three sizes. The regular 
size is designed to fit about 80 per cent 
of all high school, college and protes 
sional athletes and the small and large 


models are available tor those with un 
usually small or large mouths 


The 


removed, 


protector is easily inserted or 


is comfortable to wear, and the 
talk 
trom his mouth, It protects jaws, teeth, 
The 
ion separates the back teeth and absorbs 
most of the shock of a hard blow to the 
The protector Was developed by 
Dr. Jack Cathcart, a Berkeley, California 
dentist, after a high school player had 
been killed in a football 
sub-dural hemorrhage 


wearer can without removing it 


lips, cheeks and tongue. sott cush 


jaw. 


game due to 


caused trom a 
blow on the jaw being transmitted uy 
to the brain. The 
tors have proved effective in 
are available at a modest cost. W. J. 
Voit Rubber Corp., Dept. CUB, 1600 
E. 25th St., Los Angeles 11, Calif. (Key 
No. 319) 


the jawbone protec 


use and 


Filmstrip Record System 


\ new visible filmstrip record system 
has been designed to serve a school or 
college or group of schools through the 
hlmstrip librarian. It is a simple, easy 
to-maintain set of records for maximum 
utilization of contains 
record sheets for keeping track of book 
ings ofr different 
hlmstrips and space is provided for 


hlmstrips. It 


charge-outs for 360 
entries for each filmstrip. 

In addition, the system provides the 
audio-visual director or other responsible 
person with information on the number 
of requests for each hlmstrip, the number 

times a reque st 1s not filled, a record 

filmstrip purchases, a record of film 
strip previews, the each 
filmstrip used by each instructor in the 
school. Even an untrained person in the 
library keep flowing 
smoothly out to instructors and back in 
the library when this system is in oper 
ation 


and name of 


can hlmstrips 


Complete instructions on 
part of the 
All records are kept in a single loose-leaf 
binder with a stiff, durable cover. Stand- 
ard Projector & Equipment Co., Dept. 
CUB, 205 W. Wacker Drive, Chicago 6. 
(Key No. 320) 


using 


every system are included 
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WHAT'S NEW ... 


Diesel Electric Plant 


A new 3000 watt Diesel Electric Plant 
driven by an improved four-cycle single 
ylinder Onan DSP Diesel engine is now 
The 


WwW cenyinecring 


lable engine incorporates many 
that 


and 


features have in 


reased power output operating 


ethciency with economy 


the 


The simplified 
makes it 


and 


lesign ot plant possible 
this 


Push-switch 


or inyone to 
new Model 


ontro tor 


operate 
3DSP-1I 


electri 


service 
unit 


1 1 
cranking, manual 
| 


ompression releas ind an eilectricaily 


heated glow id weather start 


The 


ind 


unit 1s compact, 
115-volt 
’ current D. W. 
Onan & Sons Inc., Dept. CUB, Univer- 
sity Ave. S. E. at 25th, Minneapolis 14, 
Minn. (Key No. 321) 


generates 


O-cyck nyle-phase 


Packaged Air Conditioner 


1 central station 


Ine luding evapo 
contained 


Ko 


ila 


single 


ble im a series ot 


tmwe complete retrigera 
w dual circuit un ts, 


signated DRK, have 


conomical operation 


pacity, pro iding 


equipment for installations 
oad irtations und require 


contre Separate retrigera 


irranged to provide 


dehumidihication when operat 
Retrigerated Koolet 


12. 20. 2 1. 40 


ircult 
ottered in 
only 


ipacities It requires 


ctions and is simple and eco 

United States Air 
Conditioning Corp., Dept. CUB, 3300 
Como Ave., S. E., Minneapolis 14, Minn. 


(Key No. 322) 


nmsta 


Packaged Dimmers 
of Packaged Dim 


been redesigned to provide the 


Powerstat 


ind a 


offered in 


n flexibility ariety ofl 


new nock ire this modern 


equipment tor the dimming, brightening 


ind 


blending of light. Assemblies of the 


000 watt series are now available in 


packages of 3, 4, 5, and 6 unit dimmers 


ach is housed in an 


Indi 


verti 


issembly attractive 


tinished cabinet idual dim 


mers are Oper ited by al hand le ve 
with graduated drums. These lev 
be interlocked 


one 


tor master control trom 


lever ut desired 


When required, a 


separate master handle can | 


For 
cunts, the pac kaged assemblies ire readily 
adaptable to The 
Superior Electric Co., Dept. CUB, Bris- 
tol, Conn. (Key No. 323) 


x pro ided 


control of a large number of cit 


crosspatch” panels 
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Product Literature 


e The use of materials to 


make masonry walls water repellent is 


silicone base 


bulletin 
The Inc., 10703 
Ave., Cleveland 6, Ohio. Bulletin 
No. 126-11 discusses preventive methods 


discussed in a new technical 


issued by Monroe Co., 


Quebec 


to overcome the damage caused by ab 


sorption of water into masonry surlaces 


ind contains a study of the water repel 
(Key No. 324) 


Meney proble m. 


@ Detailed data and out 
standing uses of Laykold Fibrecoat, a 


we atherproot 


application 


mineral-armored asphalt, 


ire yiven ina 
cently released by 
Asphalt Co., 


sco 4, Calif. The 


new 4 page brochure re 
American Bitumuls & 
Bush St., San 


tolder 


0) Fran 


the 
Fibre 


outlines 
Laykold 


bituminous roofs 


practical utilization of 
coat 


ind 


for protection of 


ind includes 
application data, 


detailed 


metal specihications, 


approximate costs and 


yives 


g information regarding 
equipment used in applying the product. 


(Key No. 325) 


No. 


on 


e Bulletin 
information 


A-102 
the Burgess-Man 
ning Ceiling which incorporates radiant 


wives ce scriptive 


new 


heating and cooling with acoustical con- 
trol. The the 
Architectural Products Division, Burgess- 
Manning Co., 


Chicago 31, 


new bulletin, issued by 


5970 Northwest Highway, 
describes the features of this 


different ceiling and explains the prin 


' | 
ciples of radiant heating, the ceiling com 
ponents, its performance, typical speci 


fications, installation data, applications 


(Key No. 326) 


ind other details. 


@ Several new recipe cards are now avail 


ible from the Quantity Foods Recipe 


Department, Continental Coffee Co., 375 
W. Ontario St.. 
j 


clude 


They in 
chop suey, boston cream pie, 
chiffon 


consomime 


Chicago 90 
pine 
and a idea 


They 


Conover, 


apple nut pie new 


for tomato were pre 


vared by Constance and are 
} 


part of a complete assortment of cost 
saving, quick recipes for easy-to-prepare 
soups, salads, entrees and desserts which 
(Key 


ure available from the company. 


No. 327) 


e “How You Can Reduce Your Main- 
tenance Painting Cost” is the title of a 
booklet issued by Enterprise Paint Mtg. 
Co., 2841 S. Ashland Ave., 
The booklet tells the story of 
Clene, the paint made with 
prevents and 


Chicago 8. 
Staize 
Syncon 
which dirt grime trom 
penetrating into the pores of the paint 
film. Information on maintenance prob 
Staize-Clene in 
hospitals, educational institutions, ofhices 


(Key 


lems and on the use of 


and other buildings is included 


No. 328) 


e Detailed 
Laboratory 


information the Fisher 
Glassware Washer is fur 


on 


nished in a booklet published by Fisher 
Scientific Co., 717 Pittsburgh 
19, Pa. How washer solves 
the problem of washing laboratory glass 
ware is discussed and various phases of 
its operation are illustrated. The book 
let is plastic bound to lie flat when open. 


(Key No. 329) 


I orbes, 


this new 


e A convenient, time-saving reference 
chart has been prepared by Angelica Uni 
1427 Olive St., St. Louis 3, Mo. 
Entitled “Ready Reference of Employees’ 
Uniform Sizes,” it enables the purchas 


ing agent to keep an exact list of the 


torm Co., 


measurements of each individual requir 
ing uniforms and is designed to fit any 
aid in selecting the correct size uniform. 
On the reverse 
Angelica Measuring Chart to 


standard file drawer. 


side is the 


aid in selecting the correct size uniform 


(Key No. 330) 


e Trucks designed for the 


han 
dling problems in institutions are illus 
trated and described in Bulletin No. 51- 
HR issued by Nutting Truck and Caster 
Co.. Minn 


mation on shelf trucks, 


varied 


Faribault, Included is infor 
dish tray trucks 
labor savers for the kitchen and scullery, 
trucks, and 
trucks and miscellaneous trucks, casters 


wheels and bumpers. (Key No. 331) 


service maintenance service 


e The uses, advantages and official Un 


derwriters’ Laboratories  fire-resistance 
ratings of Firestop Bestwall are discussed 
in a new illustrated 


Products 


issued by 
Ardmore 
\ cut-away drawing shows wher 
wallboard 


tolder 
Certain-teed 
Pa. 


this 


( orp., 


gypsum with improved 


fire-resistive properties should be 


(Key No. 332) 
Methods Manual 


Standard court markings for basket 
ball, ball and other 5 
activity are shown in the new Hillyard 
Gym Marking Chart available from 
Hillyard Chemical Co., St. Joseph, Mo. 
Planned as a practical work-guide, the 
folder is 8', by 11 tor 
easy filing, and the cover is an actual 


used 
| 
in a building 


volley every gym 


inches in size, 
blueprint design of a gymnasium with 
standard court markings scaled to size 
for quick reference. ‘The inside of the 
tolder gives information on tools re 
quired, diagrammed method of installing 
backboards, simple directions for relin 
ing an old court and specifications for 
finishing new or old gym floors. (Key 


No. 333) 


Suppliers’ News 


Pittsburgh-Des Moines Steel Company, 
Pittsburgh 25, Pa., manufacturer of 
grandstands, announces the opening of a 
new eastern sales office at 1060 Broad 
St., Newark, N. ie to replace the office 


a 


formerly located at 270 Broadway, New 


York. 
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Model 400 


Model 200 


Business End of a Business-Builder 


Kitchen managers build menus 
with the remarkable Hobart Steak- 
master* Tenderizer. Here’s a 
product unequalled in the whole 
tenderizing and steak machine 
field. You can use it for tenderizing 

for knitting—for shaping—for 
blending. Result: superior meat 
specialties—the perfect answer to 
today’s needs. 

The picture above shows the 
secret of Steakmaster superiority. 
Note the exclusive draw-cut, knit- 
knife blades mounted in the unique 
*Reg. U.S. Pat. Off 


Lift-Out Unit (featured in the 
Model 400 Steakmaster). These 
blades, with true-circle edges bev- 
eled on both sides, provide a 
genuine, knife-like cutting action 
that can tenderize and form small 
bits into delicious, firmly-knit 
choice cuts. No grinding, chopping, 
pounding or punching with that 
superior construction! Instead, 
perfect knitting of delicious por- 
tions—complete satisfaction! 
Look at the sturdy construc- 
tion—look at the engineering for 


cleanness in design and perform- 
ance. That kind of detail is typical 
of the Hobart Steakmaster—and 
of all the other Hobart products 
that serve America’s food service 
industry so well. Add the quality 
of the product—the wide choice 
offered by the great Hobart line 
—and the recognized superiority 
of Hobart service. There’s only 
one answer—and that’s to call 

cae w a The Hobart 
Manufacturing Company, 
Troy, Ohio. 


@ Hoba KT Food Machines 


Quality for 
over 50 years 





HOBART PRODUCTS 





The World's Largest Manufacturer of Food, Kitchen and Bakery Machines 


aS 


MIXERS PEELERS FOOD SLICERS FOOD CUTTERS MEAT CHOPPERS MEAT SAWS TENDERIZERS COFFEE MILLS SCALES 





Make a Permanent Capital Investment in... 
FIREPROOF 
“STEELAB™ 


LABORATORY FURNITURE 





1 me | | Or ae 
yg ° J , . Bs: 5 


| 


some of the 35,000 
STEELAB installations ... 


ot, BOWLING GREEN STATE 

fog q COLUMBIA UNIVERSITY 
lA 

ise 


2 


CORNELL UNIVERSITY 
DOMINICAN REPUBLIC 


ILLINOIS UNIVERSITY 


* ir nt for laboratories i manen i 
Our requirement for laboratories is permanence with a nen cane 


minimum of maintenance. For nearly twenty years lead- nas 


coated STEELAB furniture has stood up well under the mV. AnTS © screnees 


most trying conditions in our laboratories. Other labora- MEW YORK UNIVERSITY 


tories which we have inspected show severe rusting and NORTH CAROLINA STATE 


deterioration where lead-coated STEELAB furniture was errvenunen cnseenerte 


not used. Here under the same use, little rusting or deteri- RENSSELAER POLYTECH 


”“ > 
oraticn is noticeable”. Statement from an administrator RUTGERS UNIVERSITY 


of a world-famous university. STEVENS INSTITUTE 
TRIPLE CITIES COLLEGE 


UNIVERSITY OF HAWAII 


STEELAB Furniture is Manufactured Only By 
UTICA COLLEGE 


LABORATORY FURNITURE COMPANY, INC. wei 


Old Country Road, Mineola, L. |., N. Y. 
LITERATURE WILL BE MAILED ON REQUEST 





